THU TUC HANH CHINH THUQC PHAM VI CHUC NANG QUAN LY
CUA SO LAO PONG - THUONG BINH VA XA HOI

(Ban hanh kém theo Quyét dinh s6 310/0D-UBND ngay 21 thang 01 ndm 2022 cua
Uy ban nhan dan Thanh pho Ho Chi Minh)

Thii tuc hanh chinh thudc thim quyén giai quyét cia Uy ban nhin dén
quan - huyén.

I11. Linh vuc Lao dong — Tién lwong

1. Thi tuc hd tro' nguoi lao dong tam hoén thwe hién hop dong lao dong
hoac nghi viéc khong huéng lwong do dai dich COVID-19

a) Tinh ty thuc hién:

- Buée 1: Ca nhan hoic t6 chirc dé nghi hd tro nguoi lao dong tam hodn thuc
hién hop dong lao dong hodc nghi viéc khong huong luong do dai dich COVID-19
nop hd so tai BO phéan tiép nhan va tra két qua cua Uy ban nhan dan quan — huyén tur
thir 2 dén thtr 6 (budi sang tir 7 gid 30 phut dén 11 gid 30 phut, bubi chiéu tir 13 gio
00 dén 17 gio 00) va sang thtr 7 (tr 7 gio 30 phut dén 11 gio 30 phat) hodc qua
duong buu chinh.

- Buréc 2: B) phan tiép nhan va kiém tra tinh hop 1& va dau du céc gidy to co
trong ho so

* Truong hop ndp truc tiép:

+ Trudng hop ho so hop 18 va day du theo quy dinh thi cdp Bién ban ho so.

+ Truong hop ho so chua ddy di hop 18, cong chire duge phan cong tiep nhan
hudng dan bo sung hoan thién theo quy dinh.

* Truong hop ndp qua buu chinh:

+ Trudng hop hd so hop 1¢ va day du thi thuc hién giai quyét hd so theo quy
dinh.

+ Truong hop hé so' chua day du hop 18, cong chirc duoc phan cong tiép nhan
mo1 ngudi ndp ho so dén bod sung hoan thién theo quy dinh.

- Bude 3: Trong vong 04 ngay lam viéc ké tir khi nhan duoc day dﬁ~h6 so Uy
ban nhan dan quén ban hanh Quyet dinh phé duyét kinh phi va danh sach ho tro hodc
cong van tra 101 khong phé duyét danh sach kinh phi va danh sach ho trg.

b) Cach tl}li’c thuc hiél}: Nop hd so truc tiép tai Uy ban nhan dan quan —
huyén hodc guri ho so qua hé thong buu chinh,

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Ban sao vin ban thoa thuan tam hodn thyuc hién hop dong lao dong, nghi viéc
khong hudong luong. Truong hop do dich bénh hoac nguyén nhan bat kha khang
khong thé thoa thuan bang van ban, nguoi str dung lao dong va nguoi lao dong co the
thoa thuan bang cac hinh thirc khac (qua dién thoai, tin nhan, thu dién tu,...), sau khi



co su théng nhét thoa thuén vé viéc tam hoén thuc hién hop déng lao dong, nghi viéc
khong hudng luong gitra hai bén thi nguodi sir dung lao dong ghi o céch thuc thoéa
thuén vao cot “Ghi cht” tai Mau sd 05 ban hanh kém theo Quyét dinh nay va chiu
trach nhiém vé tinh chinh x4c cua noi dung thoa thuan.

_+ Danh sach nguoi lao dong c6 xac nhan cua co quan bao hiém xi hoi theo
Mau s6 05 tai Quyét dinh s6 23/2021/Qb-TTg.

+ Truong hop thude ddi tuong quy dinh tai khoan 2 Piéu 14 Quyét dinh sb
23/2021/QP-TTg thi bd sung thém ban sao mot trong cac gidy to sau: Gidy to ching
minh nguoi lao dong dang mang thai; Gléy khai sinh hoic Gidy chimg sinh cua
tré em; Gidy chimg nhan nu6i con nudi; Quyét dinh giao, nhan chim soc thay thé tré
em clia co quan c6 tham quyén.

- S6 lugng hd so: 01 bo.

