THU TUC HANH CHINH THUQC PHAM VI CHU'C NANG

QUAN LY CUA SO TU PHAP
(Ban hanh kém theo Quyé dinh s6 1848/0P-UBND ngay 10 thang 5 ndm 2023
cua Chu tich Uy ban nhan dan thanh phé)

Thii tuc hanh chinh thugc thAm quyén giai quyét cisa Uy ban nhan
dan cap huyén )
I. Linh vuc H¢ tich: Cap ban sao trich luc h tich

I1. Thanh phan hd so

STT Tén ho so S0 Truec tiép Trye tuyén
lwgng
T& khai dé nghi cép ban sao trich luc ho
tich theo miu trong trudng hop ngudi
yéu cau 13 ca nhan hodc Vin ban yéu cau
cép ban sao trich luc hd tich néu r6 1y do
trong truong hop nguoi yéu cau 1a co Nhap thong
quan, t6 chtc (néu ngudi cd yéu cau lua tin theo
01 | chon ndp ho so theo hinh thirc tryc tiép); | 01 | Ban chinh | huéng dan

hodc biéu mau dién tir twong tac cap ban
sao trich lyc ho tich (do ngudi yéu ciu
cung cap thong tin theo huéng dan trén
Cong dich vu cong, néu ngudi c6 yéu
cau lua chon nop hd so theo hinh thirc
truc tuyén).

trén Cong
dich vu cong

Nguoi c6 yéu cau dang ky xac nhan thong tin ho tich thuc hién viéc

(theo hinh thtc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac

ndp/xuat trinh
gidy to sau:

A. Gidy to phai ndp

X Ban
Vin ban uy quyen theo quy dinh cua chinh/ban
phap luat trong trudng hop ay quyén sa0  ¢6
thuc hién yéu cau cip ban sao trich ho chimg
tich. . tI}lluc/ban , | Ban chup tur
Truong hop ngudi dugc uy quyen la Chup - €0\ pan
01 |, \ A 01 |xac nhan . \
ong, ba, cha, me, con, vg, chong, anh 451 chidu chinh/ban
chi, em ruot ciia nguoi Gy quyén thi van ban chinh | 52 dién tur
ban ty quyén khdng phai céng ching, ciia cong
chtng thue, nhung phai cé gidy to chiing chtc tiép
minh méi quan hé vai nguoi uy quyén. nhan  ho
SO
B. Gidy to phai xuat trinh
01 |Ho chiéu hoic Chang minh nhan dan| 01 | Ban chinh | oo™ chyp tir

ban chinh




hoac Thé can cudc cong dan hoac cac
gidy to khac c6 dan anh va thong tin cé4
nhan do co quan c6 tham quyén cap, con
gia tri sir dung dé chang minh vé nhan
than cua nguoi ¢4 yéu cau cip ban sao
trich luc ho tich. Truong hop céac théng
tin c& nhan trong cac gidy to nay da co
trong CSDLQGVDC, CSDLHTDT,
dugc hé théng dién ty dong thi khong
phai xuat trinh (theo hinh thuc tryc tiép)
hoac tai 1én (theo hinh thic truc tuyén)

Truong hop giri ho so qua hé thong buu
chinh thi phai gui kem theo ban sao cé

02 chting thuc cac gidy to phai xuat trinh 01 Ban sao
néu trén.
I11. Noi tiép nhan, tra két qua, thoi gian va Ié
Noi tiép nhan va tra két qua Thoi gian xir ly Lé phi

Nguoi c6 yéu cau cap ban sao trich luc ho
tich tryc tiép thuc hién hodc ay quyén cho
ngudi khac thuc hién nop hé so truc tiép
tai Bo phan Tiép nhan va Tra két qua cua
UBND cap x& hoic UBND cip huyén hoic
S¢ Tu phap (hoic giri hd so qua hé thdng
buu chinh); hodc nop hd so truc tuyén trén

cong dich wvu cong quéc gia
(https://dichvucong.gov.vn) hoic Cdng
dich vu cong Thanh phd

(https://dichvucong.hochiminhcity.gov.vn).

