THU TUC HANH CHINH THUQC PHAM VI CHU'C NANG
QUAN LY CUA SO TU PHAP
(Ban hanh kém theo Quyé dinh s6 2103/0P-UBND ngay 28 thang 4 ndm 2016
cua Chu tich Uy ban nhan dan thanh phé)

Tha tuc hanh chinh thugc tham quyén giai quyét caa Uy ban nhan
dan cap huyén

Linh vuc Chiéeng thuc: Tha tuc Cap ban sao tir s6 goc

1. biéu kién thuc hién Thi tuc hanh chinh: Khéng

2. Thanh phan hé so

* Truong hop yéu cau truc tiép tai co quan, to chtre luu s6 goc:

+ Nop Van ban yéu cau cap ban sao tir s6 goc theo quy dinh tai timg linh
vuc cu thé (neu co).

+ Xuat trinh ban chinh hoic ban sao c6 chtng thuc Glay ching minh
nhan dan hoac Ho chiéu con gié tri sir dung cta ngudi yéu cau cap ban sao tir so
géc.

* Truong hop nguoi yéu cau cap ban sao tir so goc gui yéu cau qua buu
chinh thi phai giri kem nhiing gidy to sau:

+ Vin ban yéu cau cap ban sao tir s6 goc theo quy dinh tai timg linh vuc
cu thé (néu co).

+ Ban sao c6 chung thuc Glay chang minh nhan dan hodc Ho chiéu con
gia tri st dung ciia ngudi Yéu cau cap ban sao tir s6 goc;

+ 01 (mot) phong bi dan tem ghi rd ho tén, dia chi nguoi nhan.

* Viéc yéu cau cap ban sao tir s6 goc c6 thé théng qua nguoi dai dién
theo phap luat, ngudi dai dién theo uy quyén hoic cha, me, con; vo, chong; anh,
chi, em rudt hoic nguoi thira ké khac cua nguoi duoc cap ban chinh trong
truong hop nguoi d6 da chét (Pdi véi cac truong hop ndy, thi phai xuét trinh
gidy t& ching minh thudce ddi twong néu trén).

3. Thoi gian xir ly

- Truong hop nop truc tlep Trong ngdy co quan, to chuc tiép nhan yéu
cau hoac trong ngay lam viéc tiép theo, néu tiép nhan yéu cau sau 15 gio.

- Truong hop yéu cau dugc gui qua buu dién: Trong ngdy co quan, t
chutc tiép nhan yéu cau (can ctr theo ngay trén dau buu dién dén) hoic trong
ngay lam viéc tiép theo, néu tiép nhan yéu cau sau 15 gio.

4. Lé phi:

Theo quy dinh hién hanh

5. Co so phap ly

- Nghi dinh s6 23/2015/ND-CP ngay 16 thang 02 nim 2015 caa Chinh
phu vé cap ban sao tir ban chinh, ching thuc chir ky va ching thuc hop dong,
giao dich (c6 hiéu luc thi hanh ké tir ngay 10 thang 4 nam 2015).

- Théng tu sd 20/2015/TT-BTP ngay 29 thang 12 nam 2015 cua Bo
truong Bo Tu phap quy dinh chi tiét va hudng dan thi hanh mot sé diéu cua
Nghi dinh s6 23/2015/NB-CP ngay 16/02/2015 ctia Chinh phu vé cap ban sao tir



s6 goc, chang thuc ban sao tir ban chinh, ching thuc chir ky va chiing thuc hop
ddng, giao dich.

- Thong tu s6 01/2020/TT-BTP ngay 03 thang 3 ndm 2020 ctia Bo trudong
Bo Tu phap quy dinh chi tiét va huéng dan thi hanh mot sé diéu cua Nghi dinh
s6 23/2015/ND-CP ngay 16 thang 02 nam 2015 cua Chinh phu vé cip ban sao
tir s6 goc, ching thuc ban sao tir ban chinh, ching thuc chit ky va chang thuc
hop dong, giao dich (cé hiéu luc ké tir ngay 20 thang 4 nim 2020).

- Thong tu s6 226/2016/TT-BTC ngay 11 thang 11 nim 2016 cua Bo Tai
chinh quy dinh mac thu, ché do thu, nop, quan Iy va sir dung phi chitng thuc (co
hiéu luc ké tir ngay 01 thang 01 ndm 2017).

- Quyét dinh s6 2103/QD-UBND ngay 28 thang 4 nam 2016 cta Chu tich
Uy ban nhan dan Thanh phé H& Chi Minh vé viéc cong bé thu tuc hanh chinh
thudc pham vi chic nang quan ly cia Sé Tu phap duoc chuan héa tai Thanh
phé Ho Chi Minh.

- Quyét dinh s6 2700/QD-UBND ngay 29 thang 6 nam 2018 cta Chu tich
Uy ban nhan dan thanh phé H& Chi Minh vé viéc cong b tha tuc hanh chinh
méi ban hanh, duoc stra doi, bd sung, thay thé va bi bi bo thuoc pham vi chic
nang quan ly cia So Tu phap.



