THU TUC HANH CHINH THUQC PHAM VI CHUC NANG QUAN LY
CUA SO LAO PONG - THUONG BINH VA XA HOI

(Ban hanh kém theo Quyet dinh so 25290D-UBND ngay 13 thang 7 nam 2021 cuia
Uy ban nhan dan Thanh pho Ho Chi Minh)

Thii tuc hanh chinh thudc thim quyén giai quyét cia Uy ban nhin dén
quan - huyén.

IV. Linh vue Giao duc nghé nghiép

1. Thi tuc cong nhin giam ddc trung tim gido duc nghé nghiép tw thuc

a) Tinh ty thuc hién:

- Buéc 1: Ca nhan hoac ‘té chuc dé nghi cong nhan gidam déc trung tam giao
duc nghé nghi¢p tu thuc nop ho S0 tai BO phép tiép nhan va tra két qua cua Uy ban
nhan dan quén — huyén tir thir 2 dén thir 6 (budi sang tr 7 gio 30 phut dén 11 gio 30
phut, bu6i chicu tir 13 gio 00 dén 17 gio 00) va sang thtr 7 (tor 7 gio 30 phat dén 11
gio 30 phut) hodac qua duong buu chinh.

- Buréc 2: BY phan tiép nhan va kiém tra tinh hop 1& va dau du céc gidy to co
trong ho so

* Truong hop ndp truc tiép:

+ Trudng hop ho so hop 18 va day du theo quy dinh thi cdp Bién ban ho so.

+ Truong hop ho so chua ddy di hop 18, cong chirc dugce phan cong tiép nhan
hudng dan bo sung hoan thién theo quy dinh.

* Truong hop ndp qua buu chinh:

+ Truong hop ho so hop 16 va day dua thi thuc hién giai quyét hd so theo quy
dinh.

+ Truong hop hé so' chua day du hop 18, cong chic dugce phan cong tiép nhan
mo1 ngudi ndp ho so dén bod sung hoan thién theo quy dinh.

- Bude 3: Trong thoi han 20 ngay lam viée, ke tir ngay nhan di ho so hop 18 dé
nghi cong nhan giam doc trung tam giao duc nghé nghiép tu thuc cua t6 chic hodc
nhitng nguot gdp von thanh 1ap trung tdm hodc 1a ca nhan sé hiru trung tam.

- Budre 4: Can cur vao ngay hen trén Bién nhan dén nhan két qua giai quyét tai
B0 phén tiép nhan va tra két qua ho so cia Uy ban nhan dan quan - huyén.

b) Cach thirc thye hién: Nop va nhén hod so truc tiép tai Uy ban nhan dan
quan — huyén hoac gui ho so qua hé thong buu chinh.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Cong van cua to chirc hodc nhitng nguoi gop von thanh lap trung tam hodc

ca nhan la chu s¢ hiru trung tam dé nghi co quan co tham quyén coéng nhan, theo mau
s6 08 ban hanh kém theo Thong tu s6 57/2015/TT-BLDTBXH;



+ Bién ban hop cua t6 chuc hoic nhimg nguoi gop von thanh lap trung
tam, theo mau s6 9 ban hanh kém theo Thong tu s6 57/2015/TT-BLDTBXH;

+ So yéu ly lich cua ngudi dugc dé nghi cong nhan giam doc trung tam tu khai
vén dung theo mau 2a-BNV/2007 ban hanh kém theo Quyet dinh s6 06/2007/QD-
BNV ngéy~18/6/2007 cua B§) No6i vu vé viéc ban hanh thanh phan héqso can bg, cong
chirc va mau bi€u quan ly ho so can b, cong chire (co xac nhan cua Uy ban nhan dan
cap xa noi cu tri) va cac van bang, chirng chi dao tao, béi dudng cia nguodi dugc dé
nghi cong nhan kém theo.

