36. Thii tuc Cap bén sao viin bang, chirng chi tir so goc
1. Trinh tw thuc hién:

a) Nguoi dé nghi cap ban sao vin bang, ching chi nop truc tlep hoac gui
qua duong buu dién 01 (mot) bo hd so cho co quan c6 thim quyén cap ban sao
vén bang, chung chi tir s6 goc.

b) Ngay trong ngay tiép nhan yéu cau c4p ban sao hoic trong ngay lam
viéc tlep theo, néu tiép nhan yéu cau sau 03 (ba) gio chleu co quan cd tham
quyen cap ban sao vin bang chang chi tu s6 goc phai Cap ban sao cho nguoi €O
yéu cau. Trong truong hop yéu cau cap ban sao tir s6 goc dugc guri qua buu dién
thi thoi han duoc xac dinh tir thoi diém co quan tiép nhan yéu cau cip ban sao
nhan du hd so hop 1& theo ddu buu dién dén.

¢) Déi véi trudng hop cuing mét 1dc yéu cau cap ban sao tir nhiéu sb gdc,
yéu cau sé luogng nhiéu ban sao, ndi dung van bang, ching chi phuc tap kho
kiém tra, d6i chiéu ma co quan tiép nhan yéu cau cap ban sao khong thé dap vng
duogc thoi han quy dinh tai diém b khoan nay thi thoi han cap ban sao dugc kéo
dai thém khong qué 02 (hai) ngay lam viéc hoic dai hon theo thoa thuan bang
van ban vaéi ngudi yéu cau cap ban sao.

d) Co quan c6 tham quyén cap ban sao van bang, ching chi can ctr $6 goC
cap van bang, chiing chi dé cip ban sao cho nguoi yéu cau; noi dung ban sao
phai ghi theo ding néi dung da ghi trong 56 goc. Truong hop khong con luu trix
duoc s6 gbe hogc trong s6 goc khong cé thdng tin vé noi dung yéu cau cap ban
sao hoic khéng cip ban sao cho ngudi yeu cau thi co quan t1ep nhan y&u cau cap
ban sao cé trdch nhiém tra loi bang van ban cho nguoi yéu cau va néu rd ly do
hgay trong ngay tiép nhan yéu cau cap ban sao hoic trong ngay lam viéc tiép
theo, néu tiép nhan yéu cau sau 03 (ba) gio chiéu.

2. Céch thuc thuc hién: Tiép nhan ho so tryc tiép, truc tuyén hodc qua
dich vu buu chinh, thoi gian giai quyét trong ngay ké tur luc tiep nhan ho so
dung, da hop I¢ theo quy dinh.

3. Thanh phan ho so:

- Gidy chimg minh nhan dan hoic ho chiéu con gia tri st dung (ban sao c6
chung thuc hoac ban chinh)

- Trudng hop nguoi yéu ciu cip ban sao van bang, chimg chi tur sO gbc la
nguoi dai dién theo phap luat, nguoi dai dién theo iy quyén ctia nguoi dugc cp
ban chinh van bang, chting chi hoac l1a Cha, me, con; vo, chong, anh, chi, em
rudt; ngudi thira ké khac cua nguoi duge cdp ban chinh van bang, chimg chi
trong trudng hop ngudi d6 di chét thi con phai xuét trinh gidy to ching minh
quan hé véi ngudi duge cip ban chinh vin bang, ching chi.

- Truong hop nguoi yéu cau cdp ban sao vin bang, chimg chi tir so gbc
gl yéu cau qua buu dién thi phai giri kém theo ban sao c6 chung thuc gidy to
theo quy dinh va 01 (mot) phong bi dan tem ghi rd ho tén, dia chi ngudi nhan
cho co quan, co so gido duc cip ban sao.



- bon dé nghi cap ban sao vin bang, chtng chi, trong d6 cung cap cac
thong tin vé van bang, chimg chi di duogc cap

4. S6 lwong hd so: 01 (mot) bo ho so

5. P6i twong thuwe hién: Cong dan Viét Nam, Can b, cong chirc, vién
chtrc

6. Phi, 1¢ phi: 8.000 d (2000 & 1¢ phi, 6000 d phoi bang)

7. Co quan thue hién: Co so gido duc phd thong, Co so gido duc, Phong
Giao duc va bao tao

8. Co quan c6 thAim quyén: Phong Gido duc va Do tao

9. Yéu ciu, diéu kién thue hién: Khdng

10. Két qua thue hién: Ban sao vin bang, chimg chi tir s6 gbc

11. Co sé phap ly:

- Thong tu s6 21/2019/TT- BGDDT ngay 29 thang 11 nam 2019 cua B
Gido duc va Dao tao ban hanh Quy ché quan ly bang tot nghiép trung hoc co so,
bang t6t nghiép trung hoc pho thong, bang t6t nghiép trung cap su pham, bang

t6t nghiép cao dang su pham, van bang gido duc dai hoc va chimg chi cua hé
théng gido duc qudc dan.

-’Quyet dinh s6 4932/QP- GDDT ngay 25 thang 12 nam 2019 vé viée
cong bo thu tuc hanh chinh dugc stra d6i, bé sung linh vuc HE thong van bang,
chirng chi thudc pham vi chirc nang quan 1y cia Bo Gido duc va Pao tao.

- Thong tu 86 226/2016/TT- TC ngay 11 thang 11 nam 2016 cua Bo Tai
chinh quy dinh muc thu, ché do thu, ndp, quan 1y va str dung phi chiing thyec.

- Thong tu lién tich s6 92/2008/TTLT-BTC-BTP ngay 17/10/2008 hudng
dan vé muc thu, ché do thu, ndop, quan 1y va st dung 1€ phi cap ban sao, 1¢ phi
chung thuec.



