THU TUC HANH CHINH THUQC PHAM VI CHUC NANG
QUAN LY CUA SO TU PHAP
(Ban hanh kém theo Quyét dinh sé 5511/0P-UBND ngay 24/11/2023 cua Uy
ban nhan dan Thanh phd)

Thi tuc hanh chinh thugc tham quyén giai quyét cia Uy ban nhan dan
cap huyén

L. Linh vuc H tich

9. Thii tuc Piang ky lai khai sinh c6 yéu té nwéc ngoai

a) Trinh tw thuc hién:

- Buéc 1: Nguoi ¢ yéu cau ding ky lai khai sinh nop ho so tryc tiép tai
Bo phan tiép nhan va tra két qua cia Uy ban nhan dan quan, huyén hoic qua
duong buu chinh. Cy thé:

+ Nop tai Uy ban nhan dan quan, huyén, noi da dang ky khai sinh truéc
day.

+ Trudng hop khai sinh trude day duoc dang ky tai Uy ban nhan dan
phuong, X, thi tran thi nop ho so tai Uy ban nhan dan quan, huyén cap trén truc
tiép cua Uy ban nhan dan phuong, x4, thi tran da dang ky trude do.

+ Trudng hop khai sinh trude day duoc dang ky tai Uy ban nhan dan Thanh
phd hoac S& Tu phép thi nop hd so tai Uy ban nhan dan quan, huyén noi cu tra
ctia ngudi yéu cau thuc hién.

* Thoi gian nop ho so: Tir thi hai dén thir sdu (budi séng tir 07 gio 30 phit
dén 11gio 30 phat, budi chiéu tir 13g 00 dén 17gid 00) va sang thix bay (tir 07 gid
30 phat dén 11gid 30 phut)

- Buwéc 2: Bo phan tiép nhan va tra két qua cua Uy ban nhan dan quan,
huyén tiép nhan ho so, kiém tra tinh hop 1é va day du cua céc giay to co trong ho
SO

* Truong hop nop truc tiép:

+ Truong hop hd so hop 1é va day du theo quy dinh thi cap Bién nhan ho
SO

+ Truong hop hd so chua day du, chua hop 18, cdng chirc duoc phan cong
tiép nhan hudng dan bang vian ban cho ngudi ndp hd so bo sung va hoan thién hd
so theo quy dinh.

* Treong hop ndp qua buu chinh:



Truong hop hd so day du va hop Ié thi thuc hién giai quyét hd so theo quy
dinh. Truong hop hd so chwa day du hodc chua hop 18 thi moi ngudi nép hd so
dén bo sung theo quy dinh.

- Buéc 3: Trong thoi han 05 ngay lam viéc, ké tir ngay nhan hé so day du
va hop 1, Phong Tu phép kiém tra, x4¢ minh hd so. Néu viéc ding ky lai khai
sinh 14 dung theo quy dinh cta phap luat. Phong Tu phap bao cao Chu tich Uy
ban nhan dan quan, huyén cip Gidy khai sinh cho nguoi duoc dang ky khai sinh.

Néu viéc dang ky lai khai sinh dugc thuc hién tai Uy ban nhan dan phuong,
x4, thi tran khong phai 13 noi da ding ky khai sinh trude ddy thi Phong Tu phap
bao céo Chu tich Uy ban nhan dan quan, huyén cé vin ban dé nghi Uy ban nhan
dan noi dang ky khai sinh truéc day/S¢ Tu phap kiém tra, x4 minh vé viéc luu
giir s6 ho tich tai co quan.

Trong thoi han 05 ngay 1am viéc, ké tir ngay nhan duoc van ban dé nghi,
Uy ban nhan dan noi di dang ky khai sinh trudc day/S¢ Tu phap tién hanh kiém
tra, x4 minh va tra 1i bang vin ban vé viéc con luu giir hodc khong luu gitt duoc
$6 ho tich.

Trong thai han 03 ngay 1am viéc, ké tir ngay nhan duoc két qua xac minh
vé viéc khong con luu giit duoc s6 ho tich tai noi da ding ky khai sinh, néu thay
ho so day du, chinh xéac, ding quy dinh phap luat, Phong Tu phap bao cdo Chu
tich Uy ban nhan dan quan, huyén cap Giay khai sinh cho nguoi dugc ding ky
khai sinh.

