Loai thii tuc: Thay d6i co quan ding ky hop tac xa

(Ban hanh kém theo Quyét dinh sé 3935/0D- UBND ngay 21 thang 10 nam 2020 cua Uy ban
nhan dan Thanh pho Ho Chi Minh)

1. Hinh thirc ngp:
- Truc tiép tai: BO phan Tiép nhén va Tra két qua Quéan 12
- Truc tuyén tai: https://dichvucong.hochiminhcity.gov.vn

2. Thoi han giai quyét:
Trong thoi han 03 ngay 1am viée, ké tir ngay nhan duoc ho so diy da va hop 18
3. Thanh phin h so

Thanh phan ho so Ban | Ban
chinh | sao

* Truong hop dé nghi ban giao ho so tai co quan da cap giay ching

nhan dang ky hop tac xa
+ Gidy d& nghi thay ddi co quan ding ky hop tac x4 (theo mau); X

+ Nghi quyét cua dai hoi thanh vién hoac quyét dinh bang vin ban

cua hoi ddng quan tri vé viéc thay doi co quan dang ky hop tac x&;

+ Ban sao hop ¢ gidy chirng minh nhan dan hozac ho chiéu con hiéu

luc cua nguoi dén 1am thu tuc;

+ Trudng hop nguoi thanh 1ap hop tac x4 ty quyén cho té chic, c&
nhan khac di nop ho so thi phai ¢d gidy to sau: Hop dong cung cap
dich vu gitra nguoi thanh 1ap hop tac x4, hop tac x4 va to chic 1am
dich vu nop hd so, nhan két qua va gidy gisi thiéu cua to chirc d6
cho ca nhan thuc hién nop hd so, nhan két qua; hodc van ban ay
quyén cho ca nhan thuc hién nop hd so, nhan két qua theo quy dinh

cua phép luat.
* Truong hop dé nghi thay d6i co quan dang ky hop tac xa
+ Gidy d& nghi thay ddi co quan ding ky hop tac xa (theo mau);

+ Nghi quyét cua dai hoi thanh vién hoic quyét dinh bang van ban | X

cua hoi ddng quan tri vé viéc thay doi co quan dang ky hop tac x&;



https://dichvucong.hochiminhcity.gov.vn/

+ B0 hd so dd duge co quan ding ky hop tac x3 cii ban giao (khi X

hop tac x4 tién hanh ding ky tai co quan dang ky hop tac xa méi);

+ Ban sao hop 1 gidy chitng minh nhan dan hozc ho chiéu con hiéu

lyc cta ngudi dén lam thu tyc;

+ Trudng hop nguoi thanh 1ap hop tac x4 ty quyén cho té chic, c&
nhan khac di nop hd so thi phai ¢d gidy to sau: Hop dong cung cap
dich vu gitra nguoi thanh 1ap hop tac x4, hop tac xa va té chic 1am
dich vu nop hd so, nhan két qua va gidy giéi thiéu cua to chirc do
cho ca nhan thyc hién nop hd so, nhan két qua; hodc van ban uy | X
quyén cho ca nhan thuc hién nop hd so, nhan két qua theo quy dinh

cua phap luat.

4. L¢ phi: . .
* Phi, 1€ phi: 100.000 dong/lan

* Cac trudng hop duoc mién phi, 16 phi: Ho nghéo, ngudi cao tudi, ngudi khuyét tat, ngudi o
cbng vai cach mang.

5. Co s& phap ly:
- Luat hop tac xa nam 2012;
- Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot sé diéu cua Luat hop
tac x&;
- Nghi dinh s 61/2018/ND-CP ngay 23/4/2018 caa Chinh phu vé thuc hién co ché mot cua,

mot ctra lién thdng trong giai quyét thi tuc hanh chinh.

- Thong tu s6 03/2014/TT-BKHDT ngay 26/5/2014 ciia Bo Ké hoach va Pau tu huéng dan

vé ding ky hop tac x& va ché do bao céo tinh hinh hoat dong ciia hop tac xa;

- Thong tu s6 07/2019/TT-BKHDT ngay 08/4/2019 cua Bo Ké hoach va Pau tu sira doi, bo
sung maot sé diéu cua Théng tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nim 2014 ctua Bo
Ké hoach va Pau tu hudng dan vé ding ky hop tac x& va ché do béo céo tinh hinh hoat dong

cua hop tac xa;

