THU TUC HANH CHINH THUQC PHAM VI CHU'C NANG
QUAN LY CUA SO TU PHAP
(Ban hanh kém theo Quyé dinh sé6 2700/0D-UBND ngay 29 thang 6 ndm 2018
cua Chu tich Uy ban nhan dan thanh phé)

Thii tuc hanh chinh thugc thAm quyén giai quyét cisa Uy ban nhan
dan cap huyén

Linh vuc Ching thuc: Thu tuc Chung thuc Chung thuc chir ky trong
cac glay to, van ban (thu tuc nay cling dugc ap dung trong truong hop ching
thue diém chi khi nguoi yéu cau chung thuc chir ky khong ky dugc va truong
hop nguoi yeu cau chung thuc khong thé ky, diém chi dugc)

1. Pieu kién thuc hién Tha tuc hanh chinh

- Nhitng trurong hop khong dugc ching thuc chir ky:

+ Tai thoi diém chuang thuc, ngudi yéu cau chiing thuc chir ky khéng
nhan thic va lam chu dugc hanh vi caa minh.

+ Nguoi yéu cau chang thuc chir ky xuat trinh Gidy chiing minh nhan
dan hozc Ho chiéu khdng con gia tri sir dung hoic gia mao.

+ Gidy to, van ban ma ngudi yéu cau chung thuc ky vao ¢ noi dung tréi
phap luat, dao dac x& hoi; tuyén truyén, kich dong chién tranh, chéng ché do xa
hoi chu nghia Viét Nam; xuyén tac lich sir cia dan toc Viét Nam; xuc pham
danh du, nhan pham, uy tin cua ca nhan, to chirc; vi pham quyén cong dan.

+ Gidy to, van ban ¢ ndi dung 1a hop ddng, giao dich, trir cac trudng hop
chtng thyc chir ky trong giay uy quyén doi véi truong hop ay quyén khéng co
thu lao, khéng c6 nghia vu boi thuong cia bén duoc uy quyén va khéng lién
quan dén viéc chuyén quyén sé hitu tai san, quyén st dung bat dong san hoic
treong hop phap luat cé quy dinh khéc.

- Khi chiing thyuc chir ky trong gidy to, van ban bang tiéng nudc ngoai,
néu ngudi thuc hién chang thyc khong hiéu rd ndi dung cua gidy to, vin ban thi
c6 quyén yéu cau ngudi yeu cau chang thuc nop kém ban dich ra tiéng Viét noi
dung cua gidy to, vin ban d6. Ban dich gidy to, vén ban khong phai cong chung
hogdc chung thuc chit ky nguoi dich; ngudi yéu cau chiing thuc phai chiu trach
nhiém veé néi dung cua ban dich.

2. Thanh phan ho se )

+ Xuat trinh ban chinh hoac ban sao c6 chung thuc Giay ching minh
nhan dan hoac Ho chiéu con gia tri sir dung.

+ Nop gidy to, van ban ma nguoi yéu cau chang thuc sé ky vao (sé luong
theo nhu cau cua ngudi yéu cau ching thuc).

* Truong hgp ching thuc ngoai tru s¢ thi nguoi yéu cau chtng thuc phai
ndp van ban yéu cau chirng thuc ngoai tru sé.

3. Thoi gian xix ly



~ Trong ngay tiép nhan yéu cau hoac trong ngay lam viéc tiép theo, néu
tiép nhan yéu cau sau 15 gio

4. L& phi: 7 ‘

10.000 dong/truong hop. Truong hop dugc hicu 1a mot hodc nhicu chix ky
trong cung mot giay to, van ban

5. Co s¢ phap ly

- Nghi dinh s6 23/2015/ND-CP ngay 16 thang 02 nam 2015 cta Chinh
pht vé cp ban sao tir ban chinh, ching thuc chit ky va chang thuc hop dong,
giao dich (c6 hiéu luc thi hanh ké tir ngay 10 thang 4 nam 2015).

- Thong tu sd 20/2015/TT-BTP ngay 29 thang 12 niam 2015 cia Bo
truong Bo Tu phap quy dinh chi tiét va hudng dan thi hanh mot sé diéu cua
Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cta Chinh phu vé cap ban sao tir
s6 gbc, chiing thuc ban sao tir ban chinh, ching thuc chir ky va ching thuc hop
dong, giao dich.

- Thong tu s6 01/2020/TT-BTP ngay 03 thang 3 ndm 2020 cia Bo truong
Bo Tu phap quy dinh chi tiét va huéng dan thi hanh mot sé diéu cua Nghi dinh
s6 23/2015/ND-CP ngay 16 thang 02 nam 2015 cua Chinh phu vé cip ban sao
tir s6 gbc, chung thuc ban sao tir ban chinh, ching thuc chir ky va chiing thuc
hop dong, giao dich (c6 hiéu luc ké tir ngay 20 thang 4 nam 2020).

- Thong tu s6 226/2016/TT-BTC ngay 11 thang 11 nam 2016 cua Bo Tai
chinh quy dinh mic thu, ché do thu, nop, quan Iy va sir dung phi chiing thyc (co
hiéu lyc ké tir ngay 01 thang 01 nam 2017).

- Quyét dinh s6 2700/QD-UBND ngay 29 thang 6 nam 2018 cua Chu tich
Uy ban nhan dan thanh phé H& Chi Minh vé viéc cong b tha tuc hanh chinh
méi ban hanh, duoc stra doi, bd sung, thay thé va bi bdi bo thuoc pham vi chic
nang quan ly ctia S Tu phap.