‘ d) Thoi han giai quyét: Trong thoi han 04 ngay ké tir ngay nhan duoc hd so
day du va hop 1¢.

d) Poi twong thwe hién thii tuc hanh chinh: Ca nhan hoic t6 chc.
e) Co quan thye hién thi tuc hanh chinh:
- Co quan c6 thadm quyén giai quyét: Uy ban nhan dan quan, huyén.

- Co quan thyc hi¢n tha tuc hanh chinh: Phong Lao dong — Thuong binh va Xa
hoi.

g) Ké'f qua thue hién thii tuc hanh chinh: Quyét dinh phé duyét kinh phi va
danh sach ho trg hodc cong van tra 161 khong phé duyét danh sach kinh phi va danh
sach ho tro.

h) L¢ phi: Khéng.
i) Tén miu don, miu to khai: Mau s6 05 tai Quyét dinh s6 23/2021/QD-TTg.
k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Nguoi lao dong 1am viéc theo hop dong lao dong phai tam hodn thuc hién hop
dong lao dong, nghi viéc khong huong luong do thugec mot trong cac truong hop sau:
phai diéu trj COVID-19, cach ly y té, trong cac khu vuc bi phong toa, khong thé dén
dia diém 1am viéc do yéu ciu ciia co quan nha nudc c6 tham quyén dé phong, chong
dich COVID-19; do nguoi su dung lao dong bi tam dung hoat dong toan bd hodc mét
phan theo yéu cdu cia co quan nha nudc cd thAm quyén dé phong, chdng dich
COVID-19 hoac ¢6 tru so chinh, chi nhanh, van phong dai dién, dia diém san xuit,
kinh doanh trén dia ban thuc hién cac bién phap phong, chéng dich theo nguyén téc
ctia Chi thi s6 16/CT-TTg ngay 31 thang 3 nim 2020 cta Thu tuéng Chinh pha vé
thue hién cac bién phap cap bach vé phong, chdng dich COVID-19 (sau day viét tat 1a
Chi thi s6 16/CT-TTg) hoidc ap dung cac bién phap khong hoat dong/ngung hoat
dong/hoat dong han che/hoat dong c6 didu kién/hoat dong han ché, c6 diéu kién theo
quy dinh tai Nghi quyét s6 128/NQ-CP ngay 11 thang 10 nim 2021 ctia Chinh phu
ban hanh Quy dinh tam thoi “Thich tng an toan, linh hoat, kiém soat hiéu qua dich


https://thuvienphapluat.vn/van-ban/the-thao-y-te/chi-thi-16-ct-ttg-2020-thuc-hien-bien-phap-cap-bach-phong-chong-dich-covid-19-438648.aspx
https://thuvienphapluat.vn/van-ban/the-thao-y-te/nghi-quyet-128-nq-cp-2021-quy-dinh-tam-thoi-thich-ung-an-toan-linh-hoat-dich-covid19-490931.aspx

COVID-19” (sau ddy viét tat 1a Nghi quyét s6 128/NQ-CP) hodc bo tri lai san xudt,
lao dong de phong, chong dich COVID-19 duoc ho trg khi du cac diéu kién sau:

- Tam hodn thuc hién hop dong lao dong, nghi viéc khong huong luong trong
thoi han ctia hop dong lao dong, tir 15 ngay lién tuc trd 1én, tinh tir ngay 01 thang 5
nam 2021 dén hét ngay 31 thang 12 nam 2021 va thdi diém bét ddu tam hodn thuc
hién hop ddng lao dong, nghi viéc khong hudng lwong tir ngdy 01 thang 5 nam 2021
dén ngay 31 thang 12 nim 2021.\

- Pang tham gia bao hiém x3 hoi bit budc (co tén trong danh sach tham gia
bao hiém xi hoi bit budc cua co quan bao hiém x4 hoi) tai thang nguoi lao dong tam
hodn thuc hién hop ddng lao dong, nghi viéc khong huong luong hoic tai thang lién
ké trudce thoi diém nguoi lao dong tam hoan thuc hi¢n hop déng lao dong, nghi viéc
khong huong luong.

