QUY TRINH
Cong nhan quy di diéu kién hoat dong va cong nhéan thanh vién Hoi dong
quan Iy quy; cong nhin thay doi, bo sung thanh vién Hoi dong quan Iy quy
(Kém theo Quyét dinh sé 9 /OD-UBND ngay ~ thang  nam 2024
cua Chu tich Uy ban nhan dan Thanh pho Ho Chi Minh)

I. TRINH TU THUC HIEN

- Budce 1: Sau khi duge cap gidy phép thanh lap va céng nhan diéu 1é hodc
trong qua trinh hoat dong néu c6 su thay d6i, b6 sung thanh vién, hét nhiém ky
Hoi dong quan Iy quy, quy gui hd so dén Uy ban nhan dan cép huyén de nghi
cong nhan quy du diéu kién hoat dong (601 véi quy moi duge cip gidy phép
thanh 1ap) va cong nhan thanh vién Hoi déng quan 1y quy.

- Buoc 2: Can bo ti@;p nhan hd so xem xét ho so va dé nghi bf) sung trong
truong hop ho so chwa déy du va hop phap. Truong hop tu choi ti€p nhan, giai
quyét ho so phai néu 10 ly do.

- Bu6c 3: Can bd nghién ciru, thdm dinh ho so, thyc hién quy trinh lay y
kién cac co quan co lién quan; tong hop cac y kién gop y d€ nghi b6 sung thém
ho so theo y ki€n gop ¥ (néu co).

- Budc 4: Chu tich Uy ban nhan dan cap huyén quyét dinh cong nhan quy
du diéu kién hoat dong va cong nhan thanh vién Hoi dong quan 1y quy; cong
nhan thay doi, bo sung thanh vién Hoi dong quan 1y quy hodc cong nhan Hoi
dong quan 1y quy nhiém ky tiép theo. Truong hop khong dong ¥ phai c6 vin ban
tra 101 va néu ro 1y do.

Il. THANH PHAN HO SO

1. HO so dé‘ nghi cong nhin quy da diéu kién hoat dong va cong nhin
thanh vién Hoi dong quan ly quy:

SO Truc Truc tuyén

STT Tén ho so X
lwgng tiep

Tai lieu ching minh viéc hoan tat cac thu

tuc cong bo vé viéc thanh 1ap quy va Ban File scan ban

1~ Jchuyén tién vao tai khoan quy, chuyen| Ol | .o | chinhhodc file co
quyén so hitu tai san dong gop thanh lap chir ky s6
quy.

Danh sach, dia chi, sb dién thoai lién hé, so
yéu ly lich ca nhan (BM 01) va phiéu ly
5 lich tu phap s6 01 do co quan co thim 01 Ban
quyén cip cho cac thanh vién Hoi dong chinh
quan 1y quy khong qua 06 thang tinh dén
ngay ndp hd so; Truong hop can bd, cong

File scan ban
chinh hoac file c6
chit ky so
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chtrc, vién chirc tham gia Ho1 déng quan ly
quy, nguoi da nghi huu dugc cap co tham
quyén theo quy dinh vé phén cap quan ly
can b dong ¥ gidi thiéu bau Chu tich Hoi
déng quan ly quy thi khong can ph1eu ly
lich tu phap sé 01; Ddi voi thanh vién Hoi
déng quan 1y quy la nguodi nudc ngoai phai
cung cap so yéu Iy lich c6 xac nhan cta co
quan c6 thim quyén cua nudc ngudi do
mang qué)c tich, da duoc dich thuat va hop
phap hoa lanh su.

Vin ban lién quan dén viéc bau thanh vién

File scan ban

3 | va cac chic danh Hai ddng quan Iy quy. 01 c]ﬁ?r?h chinh hodc file co
chir ky s6
2. Ho so' dé nghi cong nhéin thay d6i, b6 sung thanh vién Hoi dong
quén 1y quy hodc cong nhan Hoi ddng quan ly quy nhiém ky tiép theo:
STT Tén hd so Trire Tryc tuyén
lwgng tiep
Ve‘m bar.lAneu o 1}; do tha}y d9l’ b? Suns \ File scan ban chinh
thanh vién HG1 dong quan 1y quy hodc Ban y L s L
1 o A TrAc A s T ) hoac file c6 chir ky
cong nhan Hoi dong quan 1y quy nhi€ém chinh <
ky tiép theo. 50
Danh sich, dia chi, sé dién thoai lién
hé, so yéu 1y lich ca nhan (BM 01) va
phleu Iy lich tu phap s6 01 do co quan
c6 tham quyén cép cho cac thanh vién
Hoi dong quan ly quy khong qua 06
thang tinh dén ngay nop ho so. Truong
hop cén bd, cong chire, vién churc tham
gia Hoi dong quan ly quy, nguoi da
nghi huu dugc cap c6 tham quyén theo \ File scan ban chinh
Ban - .
2 | quy dinh vé phan cap quan 1y can bd chinh hodc file co chir ky
dong Y gi6i thiéu bau Chu tich Ho1 sO
dong quan ly quy thi khong can phiéu
ly lich tu phap s 01. Pdi v6i thanh
vién Hoi dong quan 1y quy 1a nguoi
nudc ngoai phai cung cap so yéu Iy lich
c6 xac nhan cia co quan c6 tham
quyén ctia nudc ngudi d6 mang qudc
tich, da dugc dich thuat va hop phap
hoa lanh su.
3 | Vin ban bau thanh vién Hoi dong quan Ban File scan ban chinh
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Iy quy; vin ban bau chirc danh Chu
tich, Ph6é Chu tich Hoi dong quan 1y
quy.

