THU TUC HANH CHINH THUQC PHAM VI CHUC NANG
QUAN LY CUA SO TU PHAP
(Ban hanh kém theo Quyét dinh so 1848/0P-UBND ngay 10 thing 5 nam 2023
cia Cha tich Uy ban nhan dan thanh phé)

Thia tuc hanh chinh thugc tham quyen giai quyét cia Uy ban nhéan
dén cap huyén

I. Linh vuc H tich

13. Thi tuc Ping ky khai sinh két hgp nhan cha, me, con c6 yéu té
nwdC ngoai

a) Trinh tu thuc hién:

- Buéc 1: Ngudi c6 yéu cau dang ky khai sinh két hop nhan cha, me con
nop ho so truc tiép tai B phan tiép nhan va tra két qua cua Uy ban nhan dan
quan, huyén noi ngudi duoc nhan 1a cha, me, con cu tra, tir thir hai dén thir sau
(budi sang tir 07 gio 30 phut dén 11gio 30 phat, budi chiéu tir 13g 00 dén 17gio
00) va sang tht bay (tir 07 gio 30 phut dén 11gio 30 pht).

- Bwéc 2: B phan tiép nhan va tra ket qua cua Uy ban nhan dan quan,
huyén tiép nhan ho so, kiém tra tinh hop 1€ va day du cua cac giay to co trong
hd so:

+ Truong hop hd so hop 1é va day du theo quy dinh thi cdp Bién nhan ho
SO

+ Truong hop ho so chua day du hodc chura hop 1€, cong chire duoc phan
cong tiep nhan hudéng dan bang van ban cho ngudi Nop ho so bd sung va hoan
thién ho so theo quy dinh.

- Buéc 3: Trong thoi han 15 ngay, ké tir ngay nhan ho so day du va hop
I8, Phong Tu phap xac minh, niém yét viéc nhan cha, me, con tai try so Uy ban
nhan dan quan, huyén trong thai gian 07 ngay lién tuc, dong thoi guri van ban dé
nghi Uy ban nhan dan phuong, x4, thi trdn noi thuong tri cua ngudi duoc nhan
la cha, me, con niém yét trong thoi gian 07 ngay lién tuc tai tru s& Uy ban nhan
dan phuong, x4, thi tran.

Phong Tu phap bao cdo va dé xuat Chu tich Uy ban nhan dan quan,
huyén quyét dinh viéc dang ky nhan cha, me, con va dang ky khai sinh. Néu
thiy du diéu kién thi Cha tich Uy ban nhan dan cip huyén giai quyét. Truong
hop tir chéi, thdng bao bang van ban, ¢ néu rd Iy do.

- Buéc 4: Can cir vao ngay hen trén Bién nhan dén nhan két qua giai
quyeét tai B phan tiép nhan va tra ho so cia Uy ban nhan dan quan, huyén.

Khi dang ky khai sinh két hop nhan cha, me, con cac bén phai c6 mat; cong
chac lam cong tac ho tich ghi vao S6 ho tich, cung cac bén ky vao S6 ho tich.
Chu tich Uy ban nhan dan quan, huyén cap trich luc nhan cha, me, con va giay
khai sinh ban chinh cho céc bén.



b) Céach thirc thuc hién: Nop hd so va nhan két qua tryuc tiép tai Uy ban
nhan dan quan, huyén.

¢) Thanh phan, sb lweng hd so:

- Thanh phan hd so:

* Gidy to phai nop:

+ To khai nhan cha, me, con, to khai ding ky khai sinh theo mau quy
dinh;

+ Gidy chung sinh;

Truong hop tré em sinh ra ¢ nuéc ngoai thi nop Glay chang sinh hoac
gidy to khac do co quan c6 thim quyén nudc ngoal cap xac nhan vé viéc tré em
duoc sinh ra ¢ nudc ngoai va quan hé me - con (néu co).

Truong hop cha hoac me hoac ca cha va me 1a nguoi nudce ngoai thi phai
nop van ban thoa thuan ctaa cha, me vé viéc chon quoc tich cho con.

