THU TUC HANH CHINH THUQC PHAM VI CHU'C NANG
QUAN LY CUA SO TU PHAP
(Ban hanh kém theo Quyé dinh sé6 2700/0D-UBND ngay 29 thang 6 ndm 2018
cua Chu tich Uy ban nhan dan thanh phé)

Tha tuc hanh chinh thugc tham quyén giai quyét caa Uy ban nhan
dan cap huyén

Linh vuc Chieng thwc: Tha tuc Ching thuc chit ky ddi véi nguoi khdng
phai la cong tac vién dich thuat ciia phong Tu phap

1. biéu kién thuc hién Thi tuc hanh chinh

- Phong Tu phap chi chiing thyuc chir ky nguoi dich khdng phai la cong
tac vién ctia Phong Tu phap khi ngudi d6 tu dich gidy to, van ban phuc vu muc
dich c4 nhan cua ho. Truong hop dich gidy to, van ban cho ngudi khac, ké ca
ngudi than thich trong gia dinh, ban bé, ddng nghiép hoic dich cé thi lao theo
thoa thuan voi ca nhan, té chac thi phai do nguoi dich 1a cong tac vién cua
Phong Tu phap thuc hién.

- Nhiing gidy to, van ban khong duoc dich dé ching thuc chit ky nguoi
dich:

+ Gidy t0, vin ban da bi tay x0a, stra chita; thém, bst noi dung khong hop
&.

+ Gidy to, van ban bi hu hong, cii nat khong xac dinh duoc noi dung.

+ Giay to, van ban dong diu mat cia co quan, to chic ¢ tham quyén
hodc khong déng dau mat nhung ghi rd khong duoc dich.

+ Gidy to, van ban c6 ndi dung trai phap luat, dao duc xa hoi; tuyén
truyén, kich déng chién tranh, chéng ché do xa hoi chi nghia Viét Nam; xuyén
tac lich st cua dan toc Viét Nam; xtic pham danh dy, nhan pham, uy tin cua cé
nhan, t6 chirc; vi pham quyén cong dan.

+ Ban chinh do co quan, t6 chirc ¢6 tham quyén cua nudc ngoai cap, cong
chung hoac chiing nhan chua dugc hop phép hda lanh su theo quy dinh phép
luat truge khi yéu cau ching thyc trir truong hop dugc mién hop phép héa lanh
su theo diéu udc qudc té ma Viét Nam l1a thanh vién hoac theo nguyén tac cé di,
co lai.

- Giy to tiy than do co quan, t6 chtc cd tham quyén ciia nudc ngoai cap
cho ca nhan nhu: ho chiéu, thé cin cudc hoic cac gidy to khac nhu thé thuong
trd, the cu tr, gidy phép lai xe, bang tt nghiép, chiing chi va bang diém kém
theo bang tét nghiép, ching chi thi khong phai hop phap héa lanh sy khi yéu
cau chiing thuc chir 'ky nguoi dich trén ban dich cac gidy to nay.

2. Thanh phan ho so

+ Xuat trinh ban chinh hoic ban sao ¢ chung thuc Gidy ching minh
nhan dan hozc Ho chiéu con gia tri st dung.

+ Xuit trinh ban chinh hoic ban sao tir s6 géc, ban sao c6 chiing thuc
bang cir nhan ngoai ngir tro 18n vé thir tiéng nudc ngoai can dich hodc bang tét
nghiép dai hoc tro 1én ddi véi thir tiéng nudc ngoai can dich;



+ Nop ban cam két vé viéc thong thao loai ngdn ngit khong pho bién va
chiu trach nhiém vé noi dung ban dich trong truong hop dich nhiing ngdn ngir
khong pho bién ma nguoi dich khong c6 bang ctr nhan ngoai ngi, bang tét
nghiép dai hoc nhung thong thao ngén ngir can dich.

+ Nop ban dich dinh kém gidy to, van ban can dich (sé lwong ban dich
theo nhu cau cua ngudi yéu cau ching thuc)

* Truong hgp chung thuc ngoal tru s thi ngudi yéu cau ching thuc phai
ndp van ban yéu cau chang thuc ngoai tru so.

3. Thoi glan Xt ly

Trong ngay tiép nhan yéu cau hoic trong ngay lam viéc tiép theo, néu
tiép nhan yéu cau sau 15 gio hoic c6 thé kéo dai hon theo thoa thuan bang vin
ban véi ngudi yéu cau chang thuc

4. L¢ phl

10.000 dong/tru:ong hop. Truong hop duoc hiéu 1a mot hoic nhiéu chix ky
trong cung mot glay to, van ban.

5. Co so phap ly

- Nghi dinh sé 23/2015/ND-CP ngay 16 thang 02 nam 2015 cta Chinh
pht vé cap ban sao tir ban chinh, ching thuc chit ky va chang thuc hop dong,
giao dich (c6 hiéu luc thi hanh ké tir ngay 10 thang 4 nam 2015).

- Thong tu sé 20/2015/TT-BTP ngay 29 thang 12 nam 2015 cua Bo
truong Bo Tu phap quy dinh chi tiét va hudng dan thi hanh mot s6 diéu cua
Nghi dinh s6 23/2015/NB-CP ngay 16/02/2015 ctia Chinh phu vé cap ban sao tir
s6 gbc, ching thuc ban sao tir ban chinh, ching thuc chir ky va ching thuc hop
ddng, giao dich.

- Thong tu s6 01/2020/TT-BTP ngay 03 thang 3 ndm 2020 ctia Bo trudng
B6 Tu phap quy dinh chi tiét va huéng dan thi hanh mot sb diéu cua Nghi dinh
s6 23/2015/ND-CP ngay 16 thang 02 nam 2015 cua Chinh phu vé cip ban sao
tir s6 gbc, chung thuc ban sao tir ban chinh, ching thuc chir ky va ching thuc
hop dong, giao dich (c6 hiéu lec ké tir ngay 20 thang 4 nim 2020).

- Thong tu s6 226/2016/TT-BTC ngay 11 thang 11 nam 2016 cua Bo Tai
chinh quy dinh mac thu, ché do thu, nop, quan Iy va sir dung phi ching thyc (co
hiéu lyc ké tir ngay 01 thang 01 ndm 2017).

- Quyét dinh s6 2700/QD-UBND ngay 29 thang 6 nam 2018 ctia Chu tich
Uy ban nhan dan thanh phé H6 Chi Minh vé viéc cong bb tha tuc hanh chinh
méi ban hanh, duoc stra doi, bd sung, thay thé va bi bi bo thuoc pham vi chirc
nang quan ly cua So Tu phap.



