THU TUC HANH CHiNH THUQC PHAM VI CHU’C NANG QUAN LY CUA SO KE
HOACH VA PAU TV

(Ban hanh kém theo Quyét dinh s6 611/QB-UBND ngay 14 thang 02 ndm 2017 cta Chi tich Uy ban nhéan dén thanh
phé Hé Chi Minh)

C. Danh muc thii tuc hanh chinh thudc thim quyén giai quyét ciia Uy ban
nhan dan quan, huyén

I. Linh vuc thanh 13p va hoat dong ctaa hgp tac xa

7. Thu tuc dang ky khi hgp tac xa sap nhap

a) Trinh tu thwe hién: (Diéu 53 Luét Hop tac x4 nam 2012, Piéu 21 Thong tu
s6 03/2014/TT-BKH)

- Buwéce 1:

+ Hoi ddng quan tri cia cac hop tac xi bi sap nhap xay dung phuong an sap
nhap trinh dai hoi thanh vién cia minh quyét dinh va c6 trach nhiém thong bao bang
van ban cho cac chi ng, cac to chirc va ca nhan c¢é quan h¢ kinh té voi hop tac xa vé
quyét dinh sap nhap.

+ Hoi dong quan tri ctia cac hop tac x3 bi sap nhap hiép thuong vé phuong an
sap nhap, gdm cac ndi dung chu yéu sau: phuong an xir 1y tai san, von, cac khoan no;
phuong 4n xir 1y lao dong va nhing van dé ton dong ctia cac hop tac x4 bi sap nhap.

+ Hop tac xa sau khi sap nhap ndp hd so diang ky thay d6i tai Uy ban nhan dan
Quan, Huyén, noi hop tac xa dat tru sé chinh.

Hop tac x3 c6 thé giri hd so ding ky qua dija chi thu dién tir cia Uy ban nhan
dan Quan, Huyén nhung phai ndp ho so bang van ban khi dén nhan gidy ching nhan
dang ky dé ddi chiéu va luu ho so.

Thoi gian tiép nhan va tra két qua: T thir hai dén thir sau va sang thir bay (budi
sang tir 7 gio 30 dén 11 gio 30, budi chiéu tir 13 gio dén 17 gio).

- Buée 2: Phong Tai chinh — Ké hoach thudc ij ban nhan dan Quén, Huyén
kiém tra hd so,

+ Truong hop hd so dy du, hop 18: cap Gidy bién nhan cho ngudi ndp hd so.

+ Trudng hop ho so chua dy du, chua hop 18: huéng dan, giai thich dé bd sung,
hoan thién ho so.

- Buwée 3: Trong thoi han 05 ngay lam viéc ké tir ngay nhan da hd so hop 1¢,
Phong Tai chinh — Ké hoach thuoc Uy ban nhan dan Quan, Huyén cip Gidy ching
nhan dang ky hop tac xa. Trudng hop tir chdi phai c6 vin ban tra 15i néu rd 1y do.

- Buée 4: Ngudi dai dién hop phap hodc ngudi duge Gy quyén cin clr vao ngdy
hen trén Gidy bién nhan ho so dén nhan két qua giai quyét tai Uy ban nhan dan Quan,



Huyén.

Hop tac x3 phai nop lai ban gdc gidy ching nhan ding ky cii khi duoc cap gidy
dang ky moi.

b) Cach thirc thue hién: Nop truc tiép tai Uy ban nhan dan Quan, Huyén hoac
qua thu dién tr cia Uy ban nhan dan Quéan, Huy¢n.

¢) Thanh phén, so lwong hd so:

- Thanh phén ho so:

+ Gidy dé nghi dang ky thay d6i ndi dung diang ky cta hop tac xi (theo miu);

+ Nghi quyét ciia dai hoi thanh vién vé viéc sap nhap hop tac x4;

+ Ban sao hop 1é gidy chimg minh nhan dan hoic ho chiéu con hiéu luc cia
nguoi dén lam thu tyc;

Truong hop duoc iy quyén thi phai c6 gidy to sau: Hop dong cung cap dich vu
gifra nguoi thanh 1ap hop tac xa, hop tac xa va to chirc 1am dich vu ndp ho so, nhan két
qua va giay gidi thiéu cua t6 chirc d6 cho ca nhan thyuc hién ndp ho so, nhan két qua;
hodc van ban uy quyén cho ¢4 nhan thyc hién ndp ho so, nhan két qua theo quy dinh
cua phap luat.

