Loai thi tuc: Pang ky thanh 1ap chi nhanh, van phong dai dién,
dia diem kinh doanh cta hep tac xa

(Ban hanh kém theo Quyét dinh sé6 3935/0D- UBND ngay 21 thang 10 nam 2020 cua Uy ban
nhan dan Thanh pho Ho Chi Minh)

1. Hinh thirc ndp:
- Truc tiép tai: B0 phan Tiép nhén va Tra két qua Quéan 12
- Truc tuyén tai: https://dichvucong.hochiminhcity.gov.vn

2. Thoi han giai quyét:
Trong thoi han 03 ngay 1am viée, ké tir ngay nhan duoc ho so diy da va hop 18
3. Thanh phin hd so

Thanh phan hé so Ban | Ban
chinh | sao

Thong bao vé ding ky thanh 1ap chi nhanh, van phong dai dién, dia
diém kinh doanh (theo mau) X

Gidy chung nhan dang ky hop tac xa.

Nghi quyét ciia dai hoi thanh vién vé mé chi nhanh, van phong dai
dién, dia diém kinh doanh cua hop tac xa.

Quy¢ét dinh bang van ban cua hoi dong quan tri vé viéc cur nguoi
dai dién chi nhanh, van phong dai dién, dia di€ém kinh doanh.

Giéy chirng minh nhan dan, hd chiéu hodc ching thuc ¢4 nhan hop
ph;ip khac cua nguoi dai dién chi nhanh, van phong dai dién, dia
diém kinh doanh.

Truong hop nguoi c6 thaim quyén dang ky hop tac xa iy quyén cho
t0 chtrc, ca nhan khac khi thuc hién thu tuc dang ky hop tac xa,
nguoi dugce Uy quyén phdi ndp tai co quan dang ky hop tac xa cac
loai gidy to sau:

+ Ddi v6i cong dan Viét Nam: Thé cin cude cong dan hodc gidy
chirng minh nhan dan con hiéu luc X
+ Ddi véi ngudi nude ngoai: H chiéu hodc gidy to co gid tri thay
thé hd chiéu nudc ngoai con hiéu luc

+ Hop dong hop 1¢ cung cap dich vu véi to chire lam dich vu nop
hd so, nhan két qua va gidy gioi thiéu cua t6 chirc d6 cho ca nhan
thuc hién ndp ho so, nhan két qua; hodc van ban uy quyén cho ca
nhan thuc hién ndp ho so, nhan két qua theo quy dinh cia phap
luat.

4. L¢ phi: . .
* Phi, 1€ phi: 100.000 dong/lan


https://dichvucong.hochiminhcity.gov.vn/

* Cac trudng hop duoc mién phi, 18 phi: Ho nghéo, ngudi cao tudi, ngudi khuyét tat, ngudi o
cbng vai cach mang.

5. Co sé phap ly:
- Luat hop tac xa nam 2012;
- Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot sé diéu cua Luét hop
tac xa;
- Nghi dinh s 61/2018/ND-CP ngay 23/4/2018 caa Chinh phu vé thuc hién co ché mot cura,

mot cira lién théng trong giai quyét tha tuc hanh chinh.

- Thong tu s6 03/2014/TT-BKHDT ngay 26/5/2014 ciia Bo Ké hoach va Pau tu hudng dan

vé ding ky hop tac x& va ché do bao céo tinh hinh hoat dong caia hop tac xa;

- Thong tu s6 07/2019/TT-BKHDT ngay 08/4/2019 cuia Bo Ké hoach va Pau tu stra doi, bd
sung maot s6 diéu cia Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nam 2014 cia Bo
Ké hoach va Pau tu huéng dan vé ding ky hop tac xa va ché do béo céo tinh hinh hoat dong

cua hop tac xa;

- Quyét dinh sé 654/QD-BKHDT ngay 08/5/2019 ciia Bo Ké hoach va Pau tu cong bd danh
muc thi tuc hanh chinh stra ddi, bo sung, huy bo trong linh vuc thanh lap va hoat dong caa
lién hiép hop tac x& va hop tac xa thudc pham vi chire ning quan ly cua Bo Ké hoach va Bau
tu;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh huéng dan vé phi va 1¢
phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh phé truc thudc Trung

uong;