- Quyét dinh sé 654/QB-BKHDT ngay 08/5/2019 ciia Bo Ké hoach va Pau tu cong bd danh

muc tha tuc hanh chinh stra ddi, bé sung, huy bé trong linh vuc thanh lap va hoat dong caa



lién hiép hop tac x& va hop tac xa thuoc pham vi chire ning quan ly cua Bo Ké hoach va Bau

tu;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh huéng dan vé phi va I¢
phi thuc tham quyén quyét dinh cua Hoi ddng nhan dan tinh, thanh phé truc thudc Trung

uong;

- Quyét dinh sé 52/2016/QD-UBND ngay 10/12/2016 caa UBND Thanh phé H6 Chi Minh
ban hanh muc thu 10 loai phi va 07 loai 1¢ phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh s6 17/2018/QD-UBND ngay 16/05/2016 cia UBND Thanh phé Ho Chi Minh
stra ddi, bai bo cac phu luc ban hanh kém theo Quyét dinh sé 52/2016/QD-UBND ngay
10/12/2016 caa UBND Thanh phé H6 Chi Minh ban hanh muc thu 10 loai phi va 07 loai Ié
phi trén dia ban Thanh phé H6 Chi Minh;

- Nghi quyét s6 28/2018/NQ-HPND ngay 07/12/2018 ctia Hoi ddng nhan dan Thanh phd Hb
Chi Minh vé giam 1& phi thuc hién cac thu tuc hanh chinh ap dung dich vu céng truc tuyén

muc d6 3 va mire do 4 thudc tham quyén quyét dinh caa Hoi dong nhan dan thanh phé;

- Quyét dinh s6 3935/QD-UBND ngay 21/10/2020 cia UBND Thanh phd Ho Chi Minh vé viéc
cdng bd Danh muc thi tuc hanh chinh linh vuc thanh 1ap va hoat dong cua lién hiép hop tac x4,
thanh 1ap va hoat dong cua hop tac xa, thanh 1ap va hoat dong cua ho kinh doanh thugc pham vi
chie ning quan Iy cua S¢ Ké hoach va Dau tu.

6. Biéu mau
Phu luc I-5

TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
——————— Poéc 1lap - Tu do - Hanh phic

S&: . . ngay.... thdng.... ndm....

GIAY PE NGHI
Ping ky thay d6i ndi dung ding ky hop tac xa

Kinh guii: Tén co quan dang ky hop tac xa



Tén hop tac x& (ghi bang Chiz iN N0A):.......c.cvevvieeeeeceeeeeee e

M SO hop tAC XA/MAE S6 TNUE: .........ovveeeeeeeeeee e

S6 Giay ching nhan dang ky kinh doanh/Giéy chting nhan ding ky hop tac xat
(chz ké khai néu khdng c6 ma sé hop tac x&/ma so thué):..........ccooeeeueninn., Ngay
Capi....)oeidn . NOT CAP: oot see ettt

Hop tac xa dang ky thay doi trén co so (chi ké khai trong trirong hop hop tac xa
dang ky thay déi trén co sé tach hop tac xa hodc sap nhdp hop tdc xd, danh dau X vao
0 thich hop):

- Pang ky thay doi trén co s¢ tach hop tac xa

- Pang ky thay doi trén co s& sap nhap hop tac xi

Théng tin vé hop tac xa duoc tach (chi ké khai trong trivong hop hop tdc xd ding
ky thay doi trén co s tach hop tac xa)

a) Tén hop tac xa (ghi bang chif in KOQ): ........cccoeeveveceeeeeeeseresereeesersnns
ME SO NOP TAC XA: 1vrrvrrevierereiceesesssessseesssessessssssesssnsssss s ss s ssseesessensnenenns
b) Tén hop tac X3 (ghi bang chit in KOQ): ......ccovveeeeereeeseercereeeesereesies
ME SO NOP TAC XA: 1vrvvrreerieriresceesesseessseessssssess st essessenssses sttt ssssesessessnsnenns

Thong tin vé hop tac xa bi sap nhap (chi ké khai trong trieong hop hop tdc xa
dang ky thay doi trén co sé sdp nhdp hop tdc xd):

a) Tén hop tac xa (ghi bang chik in KOQ): ........cccoveveveceeeeeeeeereserseesersnns

M3 56 hop tAC XA/MA SO thUS:.....v.veevicvceeeseeeeeeee e

S6 Giay chl'mg nhan dang k}'/ kinh doanh/Giéy ching nhan ding ky hop tac xa2
(chi ké khai néu khéng co mad s6 hop tdc xa/md s6 thué):...............cc......... Ngay
CAp:....) e NOT CAP: cvovvvesveieieeeetee e es st

b) Tén hop tac X3 (ghi bang chik in KOQ): ......ccovveeeeeeeeeeeeecereeereeeeeeses