chinh

hodc file co chir ky
sO

Truong hop cong nhan Hoi dong quan
Iy qui nhiém ky tiép theo: van ban ciia
Ban sang 1ap quy dé cir Hoi dong quan
1y quy, truong hop sang 1ap vién khong
dé cir thi c6 van ban ctia Hoi dong quan
1y quy nhiém ky trude béu ra Hoi dong
quan ly quy nhiém ky tlep theo; bao
cdo tong két nhiém ky to _chirc, hoat
dong cta quy; bao cdo vé tinh hinh
quan ly, st dung tai san, tai chinh cua
quy trong nhiém ky va bao cao kiém
toan (néu c6) vé tinh hinh quan 1y, st
dung tai san, tai chinh cua quy trong
nhiém ky theo quy dinh phap luat.

Ban

01 chinh

File scan ban chinh
hodc file co chir ky
sO

I11. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén va tra két qua

Thaoi gian xir ly L¢ phi

1. Nop ho so:

T6 chirc dé nghi céng nhan quy du diéu kién hoat dong
va cong nhan thanh vién Hoi dong quan Iy quy; cong
nhan thay d6i, b sung thanh vién Hoi dong quan 1y quy
déi véi quy co pham vi hoat dong trong quan,
huyén, thanh ph6 Thu D, trong phuong, xa, thi
tran Nop ho so truc tuyén trén Cong dich vu cong
ctia Thanh phé:

dichvucong.hochiminhcity.gov.vn

2. Tra két qua:

T6 chire lya chon céach thirc nhan két qua sau day:
- Nhe}n két qua truc tiép tai BO phan Tiép nhan va
tra két qua.

- Nhan két qua thong qua dich vu buu chinh cong
ich.

- Nhan két qua truc tuyén trén Cong dich vu cong
cua Thanh pho.

60 ngay tr ngay nhéan du Khoéng
ho so theo quy dinh.




IV. BIEU MAU
Céc Biéu mau st dung tai cac budc cong viéc.
STT | Mai hiéu Tén Biéu miu
1. BM 01 | So yéu ly lich c4 nhan.

V.CO SO PHAP LY
- Nghi dinh s6 93/2019/NP-CP ngay 25 thang 11 nam 2019 cua Chinh pha
vé t6 chtrc, hoat dong cua quy xa hdi, quy tir thién.
- Nghi dinh sO 136/2024/ND-CP ngay 23 thang 10 nam 2024 cua Chinh phu
stra 61, bé sung mdt s6 diéu cua Nghi dinh s6 93/2019/ND-CP.
- Quyét dinh sb 817/QD-BNV ngay 20 thang 11 nim 2024 cua Bo trudng

Bo Noi vu vé viéc cong bb t’hﬁ tuc hanh chinh quy dinh tai Nghi dinh s6
93/2019/ND-CP va Nghi dinh s6 136/2024/ND-CP.




BM 01
SO YEU LY LICH CA NHAN
1) Ho va tén khai sinh (viét chir in hoa):
2) Tén goi khac:
ANR AU oeeerememeemememeen ettt eaas
(4X6cm)  [3)Sinhngay: ......... thang....ndm......... , GiGi tinh (nam, ni):...............

4) Noi sinh: Xa.................. ,Huyén.................. ,
Tinh...........c
S)Qué quan: Xa.................. ,Huyén.................. ,
Tinh............o

6) DANtOC: ...t , 7) Ton gido:

8) Noi thuong tru:

(Sé nha, duong phé, thanh phé; x6m, thon, xa, huyén, tinh)
9) Noi ¢ hién nay:

(Sé nha, duong phé, thanh phé; x6m, thon, xa, huyén, tinh)

10) N NERIBP CONEG tAC: ..ottt
11) Ngay tuyén dung: ..../..../....., Co quan tuyén dung: .............cccceoeuieeeeiiiieeeeii..,
12) Chure vu (chtrc danh) hién tai: .................. Ngay thang nim bd nhiém: ................
(vé chinh quyén hodc Pang, doan thé, ké ca chirc vu kiém nhiém)

13) Cong viec chinh AUQC ZIa0: .. ..ttt e e et e e naens
14) Ngach cong chtrc (vién chirc) néu co:....Ngay thang nim bo nhiém ngach:..., Mi ngach:
Bac luong:..., H¢ sb:..... , Ngay hudng: .../.../...., Phu cép chuc vu:..., Phu cép khac:
15.1-Trinh d¢ gido duc pho thong (da tot nghiép 16p may/thudc hé nao): ......................
15.2-Trinh d6 chuy&n mon cao NhAL: ..........coouiii et

(TSKH, TS, Ths, ctr nhan, k¥ su, cao déng, trung cép, SO cép; chuyén nganh)
15.3- Ly luén chinh tri:

(Cao cép, trung cap, so cip va tuong duong)

15.4-Quan ly nha nudc:



15.5-Ngoai ngtr:

(Tén ngoai ngtr + Trinh d0 A, B, C, D,...)
15.6-Tin hoc:

(Trinh d6 A, B, C,...)

