4. Tha tuc cong nhan phé chuan két qua bau Chu tich, Phé Chua tich Uy
ban nhan dan cap xa

a) Trinh ty thyuc hién:

- Budre 1: Trong thoi han 05 ngay lam viéc, ké tir ngay Hoi dong nhan dan xa,
phudng, thi tran bau Chu tich, Pho Chi tich Uy ban nhan dan cip xa, Thuong truc Hoi
dong nhan dan xa, phuong, thi tran gti hd so truc tiép tai Bo phan tiép nhan va tra két
qua Uy ban nhén dan cap huyen tir thtr hai dén thir sau (budi sang tir 07 gior 30 phut
dén 11 gio 30 phut, budi chiéu tir 13 gio 00 phit dén 17 gior 00 phut).

- Buée 2: BO phan tiép nhan va tra két qua Uy ban nhan dan cép huyén kiém
tra, ti€ép nhan ho so:

+ Trudng hop ho so day du thi cip gidy bién nhan c6 ngay hen tra két qua cho
nguoi ndp ho so.

+ Truong hop hd so chua day du thi hudng dan dé ngudi ndp hoan thién ho so
theo quy dinh.

- Bwde 3: Trong thoi han 03 ngay lam viéc, ké tir ngdy nhan ho so day du, Phong
NOI vu xem xét, tham dinh ho so.

+ Trudng hop ho so hop 1é thi Phong Noi vu trinh Chi tich Uy ban nhan dan
cap huyén xem xét quyét dinh phé chuan két qua bau Chu tich, Phé Chu tich Uy ban
nhan dan cap xa.

+ Truong hop hd so chua hop 18 thi trong thoi han 02 ngay lam viée ké tir ngay
nhan duoc ho so, Phong Noi vu c6 van ban dé nghi Thuong truc Ho1 déng nhan dan
cap xa bo sung, hoan thién ho so.

- Buéc 4: Trong thoi han 07 ngay lam viéc, ké tir ngay nhan dugc dé nghi cua
Phong Noi vy, Chu tich Uy ban nhan dan cap huyén phé chuan két qua bau Chu tich,
Pho Chu tich Uy ban nhan dan cap xa.

Truong hop Chu tich Uy ban nhan dan cap huyén khong phé chuan két qua bau
Chu tich, Pho Chu tich Uy ban nhan dan cap xa thi tra 101 bang van ban, néu r6 ly do
va yéu cau Ho1 dong nhan dan t6 chirc bau lai chire danh khong dugce phé chuan.

- Buée 5: Chu tich Uy ban nhan déan cip huyen trao Quyét dinh phé chuan két
qua bau Chu tich, Pho Chi tich Uy ban nhan dan cap xa tai tru so Uy ban nhéan dan
cap huyén/Uy ban nhan dan Uy ban nhan dan cip Xa.

b) Cach thirc thue hién: Nop ho so truc tiép tai B6 phan tiép nhén va tra két
qué cua Uy ban nhén dan cap huyén va nhan ket qua tai try s Van phong Uy ban nhan
dan cap huyén.

¢) Thanh phén, so lweong ho so:

- Thanh phan hd so:

+ Van ban dé nghi cua Thuong truc Hoi dong nhan dan cap xa kem theo danh
sach trich ngang nguoi dugc dé nghi phé chuan;



~ +Nghi quyét cua Hoi dong nhan dan cap xa vé viéc bau Chu tich, Pho Chu tich
Uy ban nhan dan cap xa;

+ Bién ban kiém phiéu két qua bau Chu tich, Phé Chu tich Uy ban nhan dan cap
Xa;

+ Quyét dinh hogc van ban thong bao ¥ kién vé nhan sy cia Ban Thuong vu
dang uy cap huyén;

~ +So yéu ly lich can bo, cdng chirc ciia ngudi duge dé nghi phé chuan két qua
bau Chu tich, Phé Chu tich Uy ban nh&n dancap xa (theo mau).

+ Ban ké khai tai san, thu nhap ctia ngudi duoc phé chuan két qua bau Chu tich,
Pho Chu tich cap xa (theo mau);

-S6 lugng hd so: 02 bo.

d) Thoi han giai quyét: Trong thoi han 10 (muoi) ngay lam viée, ké tir ngay
nhan ho so day du.

d) P6i twong thwe hién thi tuc hanh chinh: T chic

e) Co quan thyc hién thi tuc hanh chinh:

- Co quan c6 thadm quyén quyét dinh: Chu tich Uy ban nhan dan cap huyén.