- Quyét dinh sé 52/2016/QD-UBND ngay 10/12/2016 cia UBND Thanh ph Ho Chi Minh
ban hanh mic thu 10 loai phi va 07 loai Ié phi trén dia ban Thanh phé H6 Chi Minh;

- Quyét dinh sé 17/2018/QD-UBND ngay 16/05/2016 cia UBND Thanh phé H6 Chi Minh
stra d6i, bdi bo cac phu luc ban hanh kém theo Quyét dinh sé 52/2016/QP-UBND ngay
10/12/2016 cua UBND Thanh phé H6 Chi Minh ban hanh muc thu 10 loai phi va 07 loai I¢
phi trén dia ban Thanh phé H6 Chi Minh;



- Nghi quyét s6 28/2018/NQ-HDND ngay 07/12/2018 ctia Hoi ddng nhan dan Thanh phd Hb
Chi Minh vé giam 1& phi thuc hién cac thu tuc hanh chinh &p dung dich vu céng truc tuyén
murc 6 3 va muac d6 4 thudce tham quyén quyét dinh cua Hoi ddng nhan dan thanh phé;
- Quyét dinh s6 3935/QD-UBND ngay 21/10/2020 cia UBND Thanh pho HO Chi Minh vé vigc
cong bo Danh muc tha tuc hanh chinh linh vuc thanh 1ap va hoat dong cua lién hiép hop tac x4,

thanh Iap va hoat dong cua hop tac x4, thgémh Iap va hoat dong cua ho kinh doanh thugc pham vi
chtrc nang quan ly cua S Keé hoach va Pau tu.

6. Biéu méu
Phu luc I-7

TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET
——————— NAM
Poéc lap - Tu do - Hanh phuc

THONG BAO
Vé viéc ding ky thanh 1ap chi nhanh, van phong dai dién,
dia diém kinh doanh cta hgp tac xa
Kinh gui: Tén co quan dang ky hop tac xa

Tén hop tac XA (ghi BAng chit in ROQ).........covveeeeeeeeeeereresersees e
M3 56 hop tAC XA/MA SO thUE: ...cv.vevievceeeeeeee e

S6 Giay chimg nhén dang ky kinh doanh/Gidy ching nhan dang ky hop tac x3*!
(chz ké khai néu khong c6 md 6 hop tdc XA/ma $6 thué):..............cccooveeein., Ngay
1 TR O U \ (o) I o SO

Ping ky thanh lap chi nhanh/vin phong dai dién/dia diém kinh doanh véi
cac ndi dung sau:

1. Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét bang tiéng
Vi€t (ghi bang chit IN N0A): .....cooiiiiiiie e

Tén chi nhanh/van phong dai dién/dia diém kinh doanh viét b?mg tiéng nudc
IO Lo LT TIers) OO

Tén chi nhanh/van phong dai dién/dia diém kinh doanh viét tat (néu cd): ..
2. Pia chi chi nhanh/vin phong dai dién/dia diém kinh doanh:

S6 nha, ngach, hém, ngd, duong phd/to/XOM/AP/thOn: ........coveveeeveereean,
XA/PHUONEG/TH tHAN: .ot



Quan/Huyén/Thi x&/Thanh phd thudc tinh: ........ccceeeverveeeeseeeeeeene

Tinh/ThAnh PhO: .uvecveeeeereevesee ettt
Dién thoai (16U €6): cevvevereeeeeeeeeeeeeeeeeeen, FaxX (161 €O): wevevevereeereennn,
EMail (U €O): oo, Website (néu ¢6): ................

3. Nganh, nghé kinh doanh, ni dung hoat dong:

a) Nganh, nghé kinh doanh (d6i véi chi nhanh, dia diém kinh doanh; ghi tén va
M& nganh, nghé kinh doanh theo nganh cdp 4 trong Hé thong nganh kinh té Viét Nam):

STT Tén nganh Ma nganh | Nganh, nghé kinh
doanh chinh
(danh dau X dé
chon mot trong cac
nganh, nghé da ké
khati)
b) Noi dung hoat dong (ddi véi vin phong dai dién): ..........ccceevreveevrevenenne.
4. Ngwoi dai dién chi nhanh/vin phong dai dién/dia diém kinh doanh:
Ho tén nguoi dai dién (ghi bang chit in hoa): ................... Gidi tinh: ........
Sinh ngay: ...... [ ... DANLOC: oo, Qudc tich: .occovveeeereenee.
Loai gidy to chtng thuc ca nhén:
|:’ChL’rng minh nhéan dan |:’Ca“m cudc cong dan
DH@ chiéu E’Loai khac (ghi
ro):............
S6 gidy to chimg thuc cd NhAN: ... ....oooviiiiiiie el
Ngay cap: .../ ..../... Noicip: .............. Ngay hét han (néu cd): .../.../...
Noi dang ky ho khau thuong tra:

