5. Thi tuc cap lai Glay chlrng nhan dang ky hoat dong caa co s6' tw vin
vé phong, chong bao luc gia dinh (tham quyen cua Uy ban nhan dan cap huyén)

a) Trinh tw thuc hién:

- Bude 1: Co s tw van vé phong, chong bao luc gia dinh np tryc tiép hoac
gui Buu dién mot bo ho so dé nghi cap lai Giay ching nhan dang ky hoat dong cua co
so tw van ve phong, chong bao luc gia dinh theo quy dinh tai Bo phan ti€p nhan va tra
ket qua cua Uy ban nhan dan cap huyén, tir thr Hai den thur Sau va buoi sang tht Bay
(budi sang tur 07 gio 30 phut dén 11 gio 30 phat, budi chiéu tir 13 gio 00 phat dén 17
gio 00 phut).

- Budc 2: B0 phén tiép nhan va tra két qua Uy ban nhan dan cap huyén tiép
nhan ho so, kiém tra tinh hop 1€ va day du cua cac giay to c6 trong ho so:

+  Truong hop hd so hop 1€ va day du theo quy dinh thi cap Bién nhan ho so
c6 ghi ro thot gian tiep nhan va thoi gian hen tra két qua trao cho nguoi nop;

+  Truong hop ho so chua day du hodc chua hop 18, cong chic dugc phéan
cong tiep nhan ho so huéng dan bang van ban cho ngudi nop ho so bo sung va hoan
thién ho so theo quy dinh.

- Budce 3: Trong thoi han muoi 1am (15) ngay lam viéc, ké tir ngay nhan du
ho so hop 1&, Uy ban nhan dan cap huyén cap lai Gidy chuang nhéan dang ky hoat dong
cho co s& hd tro nan nhan bao lyc gia dinh. Néu khong dong y, phai tra 10i bang van
ban va néu ro ly do.

- Buédc4:Coso tu van V,é phong, Chéng bao luc gia dinh dé nghi cin clr
ngay hen trén Bién nhan dén nhan ket qua giai quyet tai Bo phan Tieép nhan va tra ket
qua cua Uy ban nhan dan cap huyén, tir tha Hai dén thir Sau va budi sang tha Bay
(buoi sang tr 07 gio 30 phut dén 11 gio 30 phut, budi chiéu tr 13 gio 00 phat dén 17
gio 00 phut).

Co s¢ dwoc cap lai Gidy ching nhan dang ky hoat dong c6 trach nhiém
thdng bao bang vén ban (kém theo ban sao Giay ching nhan dang ky hoat dong duoc
cap lai) cho Phong Vian hoa va Thong tin cap huyén dé theo ddi, quan ly.

b) Céch thirc thuc hign: NOp ho so tryc tiép hodc g buu dién dén try so
Uy ban nhan dan cap huyén.

¢) Thanh phan, sé lwong hd so:

— Thanh phan hé so:

~+ Dondenghi cap lai Gidy ching nhan ding ky hoat dong tu van vé phong,
chong bao luc gia dinh (theo mau);

+  Giay chitng nhan dang ky hoat dong cii (trong trudng hop bi rach hoic hu
hong);

+ Bansao Giay chﬁ:ng nhan ding ky hoat dong hoac quy ché hoat dong duoc
phé duyét (trong treong hop Giay chirng nhan dang ky hoat dong bi mat).

— S lugng hd so: (01) bd.



d) Thai han giai quyét: Trong thoi han muoi lam (15) ngay 1am viéc, ké tir
ngay nhan dua ho so hop 1€.

d) Doi twgng thuc hién thii tuc hanh chinh: Co s¢ tu van vé phong, chong
bao luc gia dinh c¢6 Giay chirng nhan dang ky hoat dong cia co sd bi mat, bi rach hoac
hu hong.

e) Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cip huyén.

g) K&t qua thuc hién thi tuc hanh chinh:

Giay ching nhan dang ky hoat dong co s¢ tu van veé phong, chdng bao luc gia
dinh (cap lai) hodc van ban tir choi néu rd ly do

h)  Phi, I1€ phi: Khong.

i)  Tén mau don, mau to khai:

— Dbon dé nghi cap lai Gidy ching nhan dang ky hoat dong co so tu van vé
phong, chong bao luc gia dinh (theo Mau s6 M8a Phu luc Thong tu s6 23/2014/TT-
BVHTTDL).