M3 56 hop tAc XA/MA SO thUS:......vevieveeeeeeceeeeeee e

Sb Giay chimg nhén dang ky kinh doanh/Giéy chtng nhan ding ky hop tac xad
(chi ké khai néu khéng co ma s6 hop tdc xa/md $6 thué):...............ccoooon.... Ngay
CAp:....) e NOT CAP: cvovvvesveieieeeetee e es st

1 Ghi theo sé Glay chung nhan dang ky hop tac xa duoc Cap trude ngay Thong tu nay ¢ hiéu lyc thi hanh.
23 Ghi theo sb Giay chirng nhan ding ky hop tac xa duoc cap trude ngay Thong tu nay c6 hiéu luc thi hanh.



D8 NGNT <ol (tén co quan dang ky hop tac
x&) thuc hién cham dut ton tai d6i vai hop tac xa bi s4p nhap va cac chi nhanh, van
phong dai dién, dja diém kinh doanh ctia hop tac xa bi sap nhap.

Hop tac xa diang ky thay doi ndi dung diing ky hop tac x&/
thong bao thay déi ndi dung ding ky hop tac xa nhwr sau:
(Hop tac xa chon va ké khai vao trang twong ung voi ngi dung dang ky/

théng bdo thay doi va giri kém)



DANG KY THAY POl TEN HOP TAC XA

Tén hop tac xa viét bang tiéng Viét du kién thay d6i (ghi bang ché in hoa): .......



DANG KY THAY POI PIA CHI TRU SO CHINH

Pia chi tru sé' chinh sau khi thay ddi:

S6 nha, ngéch, hém, ngd, duong phd/td/XOMIAPION: ..o,
XA/PHUONG/TRLETAN oot
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ..........ccccvveevereeeeeeeeeeeeeae.
TINN/TRANN PRG: oot
DiEN thOQE: ... FaX (161 CO): wevevevereeereennn,
EMail (61 CO) oo Website (néu c6): ...

Pong thoi thay doi dia chi nhan thong bao thué (Pdnh diu X vao 6 vuéng néu

hop tac xd thay doi dia chi nhdn théng bdo thué tiwong iing véi dia chi tru so chinh).

Hop tac xa cam két tru so hop tac x& du dinh chuyén dén thuoc quyén so
hitu/quyén sir dung hop phép cua hop tac xa va duoc sir dung ding muyc dich theo quy
dinh cua phép luat.



DANG KY THAY DOl NGANH, NGHE KINH DOANH*

1. B6 sung nganh, nghé kinh doanh sau (k& khai trong trirong hop hop tac xa
dang ky bé sung nganh, nghé kinh doanh vao danh sach nganh, nghé kinh doanh da
dang ky voi co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh Ma& nganh Chi chu

duoc bd sung

2. Bd nganh, nghé kinh doanh sau (ké khai trong triong hop hop tdc xa ding
ky bé nganh, nghé kinh doanh khdi danh sach nganh, nghé kinkh doanh da dang ky véi
co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh M4 nganh Chi chu
duoc bo khéi danh sach da dang ky

3. Sira d6i chi tiét nganh, nghé kinh doanh sau (ké khai trong trirong hop hop
tdc xd dang ky thay déi néi dung chi tiét cia nganh, nghé kinh doanh da ding ky véi
co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh M4 nganh Ghi chu

dugc stra doi chi tiét

4. Thay d6i nganh nghé kinh doanh chinh (ké khai trong triong hop hop tac
xd dang ky thay déi nganh, nghé kinh doanh chinh da dang ky véi co quan ding ky
hop tac xa):

STT Tén nganh, nghé kinh doanh M& nganh Ghi chua
chinh

4 Hop tac x4 c6 quyén tu do kinh doanh trong nhitng nganh, nghé ma luat khéng cam;

- C4c nganh, nghé cim dau tu kinh doanh quy dinh tai Diéu 6 Luat Dau tu, Luat sira d6i, bd sung Diéu 6 va Phu luc 4 vé
danh muc nganh, nghé dau tu kinh doanh c6 diéu kién cua Luat Pau tu;

- B4i voi nganh, nghé dau tu kinh doanh c6 diéu kién, hop tac x4 chi dugc kinh doanh khi c¢6 dii didu kién theo quy dinh.
Danh muc nganh, nghé dau tu kinh doanh c6 diéu kién quy dinh tai Phy luc 4 ban hanh kém theo Luat Pau tu; Luat sia
d6i, bd sung Diéu 6 va Phy luc 4 vé danh myc nganh, nghé dau tu kinh doanh c6 diéu kién cua Luat Dau tu;

- Cach ghi nganh, nghé kinh doanh thuc hién theo Khoan 5 Diéu 1 Thong tu nay.