- S6 lwgng ho so: 01 bo ho so

d) Thoi han giai quyét: 05 ngay lam viéc ké tir ngay nhan di ho so hop 1é.

d) Poi twong thue hién thi tuc hanh chinh: Hop tac x

e) Co quan thue hién thii tuc hanh chinh: Phong Tai chinh - Ké hoach thudc
Uy ban nhan dan huyén.

g) Két qua thwe hién thi tuc hanh chinh: Gidy ching nhan dang ky hop tac
xa hoac thong bao tir choi néu 10 1y do. .

h) Tén miu don, miu to khai: Gidy dé nghi dang ky thay doi ndi dung ding
ky hop tac xa (theo mau quy dinh tai Phu luc I-7 Thong tu s6 03/2014/TT-BKHDT).

i) Lé phi: 100.000 dong/lan.

k) Yéu cau, diéu kién thye hién thii tuc (néu c6): Khong.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat Hop tac xa nam 2012 (c6 hicu luc tr ngay 01 thang 7 nam 2013);

- Nghi dinh s6 193/2013/ND-CP ngay 21 thang 11 nim 2013 quy dinh chi tiét
mdt sO dieu cua Ludt Hop tac xa (c6 hiéu luc tir ngay 27 thang 01 nam 2014);

- Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nam 2014 huéng dan vé
dang ky hop tac xa va ché do bao cdo tinh hinh hoat dong ctia hgp tac xa (co6 hicu luc
tr ngay 01 thang 8 nam 2014);

- Thong tu s6 250/2016/TT-BTC ngay 11 thang 11 nidm 2016 ctia Bo Tai chinh




hudng din vé phi va 1é phi thude thim quyén quyét dinh ctia Hoi dong nhan dén tinh,
thanh phd truc thude Trung wong;

- Nghi quyét sb 124/2016/NQ-HDND ngay 09 thang 12 nim 2016 cua Hoi ddng
nhan dan Thanh phé H6 Chi Minh vé& ban hanh céc loai phi, 1& phi thuéc thim quyén
cua Hoi ddng nhan dan thanh phd.




I-7.1
Phu luc I-7

TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phic

SO: e ngay..... thang..... nam.....

GIAY PE NGHI
Ping ky thay doi ndi dung ding ky hop tic xi
Kinh gui: Tén co quan dang ky hop tac xa

Dia chitru s& chinh: ...

Ping ky thay d6i ndi dung diing ky hop tic xa' nhw sau:

Noi dung diing ky thay doi Panh diu
- Tén hop tac xa [
- Dia chi tru s chinh O
- Nganh, nghé san xuat, kinh doanh [
- Von diéu 1¢ 0
- Nguoi dai dién theo phap luat O
- Tén chi nhanh [
- Dia chi chi nhanh ]
- Nguoi dai dién chi nhanh O
- Tén van phong dai di¢n O

- Bia chi van phong dai dién []



- Nguoi dai dién van phong dai dién O

1 Hop tac xa chon va danh dau X vao noi dung du dinh dang ky thay di; Iyra chon va
khai chi tiét noi dung dang ky thay ddi vao cac miu tuong Gmg tir trang [-7.2 dén trang
1.7.12 theo y€u cau cua hop tac xa.

1-7.2
PANG KY THAY POI TEN HOP TAC XA
Tén hop tac xa viét bang tiéng Viét du kién thay d6i (ghi bang chir
in hoa): ................
Tén hop tac xa viét bang tiéng nudc ngoai du kién thay doi (néu
CO): e,
Tén hop tac xa viét tat du kién thay doi (néu
CO) et e e e e
I-7.3

DANG KY THAY DOI PIA CHI TRU SO CHINH
Pia chi tru sé chinh dv dinh chuyén dén:
S6 nha, AUONE PhO/XOMYAPNON: ..o
XA/PRUONE/ TII AN ..ot eee e
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ........c..oeeveieeeeeeeeeeeee e,
TR/ TRANN PRO: <ot eenaees
DPiénthoai:.................. ..o Fax: oo
Email: ... WeDbSIte: ..o,

Hop tac xa cam két tru s hop tac xa thudc quyén so hitu/quyén st dung hop phap cua
hop tac xa va dugc str dung dung muc dich theo quy dinh ctia phap luat.