—  Gidy chung nhan ding ky hoat dong cua co so tu van Vé, phong, chéng
bao lyc gia dinh (Ban hanh kém theo Mau s6 M6a2 Thong tu so 02/2010/TT-
BVHTTDL)

k) BDiéu kién thuc hién thi tuc: Khong

I) Can cw phap ly:

—  Thong tu s6 02/2010/TT-BVHTTDL ngay 16 thang 3 ndm 2010 cua Bo
truong Bo Van hoa, Thé thao va Du lich Quy dinh chi tict vé th@ tuc dang ky hoat
dong, giai thé co so hQ tro nan nhan bao luc gia dinh; co s6 tu van vé phg‘mg, chong bao
luc gia dinh; tiéu chuan (;ﬁa nhan Vié,n tu van; cép thé nhan vién tu van, ching nhan
nghiép vu cham sdc, tu van va tap huan phong, chong bao luc gia dinh. C6 hi¢u luc tr
ngay 30/4/2010.

—  Théng tu s6 23/2014/TT-BVHTTDL ngay 22 thang 12 nam 2014 cua Bo
truong Bo Vian hoa, Thé thao va Du lich stra doi, bo sung mét s6 diéu cua Thong tu sb
02/2010/TT-BVHTTDL ngay 16 thang 3 nim 2010 cta Bo truong Bo Vin hoa, Thé
thao va Du lich quy dinh chi tiét vé thu tuc dang ky hoat dong, giai thé co so hd trg
nan nhan bao lyc gia dinh; co s& tu van vé phong, chdng bao luc gia dinh; tiéu chuan
ctia nhan vién tu van; cap thé nhan vién tu van; ching nhan nghiép vu chim séc, tu
van va tap huan phong, chéng bao luc gia dinh. C6 hiéu luc tir ngay 20/02/2015.

MAU SO M8a
(Phu luc ban hanh kém theo Théng tw s6 23/2014/TT-BVHTTDL ngay 22 thang 12
nam 2014 cua Bo truong Bo Van hoa, T hé thao va Du lich).
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tuw do - Hanh phic




' ' PON DE NGHI ]
_ CAP LAI GIAY CHUNG NHAN PANG KY HOAT PONG
CUA CO SO TU VAN VE PHONG, CHONG BAO LUC GIA PINH

- Ho va tén (viét bang chit in hoa):........veeeeeeeeiee e

- NAM SINN: . L

- Dia chi thudn@ trll: .....oooeii e

- S6 ching minh nhin dan/ho chiéu:.................. ngay cap:............ noi

QUOBC HICR: e

DAl di€n Co SOt .o

Lam don nay dé nghi co quan co thim quyén cap lai Gidy chting nhan dang ky
hoat dong cua co so tu van vé phong, chéng bao luc gia dinh.

Ly do d& nghi cdp lai: Gidy chimg nhén ding ky hoat dong cta co sé bi
.................... (mat, rach nat, hu hong).

Cam két ciia Co s0:

- Trung thyc trong viéc dé nghi cap lai Gidy chung nhan ding ky hoat dong
cua co so;

- Thuc hién dung Quy ché hoat dong ciia co s duge cp co thim quyén phé
duyét va cac quy dinh cta phap luat hién hanh.

Pai dién t6 chirc, ca nhén xin
dang ky hoat dfong cta co sé&
(ky tén)



MAu s6 M6a2
(Ban hanh kém theo Thong tu s6 02/2010/TT-BVHTTDL)

Mat trudc

UY BAN NHAN DAN... ® CONG HOA XA HQI CHU NGHIA VIET NAM
Sé: /GCNDKHD Doc 1ap - Tu do - Hanh phuc

GIAY CHUNG NHAN PANG KY HOAT PONG
CUA CO SO TU VAN VE PHONG, CHONG BAO LUC GIA PINH
(Cép lai lan........... )

UY BAN NHAN DAN....»
CAP CHUNG NHAN PANG KY HOAT PONG
- Tén co sé dugc cdp Gidy ching nhan ding ky hoat dong (viét chir in hoa)

=PI Chl AL U SO i e

- Ho va t80 NGUOT GUNE QAU ......oeveeeceeeeecee e,

Nam sinh:............ [ovieenans [eoeeieieeneenn.