- Co quan tryuc tiép thuc hién TTHC: Uy ban nhan dan cap huyén.

- Co quan phdi hop: Phong Noi vu.

g) Két qua thue ‘hién thu tuc hanh chinh: Quyét dinh phé chuan két qua bau
Chu tich, Pho Chu tich Uy ban nh&n dan cap xa hoac van ban tir choi, cé néu 16 1y do.

h) Phi, 1¢ phi: Khong.

i) Tén mau don, miu t& khai:

- So yéu Iy lich (MAu 2C ban hanh kém theo Quyét dinh s6 02/2008/QD-BNV);

- Ban ké khai tai san, thu nhap (ban hanh kém theo Thong tu s6 08/2013/TT-
TTCP).

k) Yéu cau va diéu kién thi tuc hanh chinh: Khong.

1) Can cwr phap ly cia thu tuc hanh chinh:

- Nghi dinh s6 08/2016/ND-CP ngay 25 thang 01 ndm 2016 ciia Chinh phii vé
quy dinh s6 lugng Phé Chu tich Uy ban nhan dan va quy trinh, thu tuc bau, tir chuc,
mien nhiém, bai nhiém, diéu dong, cach chirc thanh vién Uy ban nhan dan (hiéu luc
thi hanh tir ngay 10 thang 3 ndm 2016);

- Quyet dinh s6 02/2008/QD-BNV ngay 06/10/2008 cuia B) Truong Bo Noi vu
Ve viéc ban hanh mau bi€u quan 1y ho so can bg, cong chirc (hi€u luc thi hanh tir ngay
21 thang 10 nam 2008);

- Thong tu s6 08/2013/TT-TTCP ngay 31/10/2013 cua T6ng Thanh tra Chinh
phu hudng dan vé thi hanh cac quy dinh v€ minh bach tai san, thu nhap (hiéu luc thi
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hanh tir ngay 16 thang 12 nam 2013).



Mau 2C-BNV/2008 ban hanh kém theo Quyét dinh sé 02/2008/0D-BNV ngay 06/10/2008
cua B¢ truong Bo Noi vu

Co quan, don vi ¢6 thim quyén quan Iy CBCC ...... S6 hiéu can bo, cong chuc: ......
Co quan, don vi st dung CBCC ........................
SO YEU LY LICH CAN BQ, CONG CHUC

1) Ho va tén khai sinh (viét chit in hoa): .......cooeveevieseeeieseesesieneenan,
Anhman |2 Tén goi KhaC: ...,
(4x6cm) | 3)Sinhngay: ... thang ... ndm ...... , Gi61 tinh (nam, nl): ...cooovveenene
4)Noisinh: Xa ............... ,Huyén ............ , Tinh ...l
5)Qué quan: Xa ............. ,Huyén ............ , Tinh o
6) DAntOC: ..o , 7) TON ZIA0: v
8) Noi diang ky b0 Khau thudng tril: ......c.cveeveeveeveieieeeeeieeese e sesseseesess s,
(S nha, duong phd, thanh phd, xom, thon, xi, huyén, tinh)
0) NOT O RICN NAY: .eeiiiiiiiie ittt nb et e b e be e enn e e snns
(S nha, duong phd, thanh phd, xom, thon, xi, huyén, tinh)
10) Nghé nghiép khi dugc tuyen dung: ........ccoceveveeeeeeeeeeeesesesseeseseesesssesssssessessensessenes
11) Ngay tuyén dung: .../.../...... , Co quan tuyen dung: .........cccoeveevevrreensenssnsinnsenns
12) Chtric vu (chttc danh) hi€n tai: ......ccooeiiiiiiie e
(V& chinh quyén hoic Pang, doan thé, ké ca chirc vy kiém nhiém)
13) Cong viéc chinh AUQC ZIA0: ....cviiiiiiiiiiiiiie s
14) Ngach cong chtrc (vién chirc): ...l , Mangach: ......cccoeviennnnnn
Bac luong:...... JHesb:...... , Ngay huong:.../.../...... ,
Phu cép chuc vu:...... , Phu cép khac: ......
15.1- Trinh do gido duc phd thong (da tot nghiép 10p may/thudc hé nao): .......cceeveeee..
15.2- Trinh do chuy@n moOn a0 NNAL: .........cvveeviverieeeeeeee et