1-7.4
DANG KY THAY POI NGANH, NGHE SAN XUAT, KINH DOANH



Ghi nganh, nghé kinh doanh du kién sau khi bd sung hodc thay ddi (ghi tén va md theo
nganh cdp 4 trong Hé thong nganh kinh té ciia Viét Nam):

STT Tén nganh Ma nganh

I-7.5
PANG KY THAY POI NGUOI BAI DIEN THEO PHAP LUAT

Nguoi dai dién theo phap luat du kién:

Ho va tén (ghi bang chit in hoa):.................. ...c........ Gioi tinh:...................
Chire danh:.........oooiiiiiii e e
Sinh ngay: ...... /i, /n... Dantoc:......covvviiiiinnn.. Qudc tich:...............
Ching minh NhaAN dAN SO ...veveeeeeeeeeeee et
Ngay cap: ...... [ eeii. [ ei... NOT CAP: ettt e e
Gidy to chung thuc ca nhan khac (néu khong c6 CMND):....o..oeeeeeeeeeeeeeeeeeeeersens
S6 gidy ching thire €A MNAN: .....c..veeeeeeeeeeeeeeeee e,
Ngay cap: ...... /e, [ ai... Ngay hét han: ...... [ eein. [ i... Noi CAp:.eeeann....

Noi dang ky ho khau thuong tra:

S6 nha, AUONg PhO/XOM/AP/ANON: ...
XA/PRUONEG/TIE tANL ..ot
Quan/Huyén/Thi x4/Thanh phd thudc tinh: ...........ooeveeeeeeeeeeeeeeeeeeee e,
TINI/TRANN PRG: oottt raees
Chd & hién tai:

S6 nha, AUOng PhO/XOMVAP/NON: ...,



XA/PhUuONE/ThI trAN: c..oeieiiieiiieciieecee ettt e e e

Quéan/Huyén/Thi xa/Thanh phé thudc tinh: ..o,
TR/ TRANN PRO: vt eenaeeae
Biénthoai:.................. ..l FaxX .o
Email: ... WeDbSIte: ...eovieeiieiieeieieeeeene
I-7.6
DANG KY THAY DOI VON DIEU LE
VN G180 18 8 GANE Koo
VOn diéu 18 dur Ki8n thay GOt .......veeveeeeeee oo
Trong do:
= TONE SO VOIL GA OP: ettt ees e
- Vén gop t6i thiéu ctia mot thanh vién theo vOn didu 16:........c.ovvcvveeeveeeenee.
- Vén gop t6i da ctia mot thanh vién theo vOn diu 18:..........covveveveeveeeeeeeeeean,
1-7.7

PANG KY THAY BOI TEN CHI NHANH
1. Piing ky thay doi tén ciia chi nhanh sau: ..................................
2. Tén ciia chi nhanh sau khi thay doi:

Tén chi nhanh viét bang tiéng Viét du kién thay doi(ghi bang chir
ETLLOG): oottt et e e tba e e e abae e e nraeeenens

Tén chi nhanh viét bang tiéng nudc ngoai du kién thay ddi (néu o) .................
Tén chi nhanh viét tat du kién thay 61 (16U C6): weveeveeeeeeeeeeeeeeeeeeeeeeeeeene

1-7.8
DANG KY THAY DBOI BIA CHI CHI NHANH
1. Piing ky thay doi dia chi ciia chi nhanh sau: .............cococoooovvievieeienn.
2. Pia chi chi nhanh sau khi thay doi:
S6 nha, duong phO/XOM/AP/ANON: ........oeeeeeeeeeeeeeeeee e,
XA/PRUONG/TRE tEAN ..o,



Quan/Huyén/Thi x&/Thanh phd thudc tinh: ...........coeveevevieeeeeeeeeeeeee e,
TR/ TRANN PRO: vttt

Email: ..., WEDSITE: oo

Hop tac xi cam két tru sé chi nhanh cta hop tac xa thudc quyén so hiru/quyén sir dung
hop phép cta hop tac xa va dugc st dung ding muc dich theo quy dinh ctia phap luat.

1-7.9
PDANG KY THAY POI NGUOI BAI DIEN CHI NHANH
1. Piing ky thay doi nguoi dai dién ciia chi nhanh sau:..................c..ocoocoo......