Truong hop cha, me chon qudc tich nudc ngoai cho con thi vin ban thoa thuan
phai ¢ xX&4c nhan cua co quan nha nudc cd tham quyéen cua nudc ngoai ma
nguoi do 1a cong dan.

+ Gidy to; dd vat hoic chung ca khac dé chirng minh quan hé cha con
hoac me con gom:

[ Vin ban cua co quan y té, co quan giam dinh hodc co quan khac co
tham quyén ¢ trong nudc hodc nwdc ngoai Xac nhan quan hé cha con, quan hé
me con.

[1 Truong hop khong c6 van ban quy dinh néu trén thi phai co thu ti,
phim anh, bang, dia, d6 dung, vat dung khéac chitng minh méi quan hé cha con,
quan hé me con va vin ban cam doan ctia cha, me vé viéc tré em la con chung
ctia hai ngudi, 6 it nhat hai nguoi than thich cua cha, me lam chang.

+ Truong hop dang ky nhan cha, me, con giira cong dan Viét Nam véi
ngudi nu6C ngoai hoac gilta ngudi nudc ngoai voi nhau thi ngudi nudc ngoai
phai nop thém ban sao ho chiéu hoic glay to ¢o gla tri thay ho chiéu hoic xuét
trinh ban chinh ho chiéu/gidy to thay thé ho chiéu néu truc tiép nop ho so.

* Gidy to phai xuat trinh:

+ Gidy to tly than (gom: h¢ chiéu, chang minh nhan dan, thé can cudc
cong dan hoac gidy to khéac c6 dan anh va thong tin ¢4 nhan do co quan c6 tham
quyén cap, con gia tri st dung):

+ Gidy to ching minh noi cu tra ciia ngudi dugc nhan 1a cha, me, con.
- S6 luong ho so: 01 bd.

~d) Thoi han giai quyét: Trong thoi han 15 ngay, ké tir ngay nhan ho so
dAy da va hop 18,

Néu nop ho so két hop thi tuc hanh chinh ding ky nhan cha, me, con va
dang ky khai sinh, thi thoi han giai quyét dang ky khai sinh duoc giai quyét
ngay trong ngay lam viéc. Néu nop ho so sau 15 gid ma khong giai quyét duoc
ngay thi tra két qua trong lam viéc tiép theo.



d) Poi twong thuc hién thi tuc hanh chinh: C4 nhan.

e) Co quan thyc hién tha tuc hanh chinh:

- Co quan cé tham quyén quyét dinh: Uy ban nhan dan quan, huyén.
- Co quan thyc hién tha tuc hanh chinh: Phong Tu phap.

g) Két qua thyc hién tha tuc hanh chinh: Trich luc Quyét dinh nhan
cha, me, con; Giay khai sinh (d6i véi truong hop nop thu tuc hanh chinh ket hop
dang ky nhan cha me con va dang ky khai sinh) hoac van ban tir choi, co néu rd
ly do.

h) Lé phi: 1.000.000 dong.

Déi véi trudong hop nop tha tuc hanh chinh két hop dang ky nhan cha me
con va dang ky khai sinh, 1¢ phi 1a: 1.050.000d.

i) Tén mau don, mau to khai: To khai theo mau quy dinh tai Thong tu sb
04/2020/TT-BTP ngay 28/5/2020 cia Bo trudng B Tu phap.

K) Yéu cau, diéu kién thwc hién thi tuc hanh chinh:

- Uy ban nhan dan cap huyén noi cu tra cia nguoi dugc nhan 1a cha, me,
con thuc hién dang ky nhan cha, me, con gitra cong dan Viét Nam véi nguoi
nudC ngoai; gitra cong dan Viét Nam cu tra ¢ trong nudc voi cong dan Viét
Nam dinh cu ¢ nudc ngoai; gitta cong dan Viét Nam dinh cu ¢ nudc ngoai voi
nhau; giira cong dan Viét Nam dong thoi co qudc tich nuwdc ngoai véi cong dan
Viét Nam hodc vdi ngudi nudc ngoai; gitra nguoi nudc ngoai vaoi nhau ma mot
hoac ca hai bén thuong tru tai Viét Nam.

