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SO LAO PONG CONG HOA XA HOQI CHU NGHiA VIET NAM
THUONG BINH VA XA HOI DPjc 1dp — Tw do — Hanh phic
TRUNG TAM DICH VU VIEC LAM
THANH PHO HO CHiI MINH -

$6:6934/TTDVVL-GTVL Thanh phé Ho Chi Minh, ngaystd thang 4 ndm 2023
Vé viée hudng dén tuyén dung lao dong Viét
Nam vao céc vi tri dy kién tuyén dung ngudi
lao ddng nudc ngoai trén trang thong tin dién tir
Trung tdm Dich vu vi¢c lam Thanh phd

Kinh gui: Cac don vi, co quan, t6 chire, doanh nghiép sir dung
nguoi lao dong nude ngoai trén dia ban Thanh phd H6 Chi Minh

Cin ctr Nghi dinh s6 70/2023/ND-CP ngay 18 thang 9 nam 2023 ciia Chinh
pht quy dinh vé stra ddi, bd sung mét sb diéu ctia Nghi dinh s6 152/2020/ND-CP
ngay 30 thang 12 ndm 2020 cua Chinh phu quy dinh vé ngudi lao dong nudce
ngoai lam viéc tai Viét Nam va tuyén dung, quan ly ngudi lao dong Viét Nam
lam viéc cho td chire, ca nhan nude ngoai tai Viét Nam. e

//.\\Mf

Trung tam Dich vu viéc lam Thanh pho hudng dan cac don vi, co quan, to /s ﬂmn Wi

chirc, doanh nghiép sir dung ngudi lao dong nude ngodi trén dia ban Thanh phd=/ \;]l’lcéll‘r’]u

Hb Chi Minh (goi tit la nguoi st dung lao dong) vé vige tuyén dung lao dong: f TRHOCHit

Viét Nam vao céc vi tri du kién tuyén dung ngudi lao dong nude ngoai trén trang \V _
*

thong tin dién t&r Trung tdm Dich vu viéc lam Thanh phd nhu sau: s
1, Tlep nhin thong bao tuyen dung:

- Trung tam Dich vu viéc lam Thanh phd (goi tat la Trung tdm) tiép nhan
Théng bao cia ngudi sir dung lao dong tuyén dung lao dong Viét Nam vao cac
vi tri cong viée du kién sir dung nguoi lao dong nude ngoai tai trang thong tin
dién tir https://vieclamhecm.com.vn va https://vieclamhcm.net cua Trung tdm
theo hinh thirc ndp true tuyén (cé dinh kém quy trinh hudng dan dang thong tin
tuyén dung tai muc “Hudng dan tuyén dung Nghi dinh 70/2023/ND-CP”) tai cac
trang noi trén.

- Ngudi str dung lao dong mudn ding théng, tin tuyén dung hay truy cap
vao trang thoéng tin dién tir https://vieclamhem.com.vn va https://vieclamhcm.net
cta Trung tdm Dich vu viéc lam Thanh phd chon muc “Tuyén dung theo ND70”
nhap truc tiép thong tin dé nghi tuyén dung (luu y Pién day dui céc truong thOng
tin) va giri kém cong vin vé viée tuyén dung co ky tén dong du cta ngudi sir
dung lao dong dudi dang file PDF (theo mau dinh kem).

2. Céc buéce thye hién ndp thong bao tuyén dung lao dong:

- Trung tdm tiép nhén, phé duyét hé so tuyén dung ctia ngudi sir dung lao
dong trén trang dién tir https://vieclamhcm.com.vn trong ngay (tinh theo ngay




lam viéc tir thir 2 dén thit 6 tr ong gi6 hanh chinh). Sau khi kiém tra déi chidu tat
ca cac thong tin tuyen dung cua nguoi sir dung lao dong gui trén trang thong tin,
Trung tam sé& tién hanh “phé duyét”, luc nay thong tin tuyén dung s&€ ndm trong
danh sich tin dang.ctia website. Va quy trinh tiép nhan tuyén dung két thuc.

Trung tdm s€ sang loc tu vén, gidi thiéu vi tri cdng viée cho ngum lao dong
co nhu cau tim viéc dap ing du yéu cau cua don vi (cong tac két ndi vige lam
dugc thuc hién lién tuc trong 15 ngay ké tir ngay tiép nhan thong bao tuyén dung).

Trung tam phoi hop véi ngudi st dung lao dong vé tur van, gidi thiéu lao
dong phu hop v6i céc chirc danh tuyén dung. Dé nghi ngum sir dung lao dong
phan hoi két qua phong vén nhiing (rng vién do Trung tdm gidi thiéu.