Luuy:

Truong hop hop tac xa thay d6i nganh, nghé kinh doanh tir nganh nay sang
nganh khéc, hop tac xa ké khai ddng thoi tai Muc 1, 2 néu trén, cu thé nhu sau: ké khai
nganh, nghé kinh doanh mai tai Muc 1; ké khai nganh, nghé kinh doanh cii tai Muc 2.

Truong hop nganh, nghé kinh doanh duoc bo sung hozc nganh, nghé kinh doanh
duoc bo ra khoi danh sach da dang ky 1a nganh, nghé kinh doanh chinh cta hop tac xa
thi hop tac x4 ké khai ddng thoi tai Muc 1 (hoac Muc 2) va Muc 4 néu trén.



10
DANG KY THAY POl VON BIEU LE

Vén diéu 1¢ da dang ky (bang s6, bang chit, VND): ..c.ooveeeeeereeseeereerennne
Vén diéu 16 sau khi thay d6i (bang s6, bang chit, VNBD): .....coovovveerrrerenn.
Gia trj trong duong theo don vi tién nudc ngoai (Néu €O): ...ovveveeeerereenan.

C6 hién thi thong tin vé gia tri twong duong theo don vi tién t& nudc ngoai trén
Gidy chimg nhéan dang ky hop tac xa hay khong? D Dng

ThOi GEm thay @01 VOI ....eeeeieeeeeeeeeeees et

Hinh thirc tAng, IAM VO ....cvoveieeieceeeeee et
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THONG BAO THAY DOI PIEU LE/SO LUONG THANH VIEN/
THANH VIEN HOI BPONG QUAN TRI, BAN KIEM SOAT, KIEM SOAT VIEN

1. Truong hop thay doi dieu 1€ thi hop tac x& giri kém theo ban dieu I¢ cua hop
tac xa sau khi thay doi.

2. Truong hop thay doi so lugng thanh vién thi hop tac xa gui kem theo ban
Danh sach thanh vién sau khi thay doi.

(Luu ¥: Hop tac x4 chi ké khai cac thanh vién méi dugc bd sung hoic cac thanh
vién ra khdi hop tac x& theo mau quy dinh tai Phy luc 1-3 ban hanh kém theo Thong tu
nay).

3. Truong hop thay doi thanh vién hoi dong quan tri, ban kiém soét/kiém soét
vién caa hop tac xa thi hop tac xa gui kém theo ban Danh séach thanh vién hoi dong
quan tri, ban kiém soat/kiém soat vién sau khi thay d6i theo mau quy dinh tai Phu luc
I-4 ban hanh kém theo Thong tu nay.
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THONG BAO THAY DOI THONG TIN DANG KY THUE

STT Cac chi tiéu thong tin dang ky thué

1 | Théong tin vé Giam dbc (Tong giam dbc) (néu cd):
Ho va tén Giam ddc (Tong gidam d6C): .....oovveeeneeieeiieeei .

Dien thoai: ... ..o

2 | Thong tin vé K¢é toan trudng/Phu trach ké toan (néu co)®:
Ho va tén Ké toan trudng/Phu trach KE tOAN: v

Di€n thoai: ...,

3 | Dia chi nhan thong bao thué (chi ké khai néu dia chi nhgn théng bdo
thué khac dia chi tru so chinh):

S6 nha, ngach, hém, ngd, duong phd/té/xom/ap/thon:.............cvveeen.....

XA/Phuong/Thi trAN: ......oiie e
Quan/Huyén/Thi x&/Thanh phd thude tinh: ...............ccoooeiieii,
TInh/ThAnh Pho: ..o,
bién thoai: ..................... Fax (néu ¢6): .....coevvve.....

EMAIl (U CO): oo
4 Ngay bat dau hoat dong®:...../..../.......

5 | Hinh thitc hach toan (ddnh dau X vao 6 thich hop):

Hach toan ddc lap

Hach toan phu thudc
6 Nam tai chinh:

Ap dung tirngay ...../....dénngay ...../....7

(ghi ngay, thang bat dau va két thiic nién dé ké todn)

7 TONE SO 10 AONE: .o

5 Trudng hop hop téac xa ké khai hinh thic hach toan 1 Hach toan doc 1ap tai chi tiéu 5 thi bat budc phai ké khai théng
tin vé K& toan truong/phu trach ké toan tai chi tiéu 2.