Truong hop can xac minh, thi thoi han xac minh duoc kéo dai thém khong
qué 08 ngay lam viéc.

* Truong hop tir chdi, thdng béo bang vian ban, c6 néu rd 1y do.

- Buéc 4: Ciin cir vao ngay hen trén Bién nhan dén nhan két qua giai quyét
tai BO phan tiép nhan va tra hd so caa Uy ban nhan dan quan, huyén.

b) Céch thic thuc hién: Nop va nhan hd so truc tiép tai Uy ban nhan dan
quan, huyén hoic giri hd so qua duong buu chinh.

¢) Thanh phan, sb lweng hd so:

- Thanh phan ho so:

* Giay to phai nop:

+ To khai dang ky lai khai sinh theo mau (c6 cam doan ciia nguoi yéu cau
vé viéc di dang ky khai sinh, nhung khong con ban chinh Giay khai sinh) ;

+ Ban sao toan b ho so, gidy to cia ngudi yéu cau hoac ho so, gidy to, tai
licu khac trong d6 co cac thong tin lién quan dén noi dung khai sinh ciia nguoi
do. Cu thé:



7 Ban sao Gidy khai sinh do co quan c6 tham quyén cua Viét Nam cap
(ban sao dugc cong chang, ching thuc hop 1€, ban sao duoc cap tir S6 dang ky
khai sinh).

[ Ban chinh hogc ban sao gidy to c6 gi tri thay thé Gidy khai sinh dugc
cap trudc nam 1945 & mien Bac va trudc nam 1975 ¢ mién Nam.

* Truong hop nguoi yéu cau dang ky lai khai sinh khéng c6 glay to quy
dinh nhu néu trén thi gidy to do co quan ¢ tham quyén caa Viét Nam cap hop 1é
sau day 1a co sé dé xac dinh ndi dung dang ky lai khai sinh. Cy thé:

[J Giay chang minh nhan dan, Thé can cudc cdng dan hoic Ho chiéu:;

(1 S6 ho khau, S6 tam trd, gidy to ching minh vé noi cu tru;

> Bang t6t nghiép, Gidy chang nhan, Ching chi, Hoc ba, H6 so hoc tap
do co quan dao tao, quan ly gido duc c6 tham quyén cap hoic xac nhan;

> Gidy to khéc cd thong tin vé ho, chir dém, tén, ngdy, thang, nam sinh
cua ca nhan;

0 Giay to chuang minh quan hé cha con, me con.

Nguoi yéu cau dang ky lai khai sinh c6 trach nhiém nop day du ban sao
cac gidy to néu trén (néu co) va phai cam doan da nop du cac gidy to minh co.
Truong hop nguoi yéu cau ding ky lai khai sinh cam doan khong diing su that,
cd y chi nop ban sao gidy to ¢6 loi dé dang ky lai khai sinh thi viéc dang ky lai
khai sinh khdng c6 gia tri phap ly.

+ Trudng hop ty quyén thuc hién viéc ding ky lai khai sinh: Van ban uy
quyén theo quy dinh phap luat.

Trudng hop nguoi duoc uy quyén 13 6ng, ba, cha, me, con, vg, chong, anh,
chi, em rudt cia nguoi ay quyen thi van ban uy quyen khong phai cong ching,
chtng thue, nhung phai c6 giy to chang minh méi quan hé véi ngudi ay quyeén.

* Glay to phai xuat trinh:

+ Giay to tiy than (gom: ho chiéu, chizng minh nhan dan, thé can cuéc
cong dan hoic gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 tham
quyén cap, con gia tri st dung);

+ Giay to Chu:ng minh noi cu tru;

Truong hop gui hd so qua duong buu chinh thi phai guri kém theo ban sao
cé chung thuc cac glay to phai xuat trinh néu trén.

- S6 luong ho so: 01 bd.



d) Thoi han giai quyét: Trong thoi han 05 ngay lam viéc, ké tir ngay nhan
hd so day da va hop lé.

Truong hop can xac minh, thi thoi han duoc kéo dai thém khong qua 08
ngay lam viéc.

d) Poi twong thuc hién thi tuc hanh chinh: C4 nhan.

e) Co quan thyc hién tha tuc hanh chinh:

- Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan quan, huyén.