- S lwong hd so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 20 ngay lam viée, ké tir ngdy nhan du
ho so hop 1¢ dé nghi cong nhan giam dbc trung tam gido duc nghé nghiép tu thuc cua
t6 chirc hodc nhimg ngudi gop von thanh 1ap trung tim hodc 1a c4 nhan sé hiru trung
tam.

d) Poi twong thwe hién thii tuc hanh chinh: Ca nhan hoic t6 chuc,

e) Co quan thye hién thi tuc hanh chinh:

- Co quan c6 thadm quyén giai quyét: Uy ban nhan dan quan, huyén.

- Co quan thuc hién thu tuc hanh chinh: Phong Lao dong — Thuong binh va Xa
hoi.

g) Két qua thyce hién tha tuc hanh chinh: Quyét dinh cong nhan gidam dbc
trung tam gido duc nghé nghiép tu thuc

h) L¢ phi: Khéng.

i) Tén miu don, miu to khai:

- Mau s6 08 ban hanh kém theo Théng tu s6 57/2015/TT-BLDTBXH.

- Mau s6 09 ban hanh kém theo Thong tu s6 57/2015/TT-BLDTBXH

- Mau 2a-BNV/2007 ban hanh kém theo Quyét dinh s6 06/2007/QD-BNV
ngay 18/6/2007 cua By Noi vu vé viéc ban hanh thanh phan hd so can bg, cong chiic
va mau biéu quan 1y hd so can b, cong chirc

k) Yéu cau, diéu kién thuce hién thu tuc hanh chinh:

Té chtrc hodc nhiing nguoi gop vbn thanh 1ap trung tAm hodc ca nhan 13 chu s¢
hitu trung tdm cén ¢t tiéu chuan giam ddc trung tam giao duc nghé nghiép quy dinh
tai Khoan 2 Piéu 13 cua Luat Gido duc nghé nghiép lya chon giam dbc va dé
nghi nguoi c6 tham quyén quy dinh tai Khoan 4 Piéu 13 cia Luat Gido duc nghé
nghiép cong nhan

1) Can cwr phap ly cua thu tuc hanh chinh:
- Luat Gido duc nghé nghiép ngay 27/11/2014

- Thong tu sé 57/2015/TT-BLDTBXH ngay 14/10/2015 cua B Lao dong —
Thuong binh va Xa hoi vé Diéu 1€ Trung tam Gido duc nghé nghiép;



- Quyét dinh sb 4713/Qb-UBND ngay 20/10/2018 cta Chu tich Uy ban nhan
dan Thanh phé HO Chi Minh vé uy quyén cho Thu truong cac S¢ - nganh, Chu tich
Uy ban nhan dan cac quan — huyén thuc hi¢n mot s6 nhi€ém vy, quyén han ctia Chu
tich Uy ban nhan dan Thanh phd;

- Quyét dinh sd 1511/QD-UBND ngay 21/4/2020 cia Chu tich Uy ban nhan
dan Quéan 12 vé phan coéng Truéng phong Noi vu, Truong phong Tai chinh — Ké
hoach, Truong phong Lao dong — Thuong binh va X& hoi tham muu thue hién mot
s6 nhiém vu, quyén han dugc Uy quyén theo Quyet dinh s6 4713/QD-UBND ngay
20/10/2018 cia Chu tich Uy ban nhan dan Thanh ph



Mau sé 8: Ban hanh kém theo Théng tw s6 57/2015/TT-BLDTBXH ngdy 25 thang 12 nam
2015 cua Bo truong Bo Lao dong - Thuong binh va Xa hoi ban hanh Piéu lé trung tdm giao
duc nghé nghiép.

(1) CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc 1ap - Tw do - Hanh phic
S&iecde ,NQay .....thang ..... nam 20 ...