1) Can cwr phap ly cua thu tuc hanh chinh:
- B6 Luat Lao dong nam 2019;

- Can ctr Nghi quyét s6 68/NQ-CP ngay 01/7/2021 ctia Chinh phu vé mot sb
chinh sach hd trg ngudi lao dong va ngudi st dung lao dong gip kho khin do dai
dich COVID-19;

- Can cir Nghi quyet s6 126/NQ-CP ngay 08/10/2021 cua Chinh phu vé stra
ddi, bo sung Nghi quyét s 68/NQ-CP ngay 01/7/2021 ctia Chinh pht vé mot sb
chinh sach hd trg ngudi lao dong va ngudi st dung lao dong gip kho khin do dai
dich COVID-19;

- Can cr Quyét dinh so 23/2021/QD-TTg ngdy 07/7/2021 cia Thi tudng
Chinh phu quy dinh vé thuc hién mét s6 chinh sach ho trg nguoi lao dong va nguoi
st dung lao dong gap kho khan do dai dich COVID-19;

- Can ctr Quyet dinh sb 33/2021/Qb-TTg ngay 06/11/2021 cua Thu tuong
Chinh pht vé stra d6i, bd sung mot sb diéu cta Quyet dinh s 23/2021/Qb-TTyg ngay
07/7/2021 ctia Thi twéng Chinh phu quy dinh vé thuc hién mot so chinh sach hd trg
nguoi lao dong va nguoi st dung lao dong gap kho khan do dai dich COVID-19;

- Can ct Quyét dinh s 1330/Qb-LDTBXH ngay 29/11/2021 cua B¢ Lao
dong — Thuong binh va Xa hoi vé viéc cong bd thil tuc hanh chinh sira d6i, bd sung
thudc pham vi churc ndng quan 1y nha nudc cua Bo Lao dong — Thuong binh va Xa
hoi vé thuc hién mot s6 chinh sach hd trg nguoi lao dong va nguoi sir dung lao dong
gap kho khan do dai dich COVID-19;

- Céan cu Quyet dinh 56 3302/QD-UBND ngay 13/9/2021 ctia Uy ban nhan dan
Thanh phd vé viéc ty quyén phé duyét danh sach va kinh phi hd trg theo Quyét dinh
56 23/2021/QD-TTg ngay 13/9/2021 ctia Thu tuéng Chinh phi;

- Can ctr Quyét dinh s6 4361/QD-UBND ngay 28/12/2021 ctia Uy ban nhén
dan Thanh phé vé stra ddi, bo sung mot s6 diéu cua Quyét dinh s 3302/QD-UBND
ngay 13/9/2021 ctia Uy ban nhan dan Thanh phd vé viéc uy quyén phé duyét danh
sach va kinh phi hd tro theo Quyét dinh s6 23/2021/QD-TTg ngay 13/9/2021 cia
Thu tuéng Chinh phu.
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TEN COSOO ... CONG HOA XA HOQI CHU NGHIA VIET NAM
------- Doc lap - Tu do - Hanh phuc

DANH SACH NGUOI LAO PONG TAM HOAN THU'C HIEN HQP PONG LAO DONG,
NGHI VIEC KHONG HUONG LUONG

Kinh giri: Uy ban nhan dan quan/huyén/thi xa/thanh ph .........
I. THONG TIN CHUNG VE CO SO®
1. Tén co so:
2. M s6 co s6:
3. Pia chi:

11. DANH SACH NGUOI LAO PONG TAM HOAN THUC HIEN HQP PONG LAO
PONG, NGHI VIEC KHONG HUONG LUONG
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IIL. DANH SACH NGUOI LAO PONG TAM HOAN THUC HIEN HGP PONG LAO
PONG, NGHI VIEC KHONG HUONG LUONG VA PANG MANG THAI
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IV. DANH SACH NGUOI LAO PQONG TAM HOAN THU'C HIEN HQP PONG LAO
DONG, NGHI VIEC KHONG HUONG LUONG VA PANG NUOI CON DE HOAC CON
NUOI HOAC CHAM SOC THAY THE TRE EM
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XAC NHAN CUA CO QUAN Ngdy ....thang....ndm....
BAO HIEM XA HOI DPAI DIEN CO SO
(Doi véi myc I1) (Ky tén va dong dau)
(Ky tén va dong dau)

Ghi chu: (1) Co so: Doanh nghiép, hop tac xa, don vi sy nghiép cong lap tu dam bao chi thuong
xuyén hodc chi dau tu va chi thuong xuyén, co s¢' giao duc dan lap, tu thuc ¢ cap giao duc mam
non, mau gido, tiéu hoc, trung hoc co s¢, trung hoc pho thong, gido duc nghé nghiép.