CRUC VU .ttt e et e e et e e e entr e e e esbaeeennseeeennseaeens

Dia Chii. e —————

- Pham vi, dia ban hoat dONg ........cceeveiiiieeiiiieeee e
- Noi dung hoat dong nhu quy ché dugc phé duyét ngay.....thang... .. ndm 20

(Nhitng noi dung can thiét khac néu c6)

- Gidy chiing nhan dang ky hoat dong nay c6 gia tri dén ngay....thang....nam........
............. , ngay.........thang.........nam........
TM.UBND
CHU TICH

(Ky tén, déng ddu va ghi ré ho tén)

(1) Néu gidy chung nhan dang ky hoat dong do cép tinh cap thi ghi tén UBND tinh/thanh ph
tryc thude trung wong, néu 1a cip huyén cap thi ghi 1a UBND huyén, quén, thi x4, thanh phd thudc
tinh.

6. Thi tuc dbi Gidy chirng nhin ding ky hoat dong ciia co' sé tw vin vé
phong, chéng bao lue gia dinh (thAm quyén ciia Uy ban nhén dén cip huyén)

a) Trinh tw thuc hién:



- Budrc 1: Co s tu van vé phong, chéng bao luc gia dinh nop truc tiép hoac
gui Buu dién mot bo hd so dé nghi ddi Gidy chung nhan dang ky hoat dong cua co s
tu van vé phong, chdng bao luc gia dinh theo quy dinh tai Bo phan tiép nhan va tra két
qua caa Uy ban nhan dan cap huyén, tir thir Hai dén thir Sau va budi sang thi Bay
(budi sang tir 07 gio 30 phut dén 11 gio 30 pht, budi chiéu tir 13 gio 00 phat dén 17
gio 00 phat).

- Bwéc 2: B phan tiép nhan va tra két qua Uy ban nhan dan cap huyén tiép
nhan hd so, kiém tra tinh hop 1é va day du caa céc giay to c6 trong hd so:

+  Truong hop hd so hop 18 va dy du theo quy dinh thi cap Bién nhan hd so
c6 ghi ro thoi gian tiep nhan va thoi gian hen tra két qua trao cho nguoi nop;

+  Truong hop ho so chua dy du hoic chua hop 1€, cdng chire dugc phan
cong tiép nhan hod so hudng dan bang van ban cho ngudi nép hd so bd sung va hoan
thién hd so theo quy dinh.

- Budre 3: Trong thoi han muoi (10) ngay lam viéc ké tir khi nhan da ho so
hop I, phong Vin hoéa va Thong tin tién hanh tham dinh ho so. Trong truong hop ho
so chua hop Ié thi phong Vin héa va Thong tin co trach nhiém hudéng dan co sé hoan
thién hd so, thoi han tham dinh duoc tinh lai tir khi nhan da hd so hop 18.

- Bwéc 4: Trong thoi han ba (03) ngay 1am viéc, ké tir khi ¢ két qua tham
dinh, Phong Vian héa — Thong tin phai giri mot bd hd so va bién ban tham dinh trinh
Uy ban nhan dan quyét dinh doi Giay chiing nhan ding ky hoat dong cho co so.

- Budre 5: Trong thoi han bay (07) ngay lam viéc ké tir ngay nhan du ho so
va bién ban tham dinh, Uy ban nhan dan cip huyén cé trach nhiém ddi Gidy ching
nhan diang ky hoat dong cho co sd tu van vé phong, chdng bao luc gia dinh, dong thoi
phé duyét Quy ché hoat dong stra ddi, bd sung cua co sé. Truong hop tir chbi d6i Gidy
chtng nhan ding ky hoat dong thi phai néu rd Iy do bang van ban.