- Trong truong hop kiém tra dbi chiéu_tét ca cac théng tin tuyén dung cua
doanh nghiép chwa ddy du va chua chinh xac, Trung tam s€ “khong duyét” va
nguoi sir dung lao dong s& nhdn dugc phén héi qua Email dd dang ky vé cac
thong tin cén bd sung, diéu chinh.

Trén day la ndi dung huéng dan tiép nhan thong béo tuyén dung nguoi lao
dong Viét Nam vao céc vi tri cong viée du kién tuyén dung ngudi lao dong nudc
ngoai theo Nghi dinh 70/2023/ND-CP cua Trung tdm Dich vy viéc lam Thanh
phd Hd Chi Minh.

Moi khé khan, viréng méc lién quan dén viéc dang thong tin tuyén dung trén A\
trang thong tin dién tir https://vieclamhem.com.vn, dé nghj doanh nghiép lién hé
Trung tam dé duoc hudng dan hd trg nhu sau:

~ o\ \‘

Phong Gidi thiéu viée lam — Thi truong lao dong - Trung tdm Dich vu wecf'm /

lam Thanh phé.

Dia chi: 153 X6 Viét Nghé Tinh, Phuong 17, Quan Binh Thanh, Thanh phé
Hb6 Chi Minh.

S6 dién thoai: (028) 3510.6121 - (028) 3899.2198 - (028) 3514.7483 - (028)
3840.3669 — Hotline: 0375.089.750

Email: ttdvvl.gtvlttld@gmail.com

Noi nhin:
- Nhur trén; W —
- BGD S6 LDTBXH (bao cdo); ""’ln!'u TAMIN
- Hiép hdi DN; R =/ i vy
- Lién doan lao dong TP, ~ (u( VIEC LAt I
- Ban Quéan ly KCNC; Ho trg tuyén \4 PID CHi LN !I/::j_
_ Ban quén Iy cic KCX&CN; > truyén cho cac /
- Phong Viéc lam- ATLD; doanh nghiép *

- Van phong So; Nguyen Van Hanh Thuc
- Phong LDTB&XH cac Q/H Tp. TBy/
- GP va cac PGD TT (bao cao);

- Luu VT, GTVL-TTLD (D).

53




M#&u TTDVVL
TEN DOANH NGHIEP/TO CHUC CONG HOA XA HOI CHU NGHIA VIET NAM
S&: Ddc ldp - Ty do - Hanh phiic

V/v d& nghj tuyén nguoi lao dong Viét Nam e, HEAY ... thdng ... ndm ...
vao cée vi tri cong viée dy kién tuyén dung
lao dong ngudi nude ngoai

Kinh giri: Trung Tam Djch Vy Viéc Lam Thanh Phd Hd Chi Minh

Thong tin v& doanh nghiép/td chirc: tén, ma sé doanh nghlf;p/so gidy phép thanh lap
hoac dang ky, co quan/td chirc thanh I4p, loai hinh doanh nghiép/to chirc (doanh nghiép cé
von ddu tie miede ngodi/doanh nghiép trong nide/co quan, t6 chitc/nha thau), dia chi (tru
s& chinh, chi nhanh), di¢n thogi, fax, emall website, ngudi ndp ho so cia doanh nghiép/td
chitc dé lién hé khi cén thiét (Phdi ghi: so dién thogi, emall), tong s lao dong dang lam
viée tai doanh nghlq:p/to chirc, trong d6 s6 lao dong nude ngoal dang lam v1¢c

Pé nghi Trung Tam Dich Vu Vi¢e Lam Thanh Phé HO Chi Minh tuyén ngudi lao
dong Viét Nam vao céc vi tri cong viée du kién tuyen dyng lao dong ngudi nurde ngoai nhur
sau:

1. Vi tri cong vige 1: (Ghi vi tri tuyén dung)

- Chirc danh cong viéc

- M6 ta vj tri cong vige, chirc danh cong viée

- 86 lugng (nguoi)

- Yéu cdu veé trinh do

- Yéu cau vé kinh nghiém

- Mirc luong

- Thoi glan lam v1¢c (tir ngay/thang/ndm dén ngay/thdng/ndm)

- Pia dlem lam V1¢c (liét ké cu thé cdc dja diém (néu cd))

- Yéu chu khéc (neu co):

2. Vi tri cong v1¢c 2: (neu co) (ligt ke gmng muc 1 néu trén)

3. Vi tri cong viée 3:... (néu cé) (ligt ke giong myc 1 néu trén)

Dé nghi ........... xem xét va chép thuan.