- Co quan thyc hién tha tuc hanh chinh: Phong Tu phap.

- Co quan phéi hep thyc hién thia tuc hanh chinh: Uy ban nhan dan da
dang ky khai sinh trude day/Sé Tu phép.

g) Két qua thuc hién thi tuc hanh chinh: Gidy khai sinh hoic van ban
tir chdi, ¢ néu rd Iy do.

h) Lé phi: 50.000 dong.

i) Tén miu don, miu to khai: To khai theo mau quy dinh tai Thong tu s6
04/2020/TT-BTP ngay 28/5/2020 cia Bo trudéng B Tu phap.

K) Yéu cau, diéu kién thwc hién thi tuc hanh chinh:

- Cong dan Viét Nam dinh cu ¢ nudc ngoai hoac cia ngudi nude ngoai da
dang ky tai co quan c6 tham quyén cia Viét Nam trudc ngay 01/01/2016 nhung
s6 khai sinh va ban chinh Gidy khai sinh déu bi mat thi duoc dang ky lai.

- Giay to do co quan c6 tham quyén ciia nudc ngoai cap, cong chiing hoac
xé&c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
hoéa 1anh sy, trir truong hop dugc mién theo diéu woc quoc té ma Viét Nam 1a
thanh vién; giay to bang tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong
chung ban dich hoac chang thuc chit ky nguoi dich theo quy dinh ctaa phap luat.

) Can cir phap ly cia thi tuc hanh chinh:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh
vé Co s¢ dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phi stra d6i,
bd sung mdt sd diéu ciia cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 hod
khau, s6 tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia B6 Tu phap quy dinh
chi tiét thi hanh mot sb diéu cta Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh phti quy dinh chi tiét mot s6 diéu va bién phap thi
hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu phap quy dinh
chi tiét mot sd diéu va bién phap thi hanh Nghi dinh sb 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu hd tich dién tu, dang ky ho
tich truc tuyén;



- Thong tu s6 03/2023/TT -BTP ngay 02/8/2023 ctua Bo truong Bo Tu
phap sira doi, bo sung mot sé ndi dung ctia Thong tu s6 01/2022/TT -BTP ngay
04/01/2022 quy dinh chi tiét mot s diéu va bién phap thi hanh Nghi dinh s6
87/2020/ND -CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh quy dinh
murc thu, ché do thu, ndp, quan 1y va str dung phi khai thac, str dung thong tin trong
co s& dir 1iéu ho tich, phi xac nhan co quéc tich Viét Nam, phi x4ac nhan la nguoi géc
Viét Nam, 1€ phi quéc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia B6 Tai chinh hudng
dan vé phi va 1& phi thuéc thAm quyén quyét dinh cua Hoi ddng nhan dan tinh,
thanh phé tryc thuoc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sta
d6i, b6 sung mot sd diéu ctua Thong tu s6 85/2019/TT -BTC ngay 29/11/2019 cia
Bo Tai chinh huéng dan vé phi va 1& phi thuoc tham quyén quyét dinh cua Hoi
ddng nhan dan tinh, thanh phd truc thuéc Trung wong;

- Nghi quyét s6 124/2016/NQ -HDND ngay 09/12/2016 ctia Hoi dong nhan
dan Thanh phé vé cac loai phi va 18 phi trén dia ban Thanh phd Ho Chi Minh;

- Nghi quyét s6 07/2024/NQ-HPND ngay 19 thang 5 nim 2024 cta Hoi
d6ng nhan dan Thanh phdé H6 Chi Minh quy dinh muc thu 1& phi trong thuc hién
thil tuc hanh chinh 4p dung dich vu cong truc tuyén trén dia ban Thanh phé Ho
Chi Minh;

- Quyét dinh sd 52/2016/QD-UBND ngay 10/12/2016 cta Uy ban nhan
dan Thanh phé ban hanh mtrc thu 10 loai phi va 7 loai 1€ phi trén dia ban Thanh
phd Hb Chi Minh;

- Quyét dinh sb 2466/QD-BTP ngay 20/10/2023 cua Bo truong Bo Tu phap
vé viéc cong bé tha tuc hanh chinh duoc sira d6i, bd sung trong linh vuc ho tich thuc
hién tai co quan dang ky hd tich thugc pham vi chirc nang quan ly nha nuéc caa B
Tu phap.