V/v cong nhan giam dbc

Kinh gui: [chirc vu nguoi co tham quyén cong nhdn giam doc]

I. Néu ly do dé xuat cong nhan giam ddc; tom tat vé viéc thuc hién quy trinh lya chon cong
nhédn giam doc.

II. Can ¢t vao tiéu chuan, diéu kién cong nhan giam ddoc va két qua thuc hién quy trinh lya

chon cong nhan giam dbc trung tAm ..........cooeenen.. dé nghi [chite vu ngueoi cé tham quyén
cong nhdn gidm doc] ................... xem xét, cong nhdn ong/ba ...........ccoeevieiieeens gilr
chirc danh g1dm dOC .......coovviiiiiiii

Tom tit vé nhan sy dé nghi céng nhan giam ddc:

L. HO VA I i ———————————————_
2. Ngay, thang, nam SINN: .......oooiiiiiiiii e
3. QUE QUAN: oo , DANTOC: oo

4. Trinh @0 van hoa, trinh d6 hoc Vén, hoc ham, hoc vi, trinh do 1y ludn chinh tri, ngoai ngtr,
tin hoc

Tom tat qué trinh cong tac:

Tir Pén | Chirc danh, chirc vu, don vi cong tac (dang, chinh quyén,
TT | thang | thang |doan thé, to chire xa hdi), ké ca thoi gian dwee dao tao, boi
nam nam dudng ve chuyén mén, nghiép vu....

(Ho so hé so dé nghi céng nhén kém theo)



T4 chuc, nhitg ngudi gop von thanh 1ap trung tam hodc ca nhén la chu s¢ hiru trung tam

...... dé nghi [chire vu ngueoi ¢é tham quyén cong nhdan gidm doc] ceeeeeeeeeeeeen. XCIN XL, qUYEL
dinh cong nhan 6ng/ba ....................... giit chtrc danh giam dbc./.
(2)
Noi nhin: (ky tén, dong dau, ghi ré ho tén)
- Nhu trén;
- Luu VT,

(1) Tén trung tam; t6 chirc dé nghj thanh lap trung tam.

(2) To chirc, nhitng nguoi gop von thanh 1ap trung tim, c4 nhan 1 chu s hitu trung tam dé
nghi cong nhan giam doc.



Mo s6 9: Ban hanh kém theo Thong tw s6 57/2015/TT-BLDTBXH ngay 25 thang 12 nam
2015 cua Bo truong Bo Lao dong - Thuong binh va Xa hoi ban hanh Piéu lé trung tdm giao
duc nghé nghiép.

(1) CONG HOA XA HOI CHU NGHIA VIET NAM
------- Poc 1ap - Tw do - Hanh phic

7 BIEN BAN HOP
(T6 chire, nhitng ngudi gop von thanh lap trung tam)
V/v d€ nghi cong nhan giam doc

I. Thoi gian, dia diém

1. Thoi gian: Bit dau tir .... gio.... ngay .... thang .... nim

2 HA GEEIN AL oot e e e e s e eeeeeeeens
II. Thanh phan

1. Thanh phan: (ghi ddy dii thanh phdn dwoc triéu tdp theo quy dinh):

2.S6 lugng duoc tricu tap:

Co mat: ..../.... VANE MEt: ..o/ oo (17 O): e
3. Chu tri HO1 nghi: d/c ..vvvveiiiiii chircdanh .........ccccoovvvviiii,
4. Thu ky Ho1 nghi: d/c .cooovveeeiiieeiieis chitc danh ........ccccoecviiiiiiiiinie
II1. Noi dung

1. Néu ly do céng nhéan giam ddc; Toém tat quy trinh Iya chon giam ddc; Diéu kién, tiéu
chuan cong nhén gidm doc.

2. Tém tat y kién nhan xét, danh gia cua cac thanh vién tham du Hoi nghi vé nhan sy gioi
thiéu dé nghi cong nhan giam doc.

3. Hoi nghi tién hanh biéu quyét vé nhan su dé nghi cong nhan giam ddc.

Két qua:

a) Sb phiéu phatra: ........... phiéu;

b) S6 phiéu thu vé: .............. phiéu;

¢) S6 phiéu hop 1é: ............... phiéu;

d) S6 phiéu khéng hop 1é: ............... phiéu;

d) S6 phiéu dong ¥ dé nghi cong nhan: .............. phiéu/.............. phiéu (............. %);

e) Sb phiéu khong dong y dé nghi cong nhan: ........ phiéu/ .......... phiéu (.cooeev. %).