Xin trdn trong cam on./.

Noi nhgin: PAI DIEN DOANH NGHIEP/TO CHUC

= Ehu trén; (K va ghi r8 ho tén, déng ddu)
- LG sossusisiasos



SO LAO bONG CONG HOA XA HQOI CHU NGHIA VIET NAM
THUONG BINH VA XA HOI Péoc 1ap — Tu do — Hanh phiic
TRUNG TAM DICH VU VIEC LAM
THANH PHO HO CHi MINH

QUY TRINH

Ping thong bio tuyén dung lao ddng Viét Nam vao cac vi tri du kién tuyén
dung nguoi lao dfng nwdc ngoai trén trang thong tin dién tir Trung tim
Dich vu viéc lam Thanh pho H6 Chi Minh

(Ban hanh kém theo Céng van S6: 6932/TTDVVL-GTVL ngay 25/12/2023
cua Trung tam Dich vu viéc lam thanh pho Ho Chi Minh)

Hwéng din tuyén dung Nghi dinh 70/2023/ND-CP
Bude 1:

Truy cdp vao trang web: vieclamhem.com.vn

() @ Tung Tam Dich Vu ViecLamH X = + A

&« C QO 8 viedamhem.comvn 60% T¥ ® ©@ &8 =

SAN GIAO DICH VIEC
LAM TRU'C TIEP VA
TRYC TUYEN LIEN
KET VUNG KHU VU'C
THANH PHO HO CHI
MINH VOI DONG BANG

SONG CU'U LONG

ing trong phét trién ngudn hhan luc gilk vai trong quan trong trong Mo
g, phat trién kinh & - x& b6l nén Trung tam Dich vu viéc lam Thaph
Minh xdy dung va trién khai

Ding nhap vao hé thong dé tuyén dung (néu da cé tai khoan)

E @ Tung Tem DichVu VigeLam H X + “
& ] O & viedamhem.com.vn/UserAccount/Login B s ® 5N =

1 50440 OONG- THUOHG B VA A MON , 7 A Y i iN
@mwmmmwum:ummaw“w UPEETETRILEN] viEcLAM  UNGVIEN TINTUC  BHTN  DTNGHE VAN EBAN DANONHAP >

Nha tuyén dung ding nhap

Dia chiemail *

Matkhdu*

Ban lant &n dung méi, Ding ky tai khadn

SGLAO PONG - THUONG BINH VA XA HOI
Gléi thigu

BIEN TUF TRUNG TAM DICH VU VIEC LAM THANH PHS HO CHI MINH
/QE-STTTT do S5 Thing tin va Truyén théng Thanh phd HS Chi Minh cép ngay




* Truong hop chua c6 tai khoan:

hé thong.
Ding ky tai khoan

M3 s6 thué *

Tén doanh nghiép *

tién hanh dang ky thong tin dé truy cap vao

Quy md nhan su *

Chon quy mé nhan sir

Biachi* Tinh thanh * Quén huyén * Phudng x4 *
Chon tinh thanh Chon quén huyén Chon phuong xa
Quéc gia Khu céng nghiép Loai hinh doanh nghiép Linh virc hoat dong *
Vietnam Chon khu céng nghiép Chon loai hinh doanh nghiép Chon linh vurc hoat déng
Email (L& tai khodn dang nhép) * Mat khéu * Ngudi lién hé * Bién thoai *
admin sescese

Chon logo (230x230px)* Gidy chirng nhan Dang ky kinh doanh *

(Bén scan dang file .pdf)

Hoan thanh dang ky

* Sau khi dang ky don vi, co quan, t6 chirc, doanh nghiép (goi tat 13 nguoi
st dung lao dong) s€ nhan dugc email c6 link va ma xac thuc tai khoan

[vieclamhem.comun]Xac minh email clia ban #epthudén x =l

[ TT DVVVL HCM-NBT70 <ncreply@vieclamhem.comn>

@ iy

omBgors) f © @ i

(N1 §LAO BONG - THUONG BINH VA XA HOI Tuvd
4 TRUNG TAM DICH VU VIEC LAM TP.HO CHI MINH Ui dung L

Xac minh tai khoan

Xin chdo Céng ty TNHH Béo hiém nhén tho Cathay Viét Nam!

Ma xéc nhan clia ban la: 852709, Hoéc va nhép mé xdc nhén a8 xac minh email cla ban

| S09LAD DONG - THUONG BIVHVA XA HOX
* TRUNG TAM DICH VU VIEC LAM TPHO CHI MINH

Vuilong kiém tra email va nhp mé xdc nhén *
Bia chi: 153 X6 Viét Nghé Tinh, Phudng 17, Quan Binh Thanh, Thanh phé H Chi Minh.