- Quyét dinh s 3291/QD-UBND ngay 10/9/2021 cua Chu tich Uy ban
nhan dan Thanh phé H6 Chi Minh vé viéc cong b danh muc thi tuc hanh chinh
linh vuc H6 tich thuoc pham vi chire nang quan ly cua S¢ Tu phap.

- Quyét dinh s6 1848/QD-UBND ngay 10/5/2023 cta Chu tich Uy ban
nhan dan Thanh phé HO Chi Minh vé viéc cong bd danh muc thi tuc hanh chinh
linh vyc Ho tich thuoc pham vi chitc nang quan 1y cua S& Tu phap.

- Quyét dinh s6 5511/QD-UBND ngay 24/11/2023 cua Uy ban nhan dan Thanh
phé HO Chi Minh veé viée cong bd danh muc thu tuc hanh chinh linh vuc Ho tich
thudc pham vi chirc nang quan 1y cua S¢ Tu phap.



CONG HOA XA HOI CHU NGHIA VIET NAM
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TO KHAI PANG KY LAI KHAI SINH

Ho, chir dém, t&Nn NEWOT YEU CAU: ......o..ovvrvvereeceeceeeee e,
NOT CU T @) Lttt sttt ettt b et et ene e,
GiAy tO 1Y thAN: @) .ottt
Quan h€ vo1 nguot dugc khai SINh: ..o
Pé nghi co quan ding ky lai khai sinh cho nguoi c6 tén dwéi day:

Ho, chit d@m, tRI: .....ooviiiiiii e
Ngay, thang, nam sinh: ..o ghi bang Chi: .....vevececeeeeeeee s
Gidi tinh:....ccvveeeeee, Dan toc: ....vvvviiiiiiins v Quéc tICh: v

(@0 T= N o[- oSSR
Ho, chir dém, tEN NGWOT ME: .......ccooiiiiiiiiece e
Nam sinh: @i, DAN tOC:..cuvivriiennae. (@ ITo SR Te)  H
NOTCU T @) ettt bbb et bbb b et b nns
Ho, chir dém, tN n@UoT CNA: ...c.ooeiieice e
Nam sinh: @i, DAN tOC:..cuviveiieenan. (@ ITo SR ATe)  FH
NOTCU T @) ettt bbb et bbb b et b nns
Da diang ky khai sinh tai: © ..o,

Gidy khai sinh s6: ... ,quyénsd M. ngay .../
.......... Lo,

T61 cam doan nhitng ndi dung khai trén dﬁy 1a dang su that va da nop du cac gidy to
hién c6. Téi chiu trach nhi€ém trudc phap luat vé viéc cam doan ciia minh.
Lamtai: ......................... , NQAY ........... thang ......... HAM ..o,
Ngudi yéu cau
(Ky, ghi r6 ho, chit dém, tén)

Dé nghi cip ban sao®: C6 |:|, Khong |:|
SO lugng:....... ban

Chd thich:

) Ghi rd tén co quan dang ky lai khai sinh

@ Ghi theo noi ding ky thudng tr; néu khong c6 noi dang ky thuong tra thi ghi
theo noi dang ky tam tr(; trudng hop khong c6 noi dang ky thuong trd va noi dang ky
tam tr0 thi ghi theo noi dang sinh song.



) Ghi thong tin vé gidy to tuy than coa nguoi di dang ky, ghi 15 §6, co quan cap,
ngay cap ho chiéu, chimg minh nhan dan hodc gidy to hop 1¢ thay thé (V7 du: Chung
minh nhan dan s6 001089123 do Cong an thanh pho Ha Noi cap ngay 20/10/2004).

® Truong hop sinh tai co so'y té thi ghi 15 tén co sd'y té va dia chi co so y té do;
truong hop sinh ra ngoai co so y t€ thi ghi dia danh cua 03 cap hanh chinh (x&, huyén,
tinh) noi sinh ra; truong hop khong 1o not sinh day du thi chi ghi dia danh hanh chinh cap
tinh.

) Ghi ddy du ngay, thang sinh cta cha, me (néu c6).

®) Ghi tén co quan da ding ky khai sinh truéc day.

() Chi khai trong truong hop biét r5.

® Pé nghi danh ddu X vao 6 néu ¢ yéu cau cap ban sao va ghi 1 sd luong.