(TSKH, TS, Ths, ctr nhan, k¥ su, cao ddng, trung cip, so cip, chuyén nganh)
15.3- L}'{ luan chinlg tri: T 15.4-Quan ly nha nudc: ..... e
(Cao cap, trung cap, so cap va tuong duong)  (chuyén vién cao cap, chuyén vién chinh,

chuyén vién, can su,........ )

15.5-Ngoaingli:.......oovvevviiinnannnns , 15.6-TInhoc: ..o,

(Tén ngoai nglr + Trinh d6 A, B, C, D......) (Trinh d6 A, B, C,....... )

16) Ngay vao Bang Cong san Viét Nam:.../.../...... , Ngay chinh thue:.../.../......

17) Ngay tham gia to chirc chinh trj = X& RO .ov.vvevevceceeceeeese e

(Ngay tham gia t6 chirc: Poan, Hoi,..... va 1am viéc gi trong t6 chic d6)



18) Ngay nhap ngii:.../.../...... , Ngay xuét ngii: .../.../...... Quan ham cao nhét: ........
19) Danh hiéu dugc phong ting €20 NhAL ...........cccoeevceieeeeeeeeeeeeeeeeee e,

(Anh hing lao dong, anh hung luc lwong vii trang; nha gido, thay thudc, nghé si nhan dan
vauuty, ...)

20) SE trITONZ CONEZ TAC: ©vvvivreeiiiiieeiiiiesietessite e e st e e s b e e e e e e e sbe e e s b e e e srbe e e snbe e e s nbaeeennnees

21) Khen thuong: ...................c... ,22) Ky luat: ............ ST e

(Hinh thirc cao nhat, nam nao) (vé dang, chinh quyén, doan thé hinh thirc cao
nhat, nim nao)

23) Tinh trang suc khoé: ...... , Chiéu cao:..., Can ning:....kg, Nhom mau:......

24) La thuong binh hang: ..../...... , La con gia dinh chinh sach: ..................... S e
(Con thuong binh, con li¢t si, nguoi nhi€ém chat doc
da cam Dioxin)

25) S6 chimg minh nhan dAN: ........cccocvvevveveeeieeeeeeeeee s, Ngay cap: .../.../[......

26) SO SO BHXH: .oooeviiiviciieeesceieeeteeteses st s s teses s esnas st enas s s s s sanen s

27) Pao tao, boi dudng vé chuyén mon, nghiép vu, 1y luan chinh tri, ngoai ngi, tin hoc

. Vin bang,
. . Chuyén nganh dao Tur thang, nam - | Hinh thirc a,n an%
Tén truong e a Z ] . . ching chi,
tao, boi dudng dén thang, nam dao tao . .
trinh do gi

Y -

Y -

vl -od e

vl -od e

Y -ode

Y -od e

Y -d e,

Y -od e

Ghi chd: Hinh thtc dao tao: Chinh quy, tai chtrc, chuyén tu, bdi dudng .../ Van bang:
TSKH, TS, Ths, Ctt nhan, Ky su ............

28) Tom tit qué trinh cong tac

Chtic danh, chirc vu, don vi cong tac (dang, chinh quyén, doan
thé, td churc x4 hoi), ké ca thoi gian dugc dao tao, boi dudng vé
chuyén mon, nghiép vu,......

Tir thang, ndm dén
thang, nam




Chtrc danh, churc vy, don vi cong tac (dang, chinh quyén, doan

Tu thang, nam dén R . PO N
& thé, t6 chirc xa hoi), ké ca thoi gian duoc dao tao, boi dudng vé

thang, nam R R o
chuyén mon, nghiép vu,......

29) Dic diém lich sir ban than:

- Khai ro6: bi bat bi ti (tir ngay thang nim nao dén ngay thang nam nao, ¢ dau), da khai bao
cho ai, nhitng van dé gi? Ban than c6 1am viéc trong ché do cii (co quan, don vi no, dia
diém, chirc danh, chirc vu, thoi gian lam vigc ....)