(C6 bién ban kiém phiéu kém theo)
Bién ban nay duogc 1ap thanh 02 ban va duogc cac thanh vién tham dy Ho1 nghi nhét tri thong
qua.

Hoi nghi két thuc vao ....... gi0.... ngay .... thang .... ndm ........... /.
THU KY HOI NGHI CHU TRi HOI NGHI
(ky, ghi ro ho tén) (ky, ghi vo ho tén)

(1) Tén trung tam; t6 chirc dé nghi thanh 1ap trung tam.

Mau 2a-BNV/2007

(ban hanh kém theo Quyét dinh sé 06/2007/0D-BNV ngay 18/6/2007 ciia BY trucéng Bé Ni
vi)

Co quan, don vi c6 tham quyén quan 1y CBCC............ S6 hiéu can bo, cong



SO YEU LY LICH CAN BQ, CONG CHUC
Anh mau 1. Ho va tén khai sinh (viét chit in hoa):.......co.ceevevreeveeieeeeeseesieeeseeeeneian,
(AX6cCmM) | 2. TEN 0T KNAC: cviiiiiiiiieiie e
3. Sinh ngay....... thang....... nam...... , G161 tinh (nam, ni): .........cveenee
4. Noisinh: Xa............... ,Huyén.............. , TINh v,
5. Qué quan: Xa............. ,Huyén.............. , Tinh
6. DANtOC:. ..ot , 7. TON GIA0: oo
8. Noi dang k¥ ho KhAu thUONE trl: ....c..veveeeeeeeeeeeeeee e,

(Sé nha, duong phé, thanh phé; xO6m, thon, xa, huyén, tinh)
0. INOT O NI NAY . ..ttt e b e et e e st s b e e e e b b e e s ne e e nbeeanneesnes
(S6 nha, duong phd, thanh phd; x6m, thon, xa, huyén tinh)
10. Nghé nghiép khi dUoC tuyEn dUNE: ......o.vvrereciieesieeese ettt esne s
11. Ngay tuyén dung: ....... S [oviiiiinan , Co quan tuyen dung: ......coeeeeeeveeeeevereeresisnennns
12. Chtrc vu (chirc danh) hi€n tai:.......ocveiiiiieiiiii e

(Vé chinh quyén hoic Pang, doan thé, ké ca chirc vy kiém nhiém)

13. Cong vi¢c chinh AUQC ZIA0: . .ioiviiiiiiiie e
14. Ngach cong churc (vién chtc):........................ ,Mangach: ......coooevviniiiii e
Bac luong:......... , HE sO......... , Ngay huodng...... [evivinnn. /... , Phu cép chirc vu:.......
PRu CAP KNAC: ..ot
15.1. Trinh d6 gido duc pho thong (da tot nghiép 16p may/ thudc hé NAo): .....cvvevveverveerveenn,
15.2. Trinh d6 chuyén mon €a0 NNAL: ..........cvvveveeeireesieeese et esne s

(TSKH, TS, Ths, ctr nhan, k¥ su, cao dang, trung cap, so cap; chuyén nganh)
15.3. Ly ludn chinh tri:..................oooll. , 15.4. Quan Iy nha nudc: ...,
(Cao cép, trung cap, so cap va twong duong)  (Chuyén vién cao cip, chuyén vién chinh,

chuyén vién, can su....)

15.5. Ngoai NGl .ouveieiiiiii i , 15.6. TINhQC: evviiiiiiiii e,
(Tén ngoai nglr + Trinh d6 A, B, C, D,...) (Trinh d§ A, B, C,...)
16. Ngay vao Pang cong san Viét Nam ....... [ici... R , Ngay chinh thuc:...... [o..... A

17. Ngay tham gia t6 chirc chinh tri - XA NOL: ..ovuvvecvceieeeeeeseeee s



(Ngay tham gia t6 chirc: Poan, Hoi,.... Va 1am viéc gi trong to chirc d6)

18. Ngay nhap ngii:....... A [eeei... , Ngay xuat ngii:........ [eviiinnn. S , Quan ham cao
1 11 2O
19. Danh hiéu dugc phong tAng ca0 NHAL: ........c..ceveeeieeeeeeeeee e

(Anh hung lao dong, anh hung luc lwong vii trang; nha gido, thay thudc, nghé si nhan dén,

uu tu,...)