2. Nguoi dai dién chi nhanh sau khi thay d6i:

S6 gidy ching thire €A MNAN: .......veeeeeeceeeeeeeee e
Ngay cap: ...... /i, [ i... Ngay hét han: ...... [ eeinn. /i, Noi CAp:...eenn.....
Noi dang ky ho khau thuong tra:

XA/PRUONEG/THE tAN: .ot er e
Quan/Huyén/Thi x&/Thanh phd thudc tinh: .......c.oveeveeeeeeeeeeeeeeeeeeeeee e
TINI/TRANN PRG: <ottt n e
Chd & hién tai:

S6 nha, AUOng PhO/XOMVAP/ANON: ...
XA/PRUONEG/THE tANL ..ot eenaeeae
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ........ocooeveeeeeieeeeeeeeee e,
TINI/THANN PRO: e



Email: ... WEDSILE: ..vviiiiieeeiiie e
I-7.10
DANG KY THAY DOI TEN VAN PHONG DAI DIEN
1. Piing ky thay doi tén ciia vin phong dai diénsau: ............................
2. Tén ciia viin phong dai dién sau khi thay déi:

Tén vin phong dai dién viét bang tiéng Viét duy kién thay dbi (ghi bang chir
in hoaj: .................

Tén van phong dai dién viét bang tiéng nudc ngoai du kién thay doi (néu
CO): e,

Tén vin phong dai dién viét tat du kién thay d6i (16U CO): oo
-7.11
DANG KY THAY DBOI BIA CHI VAN PHONG DAI DIEN
1. Piing ky thay doi dia chi ciia viin phong dai dién sau: ..................cococoocov...

2. Pia chi ciia viin phong dai dién sau khi thay doi:

S6 nha, Auong PhO/XOMVAPANON: ...
XA/PRUONZ/THE AN ..o
Quan/Huyén/Thi x4/Thanh phd thudc tinh: ...........ccoveeeeveeeeeeeeeeeeeeeeee..
TR/ TRANN PRO: e
biénthoai:.................. ...l Fax: oo
Email: ... WeEDbSIte: .ovveiieiiieeeeeecieee e

Hop tac xa cam két tru s¢ van phong dai dién ctia hop tac xa thudc quyén sé hiru/quyén
su dung hop phdp cua hop tac xa va dugc sur dung ding muc dich theo quy dinh cua
phap luat.

[-7.12
PDANG KY THAY POI NGUOI BAI DIEN VAN PHONG PAI DIEN
1. Ping ky thay doi nguwoi dai dién ciia vin phong dai dién sau:...................

2. Nguoi dai dién ciia vin phong dai dién sau khi thay déi:



Sinh ngay: ...... [ aeiin. [ aeiin. Dantoc:........cooo eenn. Qudc tich: ...
Ching minh nhaAN AN SO: c....veeeeeeeeeeee et
Ngay cap: ...... A [ einn. INOT CAP: cevveeiieeeiie ettt e
Gidy to chimg thuc ca nhan khic (néu khong cé CMND):.........cveeeeeeeeeenn

S6 gidy chimng thuc €A NNAN ........o.veveeeeeeeeeeeeeeee oo,
Ngay cap: ...... /e, [ ei... Ngay hét han: ...... [ eeinn. [ i... Noi cép:..........
Noi ding ky ho khau thuong tra:

S6 nha, AUOng PhO/XOMVAP/ANON: ...
XA/PRUONE/TII AN ..ot
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ..........cooeveiveeeeeeeeeeeeeeeee e
TINI/TRANN PRO: oot

Chd & hién tai:

S6 nha, AUONE PhO/XOMYAPANON ..o
XA/PRUONE/ THI AN ..ottt e e
Quan/Huyén/Thi x4/Thanh phd thudc tinh: ..........cooeveeeeeeeeeeeeeeeeeeeeeeeeen.
TR/ TRANN PRO: et
Diénthoai:............... ... Fax: oo
Email: ... WeEDSItE: .oovviiiiiiiiieeeeeeeeeeeeee

Hop tac x4 cam két hoan toan chiu trach nhiém trudc phap luat vé tinh hop phép, chinh
xac va trung thuc ctia nd1 dung Gidy dé nghi nay.

PAI DIEN THEO PHAP LUAT

Céc gidy to gtri kém: CUA HQP TAC XA
T (Ky, ghi ho tén va dong ddu)