- Tham gia hodc c6 quan h¢ voi cac to chirc chinh tri, kinh t€, xa hoi nao ¢ nudc ngoai (lam
gi, to chlrc nao, dat tru s ¢ dau ......... ?):

30) Quan h¢ gia dinh

a) V& ban than: Cha, Me, Vo (hodc chéng), cac con, anh chi em rudt

Qué quan, nghé nghiép, chirc danh, chure vu,

Méi Ho va 14 Nam don vi cong tac, hoc tap, noi & (trong, ngoai

. 0 va tén . , R S

quan hé sinh nuodc); thanh vién cac td chire chinh tri - xa
hoi ........ )




a) Vé bén vo (hoac chff)ng): Cha, Mg, anh chi em ruot

Qué quan, nghé nghiép, chirc danh, chirc vu,

Mbi Ho vi {8 Nam don vi cong tac, hoc tap, noi & (trong, ngoai

. 0 va tén : . . A A 1 o«

quan hé sinh nudc); thanh vién cac té chire chinh tri - xa
hoi ........ )

31) Dién bién qua trinh lwong ctia can b, cong chirc

Thang/nam

Ma ngach/bac

Hé s6 luong

32) Nhan xét, danh gia ctia co quan, don vi quan ly va sit dung can b9, cong chirc

................... Ngay... thang... nam ......
Nguwoi khai Thu trwéng co quan, don vi quan ly va sir dung
T61 xin cam doan nhitng 161 CBCC
khai trén day 1a dang sy that (Ky tén, déng dau)

(Ky tén, ghi rd ho tén)



PHU LUC II
MAU BAN KE KHAI TAI SAN, THU NHAP
(Kém theo Théng tw s6 08/2013/TT-TTCP ngay 31 thing 10 ndm 2013 ciia Thanh tra

Chinh phu)
BAN KE KHAI TAI SAN, THU NHAP
NAM:...ooovererenene

I. THONG TIN CHUNG
1. Nguoi ké khai tai san, thu nhap

3. Con chua thanh nién (con dé, con nu6i theo quy dinh ctia phép luat)

a) Con thir nhat:

b) Con thtr hai (tré 1én): Ké khai nhu con thir nhét.

II. THONG TIN MO TA VE TAI SAN

1. Nha &, cong trinh xay dung:

a) Nha ¢:

= NDa thit DAL oo



+ Dién tich Xay dung: .......coiiiii e,
S € T2 T8 5 o L
+ Gidy chting nhan quyén s6 hiu: .........veieneeieei e
+ Thong tin KhAc (N8U CO): «.vvevee et

- Nha thr hai (tr 1én): Ké khai twong ty nhu nha thar nhat.

b) Cong trinh xay dung khac:

- CONG NN AT NNAL: ..o e e .
+ Loai cong trinh ............... Cap cong trinh ..........cocooeeeiiiiiiinn..
F DN IO Lo
i 5 1 5
+ Gidy chtng nhan quyén s6 hitu: .........oeveeeeie e
+ Thong tin KhAc (08U CO): «..vveiee e

- Cong trinh thi hai (Tré 1én): Ké khai tuong tu nhu cong trinh thir nhét.
2. Quyén st dung dat:

a) Dat o

= MANM thl NAL: oot
S 1 1 1) S
D <) 4 185 U] o
L 5 1 5
+ Gidy chtng nhan quyén st dung: ...........ooouueeieoieeeiee e
+ Thong tin KhAc (N8U CO): «..veven e,
- Manh thr 2: (M6 ta nhu manh thi nhat).

b) Céc loai dat khac:

= MANN AT TNAL: <.
S © 1 1 1§

+ DN tICh: Lo

+ Gidy chting nhan quyén st dung: ...........cooeueeieeeeeiiee e
+ Thong tin KhAc (DU CO): «.vveeen et

- Manh thtr hai: (M6 ta nhu méanh thi nhat).



3. Tién (tién Viét Nam, ngoai t&) gdm tién mat, tién cho vay, tién giri ca nhén, t6
chirc trong nudc, to chirc nude ngoai tai Viét Nam ma tong gia tri quy doi tur 50 triéu
dong trd Ién.

4. O t6, mo 10, xe gan mdy, xe may (mdy Ui, may xac, cac loai xe may khac), tau
thily, tdu bay, thuyén va nhitng dong san khac ma Nha nudc quan 1y (theo quy dinh
ctia phéap luat phai dang ky st dung va duogc cap gidy ding ky) co6 tong gia tri mdi loai
tir 50 triéu dong tro 1én.