20. SO tITONZ COMNEZ TAC: ..vvvieiiiriiieeiitiiee e ettt e e st e e e s st e e e s st e e e e e s abb e e e e s s bbr e e e e sanbreeeesanbbneeeeanrees

, 22 Ky TUlt: v

(Vé dang, chinh quyén, doan thé hinh thuc

nhat, nam nao)

23. Tinh trang suc khoe:.................. , Chiéu cao:......... Can nang:......... kg, Nhom
4 LU OO
24. La thuong binh hang: ......... [oviiiinnnn, , La con gia dinh chinh sach ():......ccoeeviiiininnnnne

(Con thuong binh, con liét si, ngudi nhiém chat doc da cam Dioxin)

NEAY CAP: v e,

26. SO SO BHXH: oottt

27. Pao tao, boi dudng vé chuyén mon, nghiép vy, 1y luan chinh tri, ngoai ngft, tin hoc

Tén truong

Chuyén nganh
dao tao, boi
dudng

Tur thang, ndm

Dén thang, ndm

Hinh thirc dao tao

Vin bang, chimg
chi, trinh d¢ gi

~ T~ ~ ~ ~ ~ ~ ~ ~ ~ ~
1




~ ~ ~ T~

Ghi cht: Hinh thirc dao tao: chinh quy, tai chirc, chuyén tu, boi dudng............. / Van
bang: TSKH, TS, Ths, Cit NhAN, K§ SU .....c.vvereeieeieeseseseeieseeseesee e sess s essssssssesss s s

28. Tém tat qua trinh cong tac

Chtrc danh, chirc vu, don vi cong tac (dang, chinh quyen doan the, t6
chire xa hoi), ké ca thoi gian dugc ddo tao, bodi dudng vé chuyén mén,
nghi¢p vu,...

Ttr thang, ndm dén
thang, nam

29. Pic diém lich sir ban than:

- Khai rd: bi bat, bi ti (tr ngdy thang nim nao dén ngay thang nim nao, ¢ dau), di khai bao
cho ai, nhitng van dé gi? Ban than c6 lam viéc trong ché do cii (co quan, don vi ndo, dia

diém, chirc danh, chirc vu, thoi gian lam viée...)

- Thoi gian hodc cé quan hé vai cac to chirc chinh tri, kinh t€, xa hdi nao ¢ nudc ngoai (lam
gi, to chlrc nao, dat tru s ¢ dau...?):...

- Co6 than nhan (Cha, Mg, Vo, chff)ng, con, anh chi em rudt) & nudc ngoai (lam gi, dia
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30. Quan h¢ gia dinh

a. V& ban than: Cha, Me, Vo (hoac chéng), cac con, anh chi em ruot

Mébi
quan
hé

Ho va tén

Nam
sinh

Qué quan, nghé nghiép, chirc danh, chirc vy,
don vi cong tac, hoc tap, noi & (trong, ngoai
nudc); thanh vién cac to chure chinh tri - X&
hoi...?

b. V& bén vo (hoac chéng): Cha,

Me, anh chi em rudt

Mbi
quan
hé

Ho va tén

Nam
sinh

Qué quan, nghé nghiép, chirc danh, chirc vy,
don vi cong tac, hoc tap, noi & (trong, ngoai
nudc); thanh vién cac to chire chinh tri - x&
héi...?

31. Nhéan xét, danh gié cua co quan, don vi quan 1y va str dung can b cong chuc




............... , ngay...thang...nam...

Nguoi khai Thu truéng co quan, don vi quan 1y va su

Tbi xin cam doan nhiing 1&i khai trén day 1a dung CBCC
dung sy that (Ky tén, dong dau)

(Ky tén, ghi ro ho tén)