- Buéc 6: Co so tu van vé phong, chéng bao luc gia dinh dé nghi cin cir
ngay hen trén Bién nhan dén nhan két qua giai quyét tai Bo phan Tiép nhan va tra két
qua cta Uy ban nhan dan cip huyén, tir tha Hai dén thir Sau va budi sang thir Bay
(budi sang tir 07 gid 30 phut dén 11 gio 30 pht, budi chiéu tir 13 gio 00 phat dén 17
gio 00 phat).

b) Cach thirc thuc hién: Nop ho so truc tiép hoac gui buu dién tai tru so Uy
ban nhan dan cap huyén.

¢) Thanh phan, sé lweng ho so:
—  Thanh phéan ho so:

+ Don dé nghi doi Gidy chimg nhan ding ky hoat dong co sé tu van vé
phong, chéng bao luc gia dinh (theo mau);

+  Giay chimg nhan diang ky hoat dong da duogc cip cho co s;

+  Quy ché hoat dong cua co s¢ (néu cé stra doi, bo sung);



+  Cac gidy to lién quan dén noi dung thay d6i (tén goi, ngudi dimg dau, dia
diém dat tru s&), mdi loai 01 ban.

—  S6 lwong hd so: (01) b.

d) Thoi han giai quyét: Hai muoi (20) ngay 1am viéc ké tir ngdy nhan du
hd so hop 18

d) Péi twong thuc hién thia tuc hanh chinh: Co sd tu van vé phong, chong
bao luc gia dinh c6 su thay doi vé tén goi, dia chi dat tru so, nguoi ding dau, ndi dung
hoat dong.

e) Co quan thyc hién thu tuc hanh chinh:

—  Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap huyén.

—  Co quan tryc tiép thuc hién tha tuc hanh chinh: Phong Vin héa - Théng
tin cap huyén.

g) K&ét qua thuwc hién thii tuc hanh chinh:

—  Gidy ching nhan ding ky hoat dong co so tu van vé phong, chéng bao
luc gia dinh va Quy ché hoat dong stra doi, b6 sung cua co s dugce co quan cap Giay
chirng nhan dang ky hoat dong phé duyét (truong hop quy ché hoat dong dugc sira doi,
b6 sung).

—  Hodic vin ban tir chbi d6i Gidy chiing nhan dang ky hoat dong c6 néu rd
ly do.

h)  Phi, 1€ phi: Khong.

i)  Tén miu don, miu to khai:

—  Pon dé nghi d6i Gidy ching nhan dang ky hoat dong co sd tu van vé
phong, chéng bao luc gia dinh (theo Mau sé6 M8al Phy luc Thong tu s6 23/2014/TT-
BVHTTDL).

—  Mau Gidy chimg nhan diang ky hoat dong ctia co sd tu van vé phong,
chdng bao luc gia dinh (Ban hanh kém theo Mau s6 M6al Théng tu s6 02/2010/TT-
BVHTTDL)

k) Diéu kién thue hién thi tuc: Khong

) Can ctr phap ly:

—  Nghi dinh sé 08/2009/ND-CP ngay 04 thang 02 ndm 2009 cua Chinh phu
Quy dinh chi tiét va huéng dan thi hanh mot s6 diéu caa Luat Phong, chong bao huc
gia dinh. C6 hiéu luc tir ngay 21/3/20009;

—  Théng tu sé 02/2010/TT-BVHTTDL ngay 16 thang 3 nim 2010 cuia Bo
trrdng BO Van hoa, Thé thao va Du lich Quy dinh chi tiét vé tha tuc dang ky hoat
dong, giai thé co sé hd tro nan nhan bao luc gia dinh; co sé tu van vé phong, chong bao
luc gia dinh; tiéu chuan cia nhan vién tu van; cap thé nhan vién tu van, ching nhan



nghiép vu cham soc, tu van va tap huan phong, chéng bao luc gia dinh. C6 hiéu luc tir
ngay 30/4/2010.