- Khi nop ho so diang nhan cha, me, con mot bén cé yéu cau co thé truc
tiép nop ho so

- Khi dang ky nhan cha, me con cac bén phai cé mat, cdng chuc lam cong
tac ho tich ghi vao So6 hé tich, ciing cac bén ky vao Sé hé tich.

- Giay to do co quan c6 tham quyén cia nudc ngoai cap, cong ching
hodc xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su, trir truong hop duoc mién theo didu udc qudc té ma Vit Nam
la thanh vién; gidy to bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va
cong chung ban dich hoac ching thuc chir ky nguoi dich theo quy dinh caa
phap luat.

) Can cir phap ly cia thi tuc hanh chinh:

- Luat Hon nhan va gia dinh ngdy 19/6/2014 (c6 hiéu luc tir ngay
01/01/2013);

- Luat Ho tich ngay 20/11/2014 (c6 hiéu luc tir ngay 01/01/2016);

- Nghi dinh sé‘ 123/2015/ND-CP ngay 15/11/2015 caa Chinh phua quy
dinh chi tiet mot so dieu va bién phap thi hanh Luat Ho tich (c6 hiéu luc tir ngay
01/01/2016);

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap Quy
dinh chi tiét thi hanh mot s6 dieu cua Luat Ho tich va Nghi dinh so6



123/2015/ND-CP ngay 15/1/2015 cua Chinh phi quy dinh chi tiét mot sb diéu
va bién phép thi hanh Luat Ho tich (c6 hiéu lyuc tir ngay 02/01/2016);

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh huéng
dan ve phi va I¢ phi thuoc tham quyén quyet dinh cua Hoi dong nahan dan tinh,
thanh pho truc thuoc Trung vong;

- Nghi quyét s6 124/2016/NQ-HPND ngay 09/12/2016 cua Hoi dong
nhan dan Thanh pho veé cac loai phi va I¢ phi trén dia ban Thanh pho Ho Chi
Minh (c6 hiéu luc ké tir ngay 01/01/2017);

- Quyét dinh s6 52/2016/QD-UBND ngay 10/12/2016 cua Uy ban nhan
dan Thanh phd H6 Chi Minh ban hanh mac thu 10 loai phi va 07 loai phi trén
dia ban Thanh phd H5 Chi Minh (c6 hiéu lyc tir ngay 01/01/2017);

- Quyét dinh s6 1872/QD-BTP ngay 04/9/2020 cua Bo Truong Bo Tu
phap vé viéc cdng bd thu tuc hanh chinh stra d6i, bd sung trong linh vuc hé tich
thuc hién tai co quan dang ky ho tich trong nuéc thugc pham vi chirc nang quan
ly cia Bo Tu phap;

- Quyét dinh sb6 3291/QB-UBND ngay 10/9/2021 cua Chu tich Uy ban
nhan dan Thanh phé H6 Chi Minh vé viéc cong b danh muc thi tuc hanh chinh
linh vuc H¢ tich thudc pham vi chie nang quan ly cua Sé Tu phap.



CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

TO KHAI PANG KY KHAI SINH

Kinh glri: M oo

Ho, chir dém, t€n NGWOT YEU CAU: ....ocvviiiiiiiiiiiii e

Quan hé vo1 nguot ugce khai SINh: ...

Pé nghi co quan ding ky khai sinh cho nguoi dudéi day:

Ho, chif d@m, tRI: ..o
Ngay, thang, nam sinh: ..........cccoecveviniiie e, ghi bang ChTE: ...
Gi6i tinh:......cocveenneee. Dan toc:....ccccovvveriiieene QUOC HCR: v
INOTSINN: @) Lottt
L@ 110 U Uy SRS
Ho, chit d€m, tEN MGUOT Q. ..o
NAmM sinh: @i, DAN tOC: ... Qudc tich: e
NOT CU T D ettt sttt ae et et s ettt e et se e tese e,
Ho, chit d€m, tEN MGUOT CNA: ..o
Nam sinh: O DAN tOC:...ecveeeeennn.. Qudc tich: .o,
NOT CU T D ettt ettt ae et s e st s e et ese e tese e

T61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dang su that, dugc su
thoa thudn nhat tri cua cac bén lién quan theo quy dinh phép luat.