16) Ngay vao bang Cong san Vi¢t Nam:.../...../...... , Ngay chinh thuc:..../...../..........

17) Ngay tham gia td chtrc chinh tri - X8 NOT: ......oeiiee e,
(Ngay tham gia to chirc: Poan, Hoi.....va 1am viéc gi trong td chirc d6)

18) Ngay nhap ngii: .../...../...... , Ngay xuat ngii: .../...../...... , Quan ham cao nhét: .........
19) Danh hiéu dugc phong tAng cao DAL ...........owoieeeeee e,

(Anh hing lao dong, anh hung luc lwong vil trang; nha gido, thay thudc, nghé si nhan dan va
uu tu,....)

20) S¢é truong cong tac:

21) Khen thuong: ....................
(Hinh thtrc cao nhat, nim nao)
22) Ky Tuat: oo
(vé dang, chinh quyén, doan thé hinh thirc cao nhat, nim nao)
23) Tinh trang suc khoe: .............. , Chiéu cao: ....., Can nang: .....kg, Nhoém mau: ......
24) La thuong binh hang:  La con gia dinh chinh sach: .....................
ol ~ .
(Con thuong binh, con liét si, ngudi nhiém chat doc da cam
Dioxin)
25) S6 CMND hoic s6 Cin cude cong dan hodc s6 Can cude: .............. Ngay cap:....
[ocidooi..
26) S6 s6 BHXH (néu cé): ..............

27) bao tao, boi dudng vé chuyén mon, nghiép vu, 1y luan chinh tri, ngoai ngit, tin hoc

N Chuyén nganh ddo tao, bdi | LU 4% |pnp hee| | ¥ an bane,
Tén truong duong ndm- dén dd0 120 chung chi, trinh
thang, nam : do gi
........................................................... I O R
........................................................... I O R P
........................................................... [ocoim oo
........................................................... T ! S PN




Ghi chu: Hinh thirc dao tao: Chinh quy, tai chirc, chuyén tu, boi dudng... Van bang: TSKH,
TS, Ths, Cu nhan, Ky su...

28) Tém tit qua trinh cong tac

T thang, nam  [Chure danh, chirc vy, don vi cong tac (dang, chinh quyén, doan thé, t6 chirc xa hoi),
dén thang, ndim  [ké ca thoi gian dugc dao tao, boi dudng vé chuyén mén, nghiép vu,.

29) Pic diém lich sir ban than:

- Khai ro: bi bat bi ti (tir ngay thang nam nao dén ngay thang nam nao, ¢ dau), da khai bao
cho ai, nhing van dé gi ? Ban than c6 lam viéc trong ché do cii (co quan, don vi nao, dia diém,
chure danh, chirc vy, thoi gian lam viée...)

- Tham gia hodc c6 quan h¢ véi céc td chtrc chinh tri, kinh té, xa hdi nao & trong nude (lam gi,
to churc nao, dat tru so ¢ dau ... 7): ...

- Tham gia hodc c6 quan h¢ véi céc td chirc chinh tri, kinh t€, xa hdi ndo & nudc ngoai (l1am gi,
to churc nao, dat tru so ¢ dau ... 7): ...

30) Quan hé gia dinh
a) V& ban than: Cha, Me, Vo (hoac chéng), cac con, anh chi em rudt
Moi X Ho va tén N_ém Qué quan, nghé nghiép, chirc danh, chirc vy, don vi
quan h¢ ' sinh cang tac, hoc tap, noi & (trong, ngoai nudc); thanh
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vién cac to churc chinh tri - xa hoi ... ?

b) Vé bén vo (hoac chéng): Cha, me, anh chi em rudt

Ho va tén

Nam
sinh

Qué quan, nghé nghi¢p, chirc danh, chure vy, don vi
cong tac, hoc tap, noi ¢ (trong, ngoai nudce); thanh
vién cac to churc chinh tri - xa hoi ... ?

31) Dién bién qué trinh luong ctia ca nhan (néu co)

Thang/nam

Ma ngach/bac

Hé s6 luong

32) Nhan xét, danh gia cua co quan, don vi quan 1y va st dung nguoi khai

Ngay....thang...nam .......
Nguwoi khai

T61 xin cam doan nhiing 101 khai trén day la ding sy
that, néu co6 dieu gi khong dung t61 xin chiu trach nhi¢m

trudc phap luat vé 1oi khai cia minh
(Ky tén, ghi ro ho tén)