-0t

- M0 t0

- Xe gin may

- Xe may (may ui, may xuc, cac loai xe may khac)

- Tau thuy

- Tau bay

- Thuyén

- Nhiing dong san khac ma Nha nudc quan ly (theo quy dinh cua phap luat phai dang
ky str dung va dugc cap giay dang ky)

5. Kim loai quy, da quy, c6 phiéu, vén gop vao cac co s kinh doanh, céc loai
gidy td ¢6 gia tri chuyén nhuong khéc c6 tong gia tri quy d6i mdi loai tir 50 triéu dong
tro 1én.

- Kim loai quy

- Da quy

- C6 phiéu

- Vén gbp vao cac co so kinh doanh

- Cac loai gidy to ¢ gia tri chuyén nhuong khac

6. Cac loai tai san khac ma gia tri quy d6i mdi loai tir 50 triéu dong trd 1én (nhue
cdy canh, b ban ghé, tranh, dnh, dé6 my nghé va cdc loai tai san khdc).
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7. Tai san, tai khoan ¢ nudc ngoai gom tat ca tai san quy dinh tor Khoan 1 dén
Khoan 6 noi trén nam ngoai lanh tho Viét Nam.

8. Cac khoan no gém: cac khoan phai tra, gia tri cac tai san quan 1y ho, giit ho
c6 tong gia tri quy doi tir 50 triéu dong tro 1én.

9. Tong thu nhéap trong ndm quy d6i thanh tién Viét Nam gém céc khoan luong,
phu cép, tro cép, thuong, thu lao, cho, tang, biéu, thira ké, thu nhap hudng loi tir cac
khoan dau tu, phat minh, sang ché, cac khoan thu nhap khac.

1L GIAI TRINH SU BIEN PONG CUA TAI SAN, THU NHAP (Bién djng
vé tai san, thu nhap, gidi trinh nguon goc tai san ting thém)

Loai tai sdn, thu nhap Ting/ |Noi dung giai trinh nguon
giam goc tai san, thu nhip ting
thém

1. Nha &, cong trinh x4y dyng (ting, giam vé s6
luong, di¢n tich hodc thay doi vé cép nha, cong
trinh so voi ky ké khai trude do):

a) Nha o:

b) Cong trinh xay dung khac:

2. Quyén sir dung dét (ting, giam vé sb lugng,
dién tich, thay doi loai dat so voi ky ké khai
trudc do):

a) bit &

b) Cac loai dét khac:

3. Tién (tién Viét Nam, ngoai t¢) gém tién mat,
tién cho vay, tién giri ca nhan, t6 chiic trong
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nudc, to chirc nudce ngoai tai Viét Nam ma tong
gia tri quy doi tr 50 triéu dong trd 1én.

4. Céc loai dong san:

-0'td

- Mo t0

- Xe gan may

- Xe may (may ui, may xuc, cac loai xe may
khéac)

- Tau thuy

- TAu bay

- Thuyén

- Nhiing dong san khac ma Nha nudc quan ly
(theo quy dinh cua phap luat phai dang ky su
dung va duogc cap gidy ding ky)

5. Céac loai tai san:

- Kim loai quy

- b4 quy

- C6 phiéu

- Vén gop vao cac co sé kinh doanh

- Céc loai gidy to c6 gia tri chuyén nhuong khéc
c6 tong gia tri quy d6i mdi loai tir 50 triéu dong
tro 1én.

6. Cac loai tai san khac (nhw cdy cdanh, bo ban
ghé, tranh, anh, d6 my nghé va cdc loqi tai san
khac) ma gia tri quy doi mdi loai tir 50 triéu dong
tro 1én.

7. Tai san, tai khoan & nudc ngoai gom tat ca tai
san quy dinh tir Khoan 1 dén Khoan 6 néi trén
nam ngoai lanh tho Viét Nam.

8. Cac khoan ng gom: cac khoan phai tra, gia tri
cac tai san quan 1y ho, gilt ho 0 tong gia tri quy
d6i tir 50 triéu dong trd 1én.

9. Tong thu nhap trong nim quy doi thanh tién
Viét Nam

(Nguoi ké khai ty xac dinh cdc logi tai san tang, giam trong ky ké khai va giai trinh

nguon goc tai san tiang thém).
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Ngay nhan Ban ké khai tai san, thu nhdp

Ngwoi nhan Ban ké khai
(Ky, ghi ro ho tén, churc vu/chirc danh)

Ngay hoan thanh Ban ké khai tai san, thu
nhap

Ngwoi ké khai tai san
(Ky, ghi ro ho tén)
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