T6i chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan cia minh.
Lamtqi: ........................ , NQAY ........... thang ......... HAM ..o,
Ngudi yéu cau
(Ky, ghi ro ho, chit dém, tén)



De nghi cip ban sao(e) Co |:| Khoéng []

Chu thich:

() Ghi 18 tén co quan ding ky khai sinh.

@ Ghi theo noi ding ky thudng tra; néu khong c6 noi dang ky thuong trii thi ghi
theo noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tru thi ghi theo no1 dang sinh song.

®) Ghi thong tin vé gidy to tiy than cua ngudi di dang ky, ghi rd sb, co quan
cap, ngay cap ho chiéu, ching minh nhéan dan hoac gidy to hop 1¢ thay thé (Vz du:

Chtng minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap ngiy
20/10/2014).

* Truong hop sinh tai co so y té thi ghi 16 tén co s¢' y t va va dia chi tru s co so' y té
do.

Vi dy: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh,
quan Ba DPinh, Ha Noi

- Tramy té x3 Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Trudng hop sinh ra ngodi co s y té thi ghi dia danh cta 03 cap hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: xa Binh Bang, huyén Tur Son, tinh Biéc Ninh.

®) Ghi dy di ngay, thang sinh cta cha, me (néu c6).

®) P& nghi danh ddu X vao 6 néu co yéu ciu cap ban sao va ghi rd s6 luong..



CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

KA U W e e

Ho, chit dém, t€n NEWOT YEU CAUL ....oooviiice et

Quan hé véi nguoi nhan cha/me/con: ) ettt
Pé nghi co’ quan cong nhan nguoi c6 tén duéi day:

HO, CHhTE GEIMN, TEIN: ...ttt ettt ettt ettt s e ee et ettt ettt eae s e et bt rane
Ngay, thAng, NAM SINN: ...ttt

LA cia ngudi co tén dudi day:

HO, ChTE GEIM, T8I ...ttt ettt ettt ettt et r e e ettt ettt et er s ettt sane
Ngay, thang, NAM SINR: ...
Gid1 tinhi..ceceece, DAN tOC: ... QUOBC HHCR: v

Toi cam doan viéc nhan...........c.cccooevveecevecnnne, noi trén la dang su that, tu nguyén, khong
c6 tranh chép va chiu trach nhiém trudc phéap luat vé cam doan cta minh.

Ngudi yéu ciu
(K, ghi ro ho, chir dém, tén)

Y Kién ciia ngudi hién dang 1a me hoiic cha®

Chu thich:

Dé nghi cip ban sao ®: C6 |:| Khong |:|
SO lugng:.......... ban



() Ghi 16 tén co quan ding ky nhan cha, me, con;

@ Ghi theo noi dang ky thuong tra; néu khong c6 noi ding ky thuong tra thi ghi theo
noi dang ky tam tra; truong hgp khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi
theo noi dang sinh séng.

) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, ching minh nhan dan hoic gidy to
hop 1¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phé Ha Noi
cap ngay 20/10/2004).

™ Chi khai trong truong hop ngudi khai khéng dong thoi 1a ngudi nhan cha/me/con.

® Chi khai trong truong hop cha hodc me nhan con chwa thanh nién hodc nguoi da
thanh nién nhung mat nang lyc hanh vi dan sy, ghiy kién ctia ngudi cha néu me 1a nguoi yéu
cau ¥ kién ngudi me néu cha 1a ngudi yéu cau (trtr truong hop nguodi do di chét, mat tich,
mat nang lyc hanh vi dan su hodc han che nang lyc hanh vi dan su).

©) P& nghi danh dau X vao 6 néu c6 yéu ciu cp ban sao va ghi rd s6 luong.