—  Thong tu s6 23/2014/TT-BVHTTDL ngay 22 thang 12 nam 2014 ciia Bo
truong Bo Vian hoa, Thé thao va Du lich stra doi, bo sung mot s6 diéu cua Thong tu s6
02/2010/TT-BVHTTDL ngay 16 thang 3 nam 2010 cua Bo truong Bo Vian hoa, Thé
thao va Du lich quy dinh chi tiét vé thu tuc dang ky hoat dong, giai thé co so hd trg
nan nhan bao lyc gia dinh; co s& tu van vé phong, chdng bao luc gia dinh; tiéu chuan
ctia nhan vién tu van; cap thé nhan vién tu van; ching nhan nghiép vu chim séc, tu
van va tap huan phong, chéng bao luc gia dinh. C6 hiéu luc tir ngay 20 thang 02 nim
2015.



MAU SO M8al
(Phu luc ban hanh kém theo Théng tw so 23/2014/TT-BVHTTDL ngay 22 thang 12
nam 2014 cua B¢ truong Bo Van hoa, T hé thao va Du lich)

CONG HOA XA HOI CHU NGHIA VIET NAM

Doc lap - Tu do - Hanh phic

.......... , ngay...... thang....... nam........

o ~ DONDENGHI
~ DOI GIAY CHUNG NHAN PANG KY HOAT PONG
CUA CO SO TU VAN VE PHONG, CHONG BAO LUC GIA PINH

- Ho va tén (viét bang chit in hoa):..........c..ovevueiiiieeiiieeiiie e
- NAM SINN: . e
- Pia chi thuong trll ......oooviiiiee e

- S6 chimg minh nhan dan/hd chiéu:.................. ngay cap:............ noi

QUOBC HCR: e
DAl dIEN GO SO

Lam don nay dé nghl co quan c6 tham quyén d6i Gidy ching nhan dang ky
hoat dong cia co so tu van vé phong, chong bao luc gia dinh.

Ly do d& nghi cap d6i: Co s& c6 nhu cau thay ddi
........................................ (tén goti, nguoi ding dau, dia diém cua tru so).

Cam két cta Co s0:
- Viéc doi Gidy chung nhan diang ky hoat dong ciia co s& khong nham muc
dich tron tranh thuc hién nghia vu cling nhu cac hoat dong khac;
- Thuc hién dung Quy ché hoat dong ciia co s duge cp co thim quyén phé
duyét va cac quy dinh cta phap luat hién hanh.
Pai dién to chirc, ca nhén xin
dang ky hoat dong cua co s¢&
(ky tén)



MAu s6 Mé6al
(Ban hanh kém theo Théng twr s6 02/2010/TT-BVHTTDL ngay 16 thing 3 nam 2010
ciia Bé trueong Bé Van héa, Thé thao va Du lich)

Mat trudc

UY BAN NHAN DAN... ® CONG HOA XA HQI CHU NGHIA VIET NAM
Sé: /GCNDKHD Doc 1ap - Tu do - Hanh phuc

GIAY CHUNG NHAN PANG KY HOAT PONG
CUA CO SO TU VAN VE PHONG, CHONG BAO LUC GIA PINH

UY BAN NHAN DAN....»
CAP CHUNG NHAN PANG KY HOAT PONG
- Tén co sé dugc cdp Gidy ching nhan ding ky hoat dong (viét chir in hoa)

=PI Chl AL U SO i .

- Ho va t80 NGUOT QUNE QAU ......oooveeeeeeeeecee e,

Nam sinh:............ [ovieenans [eoeeieieeneenn.

CRUC VU .ttt e et e e et e e e entr e e e esbaeeennseeeennseaeens

Dia Chii. o —————

- Pham vi, dia ban hoat dONg ........ccceeveiieeieiiieeeeeeee e
- Noi dung hoat dong nhu quy ché dugc phé duyét ngay.....thang... .. nim 20

(Nhitng noi dung can thiét khac néu c6)

- Gidy chiing nhan dang ky hoat dong nay c6 gia tri dén ngay....thang....nam........
............. , ngay.........thang.........nam........
TM.UBND
CHU TICH

(Ky tén, déng ddu va ghi ré ho tén)

(1) Néu gidy chung nhan dang ky hoat dong do cép tinh cap thi ghi tén UBND tinh/thanh ph
tryc thude trung wong, néu 1a cip huyén cap thi ghi 1a UBND huyén, quén, thi x4, thanh phd thudc
tinh.