Ngay trong ngay
tiép nhan hd so,
trrong hop nhan
hd so sau 15 gio
ma khong giai
quyét duoc ngay
thi tra két qua
trong lam viéc
tiép theo

8.000 ddng/ban sao
- Mién & phi cho
nguoi thudc gia dinh
c6 cbng vai cach

mang, nguoi
ho nghco,
khuyét tat.

thudc
nguol

IV. Co s¢ phap ly
- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Hé tich;
- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé
Co s& dir liéu ho tich dién tir, ding ky ho tich truc tuyén;
- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo trusng Bo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu coa Luat Ho tich va Nghi dinh s



https://dichvucong.gov.vn/
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

123/2015/ND-CP ngay 15/11/2015 caia Chinh phu quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co sé dit lidu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra ddi, bo sung mot s6 ndi dung caa Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot sé didu va bién
phap thi hanh Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 caa Chinh phu quy
dinh vé Co so dit liéu ho tich dién t, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 13 nguoi goc Viét Nam, 18 phi quéc tich./.



CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phuc

TO KHAI
CAP BAN SAO TRIiCH LUC HOQ TICH

KINN QU @ e,
Ho, chir dém, t&n ngudi YEU CAU: .....cooevveeeeeeeeeeeeeee s
NOL CU T @) e
Gy tO tOY than: @
Quan hé véi nguoi duoc cap ban sao Trich luc ho tich: .................
Pé nghi co quan cap ban sao trich luc® ...........cccooeevvvevrinennne,
cho nguoi co tén dudi day:
Ho, Chilt d€m, tEN: ...
Ngay, thang, nam Sinh: .........ccociiiiiiiiiii e
GiGi tinh: e DAN tOC: vvvveeeererene. Quéc tich: ...
NOT CU T @) ettt e,
GiAY tO tOY thaAn: @ e
S6 dinh danh ca NhAN (MU CO): ...vuveeeeeeeee e,
DA dang ky tai: @ Lo,
ngay .......... thang ........... nam .............. TS T Quyén sé:
S6 lwong ban sao Y&U CAU CAP:........ccevveeeens ban®)

T6i cam doan nhitng nodi dung khai trén day la dung su that va ch
truéc phap luat vé cam doan cua minh

iu trach nhiém

Lam tai: .o, ,Ngay ..... thang ... nam ........

Nguwai yéu cau

(ky va ghi rd ho, chir dém, tén)



Chd thich:

@ Ghi tén co quan d& nghi thuc hién viéc cap ban sao Trich luc hé tich.

@ Ghi theo noi dang ky thuong tri; néu khong c6 noi ding ky thuong trd
thi ghi theo noi dang ky tam tra; truong hop khong cé noi dang ky thuong tri
va noi ding ky tam tru thi ghi theo noi dang sinh song.

®) Ghi thdng tin vé gidy to tly than cua ngudi di ding ky, ghi 15 $b, co
quan cap, ngay cap ho chiéu, chizng minh nhan dan hoic gidy to hop 18 thay thé

Vi du: Chitng minh nhan dan sé 001089123 do Céng an thanh phd Ha
Noi cap ngay 20/10/2004.

“) Ghi r5 loai viéc ho tich da dang ky trude day, nay dé nghi cap ban sao
Trich luc ho tich.

®) Ghi rd tén co quan da ding ky ho tich trudc day.

Vi duy: Uy ban nhan dan phuong Dién Bién, quan Ba Dinh, thanh
phd Ha Noi.

Uy ban nhan dan quan Hoan Kiém, thanh phé Ha Noi
S6 Tu phap tinh Hoa Binh
®) Ghi r5 s6 luong ban sao dé nghi cap.