S6 nha, ngach, hém, ngd, duong phd/to/xom/Ap/thon: ...........cc.cee.....,
XA/PhUONZ/THI tHAN: ..ot
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ........cccccevveevveeivnrreerenens
Tinh/Thanh PhO: ..c.cviveeveeeeeeeee et
QUOC ZIA 1ottt

Chd & hién tai:

S6 nha, ngach, hém, ngd, dudng phd/t6/xOm/Ap/thon: ...........c..........



XA/PhUONG/THE tHAN: ©.vvieeeeeeee st
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ........ccccceeveeveevesireereens
Tinh/Thanh PhO: ..c.ceeeeveeeveeeeeeeeee e
QUOC ZIA: oottt es eeeeee ettt
Dién thoai (16U €6): evvevereeeeeeeeeeeeeeeereeen, FaxX (161 €O): wevevvvveeereennn,
EMAIL (FOU CO): vt eeeree e een s

5. Chi nhanh chit quan (chi ké khai doi véi truong hop déing ky thanh Idp dia

diém kinh doanh truec thudc chi nhanh):.

TN CNI NNANN: ettt e e e e e e e e e e eaann
Dia chi chi nhanh: ...
M3 sb chi nhanh/Ma sd thué ctia chi DhANK: ..voveveeeeeeeeeee e

S6 Gidy chtrng nhan ding ky chi nhanh hop tac xa (truweong hop khéng cé ma sé

chi nhanh/md s6 thué cia chi nhanh):..................cceeeeeieen. Ngay cap:
...... [ovoiid e NOT CAD: e

6. Thong tin ding ky thué:

STT Céc chi tiéu thong tin dang ky thué
6.1 |Dia chi nhan thong bao thué (chi ké khai néu dia chi nhdn théng bdo
thué khdc dia chi tru sé chinh):
S6 nha, ngach, hém, ngd, duong phd/té/xom/ap/thén: ..................
XA/Phuong/Thi trAN: ...,
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ................cocooeviian,
Tinh/Thanh pho: ....oooii e,
biénthoai: ................... Fax (MU CO): oovveeeeaeeaainn .
EMAIL (U CO): oo,
6.2 | Ngay bat dau hoat dong? (truong hop chi nhanh/vin phong dai dién/dia
diém kinh doanh dvoc dy kién bat dau hoat dong ké tw ngay duoc cap
Gidy chung nhdan dang ky chi nhanh/van phong dai dién/dia diém kinh
doanh thi khong can ké khai noi dung nay): ..... [eeiid i,
6.3 | Hinh thtc hach todn (ddnh ddu X vao é thich hop):
Hach toan doc lap
Hach toan phu thudc E’




6.4 | Nam tai chinh:
Ap dung tir ngdy ........ [oviiein dénngay ......... .. 23
(ghi ngay, thang bt dau va két thiic nién dé ké todn)
6.5 | Tong s6 1a0 AONG (it Kibn): ..oveveveeveeeeeeeeeeseeeeenas
6.6 Hoat dong theo du &n BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
Co Khéng
6.7 | Phuong phap tinh thué GTGT (chon I trong 4 phuong phdp)?:
Khau trir
Truc tiép trén GTGT
Tryc tiép trén doanh s
Khong phai nop thué
GTGT
6.8 | Thong tin vé Tai khoan ngan hang:
Tén ngan hang S tai khoan ngan hang

Hop tac xa cam két:

- Tru s& chi nhanh/van phong dai dién/dia diém kinh doanh thudc quyén so

hitu/quyén st dung hop phap ctia hop tac xa va duoc st dung dting muc dich theo quy
dinh cua phap luat;

- Hoan toan chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac, trung

thuc ctia nd1 dung Thong bao nay.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQOP TAC XA/
NGUOI PAI DIEN CHI NHANH
(Ky, ghi ho tén va dong
dau)2°