Bién thoai: (028) 35 147 186; Fax: (028) 35 147 186; Email: dichvu.ttdwi@gmail.com

Buwéc 2: Sau khi dang nhap thanh cong, hé thdng s& chuyén dén trang ding
tin tuyén dung theo nghi dinh 70:

[ Tl )| o Chuyéntid '@‘\
{ raldi || uyéntiep | |
N AE TR NS

* Sau khi nhap hét cac tuyén dung can ding tuyén thi tién hanh bam vao biéu
tuong nut “Giri phé duyét” dé gui thong tin tuyén dung cho Trung tdm thyuc hi¢n
kiém tra thong tin.

Luu y: Sau khi bAm vao nat “Giri phé duyét”, thi thong tin tuyén dung chi
duogc xem, khong duogc chinh stra/xo4.



Tao tin tuyén dung theo ND 70

Vi tri tuyén dung * Chirc danh céng viéc *
Nghé nghiép * Cépbac* Gi@i tinh *

Chon Chon Tat ca
Thoi gian lam viée * Bang cép * Kinh nghiém *

Chon Chen Chon
S6 Irong tuyén * Murc lrong(VND) * Han nép hé so *

< 24/12/2023
Dia diém lam viée * Tinh thanh Quan huyén * Phuwong xa *
Thanh phé H& Chi Minh Chon quén huyén Chon phuéng xa

Mo ta céng viéc *

Yéu céu cong viéc *

s = T - o . a - n - . Tiiol
9 SO LAO DONG - THUONG BINH VA XA HOI A prevesy
B TRUNG TAM DICH VU VIEC LAM TR.HO CHI MINH Tuyén dung theo NB) 70 VIEC LAM UNG VIEN TINTUC BHTN DT NGHE VAN BAN ~
A
Quyérl lori *
A
Ngui lién hé * Email (S& nhan email phan héi cia TT) * Dién thoai *
Dia chi*

Céng van gdi trung tdm *

(Bén scan file .pdf)

Buwéc 3: Khi cac thong tin vi tri tuyén dung dang duoc Trung tdm kiém duyét
thi tinh trang & trang quan ly cuia nguoi st dung lao dong 1a “DPang cho phé
duyét” cac nit “chinh sira” hay “x04” tuyén dung s€ bi an di.

* Trong qua trinh kiém duyét thong tin néu phat hién thong tin dang tuyén
chua dung, Trung tam s€ phan hoi cho nguot st dung lao dong dé chinh stra, luc
nay thi nat chinh stra/xo04 s€ dugc hién thi cho nguodi str dung lao dong chinh sua.

Sau khi dang nhap thanh cong, dé truy cép vao trang quan 1y ctia Nha Tuyén
Dung, nhap chudt vao biéu tugng logo ctia nguoi st dung lao dong & goc trén bén
phai va chon menu “Trang quan ly” nhu hinh bén dudi.



= —_— 15 " s . . . - P THigh |
| SGU\HDQNG-THK’UNEE]NHVAXIHQl A prEssives
$) TRUNG TAM DICH VU VIEC LAM TP.HG CHI MINH Tuyén dung theo ND 70 VIEC LAM UNG VIEN TINTUC BHTN DTNGHE VAN BAN ~
Tao tin tuyén dung theo ND 70 jiang quan 1y
Thoat
Vi tri tuyén dung * Chtrc danh céng viéc *
Nghé nghiép * Cépbac* Gii tinh *
Chon Chon Tatca
Thoi gian 1am viéc * Béng cép * Kinh nghiém *
Chon Chon Chon
$6 Iwong tuyén * Mk lrong(VND) * Han ndp hd so*
< 24/12/2023
Dia diém lam viée * Tinh thanh Quan huyén * Phudrng xa *
Thanh phé Hb Chi Minh Chon quéan huyén Chon phurding x&

M6 ta cong viéc *

@ vieclamhcm.com.vn = s CONG TY TNHH PHAN MEM TIM KIEM VIEC LAM TIKIJOB ~

Ma 56 thué Nha tuyén dung
0317360371 CONG TY TNHH PHAN MEM TIM KIEM VIEC LAM TIKIIOB
Bia chi Tinh thanh Quén huyén Phirdng xa
B17 UniTown Thanh phd B2 Ning v Chon quan huyén v Chon phubng x4 v
Bién thoai Email Website Fax Quy mé nhén sur Linh vire hoat déng
[# Danh sach tin dang
minhnguyeni@tikijob vn 50 dén 100 v | Chucang v
Ghi chi Gidi thidu
Il Hb s d@ e
QuAR LF DicH v
& Danh sach 4 A
[P SRS & Download Gidy phép dang ky kinh doanh
el Lich sir kich hoat
ol R (Dang file doc, .docx, pdf dung lugmg <= 10 MB)
& Dich Gidty phép kinh doanh hop I8