6 Truong hop hop tac xa dugc cap Giay ching nhan dang ky hop tac x4 sau ngay bt dau hoat dong da ké khai thi ngay
bat dau hoat dong 1a ngay hop tac xa duoc cip Gidy ching nhan dang ky hop tac xa.

7 - Truong hop nién do ké toan theo nam duong lich thi ghi tir ngay 01/01 dén ngay 31/12.

- Truong hop nién do ké toan theo ndm tai chinh khac nim duong lich thi ghi ngay, thang bét dau nién do ké toan la ngay
dau tién cuia quy; ngay, thang két thiic nién do ké toan l1a ngay cudi cling cua quy.

- Tdng thoi gian tir ngay bét dau dén ngay két thuc nién do ké toan phai du 12 thang hoic 4 quy lién tiép.
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8 Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

Co Khéng

9 Phuong phép tinh thué GTGT (chon I trong 4 phwong phdp)®:

KhAu trir

Truc tiép trén GTGT

Truyc tiép trén doanh s6

Khong phai nop thué GTGT

10 | Thdng tin vé Tai khoan ngan hang:

Tén ngén hang S tai khoan ngan hang

..............................................................................

® Hop tac Xa cn cir vao quy dinh cua phap luat vé thué gia tri gia tang va dy kién hoat dong kinh doanh cia hop téc xa
dé xac dinh 01 trong 04 phuong phép tinh thué gié tri gia tang tai chi tiéu nay.
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DANG KY
THAY DOI POI NGUOI BAI DIEN THEO PHAP LUAT

Ping ky thay doi nguoi dai dién theo phap luat véi cac ndi dung sau:
Nguoi dai dién theo phép luat sau khi thay d6i:

Ho va tén (ghi bang chiz in hoa): ................. GiGi tiNN: e,
CRIC AANN: .o
Sinh ngay: ...... [ - Dan toc: ....cccoveee. QUAC tiCh: ..o,

Loai gidy to chimg thuc c4 nhan:
|| Chtmg minh nhan dan [ ] Cin cuée cong dan
[ 1 Ho chiéu [ 1 Loai khac (ghi ré):............

S6 gidy to chimg thue cA NhaAN: ... ....oooviiiie i)
Ngay cap: .../ ........ Noi cap: .............. Ngay hét han (néu cd): .../.../...
Noi ding ky ho khau thuong tra:

S6 nha, ngéch, hém, ngd, dudng phd/to/XOMIAPINON: ........eovvveeeeeeen.
DG N 1010 AT 514 OO
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ..........ccoeeeeeereeeeeeeeeeeeeens
TINN/TRANN PRG ot
QUOBC QIR vt ee e ee e e ee et e s en s ees s eneeeeeen e eennes

Chd & hién tai:

S6 nha, ngéch, hém, ngd, dudng phd/to/XOMIAPINON: .......coveeeeeerien.
XA/PRUONG/TRI TFAN: ..ottt
Quan/Huyén/Thi x&/Thanh phd thudc tinh: .........ccceveeveieeeeeeeeeeeeeees
TINN/TNANN PRG: oot
QUOC G oottt ettt en ettt
Dién thoai (1éu €6): ovvvveeeeeeeereeereeeeernns FaxX (16U C6): wovevvrrrrrerrenene,

EMAIL (OU CO): vttt eeere s
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DENGNT .. (tén co quan dang ky hop tac
x&) cap nhat théng tin vé Cha tich Hoi dong quan tri tai Danh sach Hoi dong quan tri
trong Co s dir liéu quéc gia vé dang ky hop tac xa.

THONG BAO BO SUNG, CAP NHAT THONG TIN
PANG KY HOP TAC XA

Bo sung, cAp nhat thong tin ding ky hop tac xa nhu sau:
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Hop tac xa xin cam két hoan toan chiju trach nhiém truéc phap luat vé tinh hop
phap, chinh xéc, trung thuc cta noi dung Giay dé nghi nay va cac tai liéu duoc gui
kém theo.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HOP TAC XA
(Ky, ghi ho tén va ddéng dau)?

9 Nguoi dai dién theo phap luat ciia hop tac xa ky truc tiép vao phan nay.
Truong hop hop tac xa thay d6i nguoi dai dién theo phap luat hoic thay d6i nhiéu noi dung dang ky hop tac xa, trong
d6 c6 thay ddi ngudi dai dién theo phap luat thi nguoi ky thong béo 1a Chu tich hoi dong quan tri méi dwoc bau.