 C6 déu gidp lai cia co quan co thdm quyén
 Truémg hop gidy phép kinh doanh I ban photo thi phai co ddu cong chimg.
Anh dai dién (230x230px) Anh bia (1024x360px)

LClick chon cép nhat &nh bia
TKiob

SOFTWARES

€€ Lich s don hang

& Thong tin 12i khodn

|l

HUTNG DAN VA THONG BAD

tikijob PHAN MEM QUAN TR| DOANH NGHIEP - Ban quyén thuc vé fikijob.vn

Buwoc 4:

Sau khi tit ca cac thong tin tuyén dung ctia nguoi str dung lao dong da day
da va chinh xac, Trung tdm sé tién hanh kiém tra va “phé duyét” tuyén dung, luc
nay tin tuyén dung s& nam trong danh sach tin dang ciia website, dong thoi s& co
email xac nhan tin tuyén dung d3 dugc phé duyét. Va quy trinh tiép nhan tuyén
dung két thuc.



[vieclamhecm.com.vn]Théng bao tuyén dung da dugc duyét o Hep thudén x 2 &

. TT DVVVL HCM-NBP70 «nd70@vieclamhem.comvn= 08:31 (35 phat trudc) ﬁ @ “
@  En BLACKDKVOUT ~

Xin chao DUCI

Xin chiic mirng théng bao tuyén dung cia quy doanh nghiép da duroc duyét

q SO LAO DONG - THUONG BINH VA XA HOI
* TRUNG TAM DICH VU VIEC LAM TP.HO CHI MINH

Dia chi: 153 X4 Viét Nghé Tinh, Phuirdng 17, Quéan Binh Thanh, Thanh phé H6 Chi Minh.

Dién thoai: (028) 35 147 186; Fax: (028) 35 147 186; Email: dichvu ttdvvi@gmail.com

(h Tra l&i \} (ﬁ Chuyén tié’p) (@

A Khéng biomat  vieclamhcm.com.vn

i ): SO LAO DONG - THUONG BINH VA XA HOI & £ A ; £ 7 = X 2 = a
\&>) TRUNG TAM DICH VU VIEC LAM TP.HO CHI MINH Tuyén dung theo ND 70 VIEC LAM UNG VIEN TINTUC BHTN DTNGHE  VANBANv DANG NHAP >

Danh sach viéc lam

Tatcd NghiDinh70  Khac

Quanly duandaot o
® uan ly du an dao tao o

ey Q Quan01 @ Banthoigian (3 17-tridu Han nop: 22/01/2024

',"Il Q QuanBinh Thanh ®© Ban thoigian 2 70 - triéu Han ndp: 31/12/2023

S Giam déc diéu hanh o

Trong truong hop kiém tra ddi chiéu tit ca cac thong tin tuyén dung cia
nguoi str dung lao dong chua day du va chinh xac, Trung tim s& “khéng duyét”
va duoc phan hdi qua email da dang ky nhitng thong tin ndéi dung can bo sung,
diéu chinh. Sau khi chuan bi day du ho so tién hanh lai Budc 2 ( nhap lai thong
tin tuyén dyung)



TT DVVVL HCM-ND70 <nd70@vieclamhcm.comyn> 08:3.

déntdi v

Xin chao DMI

Vui I6ng bd sung cac théng tin sau: Thiéu file thong tin tuyén dung

F] u SO LAO DONG - THUONG BINH VA XA HOL
* TRUNG TAM DICH VU VIEC LAM TP.HO CHI MINH
9 /d

<
=g

Dia chi: 153 X6 Viét Nghé Tinh, Phuéng 17, Quéan Binh Thanh, Thanh phé H6 Chi Minh.

Dién thoai: (028) 35 147 186; Fax: (028) 35 147 186; Email: dichvu ttdvvi@gmail.com

Ch Tra l6i > (H Chuyén tiép)

* Trong qué trinh hoat dong, phién ban st dung c6 thé dugc nang cip thém
chirc niing, Trung tAm s& cip nhat va huéng din doanh nghiép/co quan/td chirc
thuc hién./.
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