THU TUC HANH CHiNH THUQC PHAM VI CHU’C NANG QUAN LY CUA SO KE
HOACH VA PAU TV

(Ban hanh kém theo Quyét dinh s6 611/QB-UBND ngay 14 thang 02 ndm 2017 cta Chi tich Uy ban nhéan dén thanh
phé Hé Chi Minh)

C. Danh muc thii tuc hanh chinh thudc thim quyén giai quyét ciia Uy ban
nhan dan quan, huyén

I. Linh vuc thanh 13p va hoat dong ctaa hgp tac xa

16. Thu tuc tam ngirng hoat dong cta hgp tac xa, chi nhanh, van phong dai
dién, dia diém kinh doanh ciia hop tac xa

a) Trinh ty thwe hién: (Diéu 15 Thong tu s6 03/2014/TT-BKH)

- Bude 1: Khi tam ngung hoat dong hop tac xa, tam ngug hoat dong chi nhanh,
van phong dai dién, dia diém kinh doanh ctia hop tac x4, hop tac xa gui thong bao bang
van ban dén Uy ban nhan dan Quan, Huyén, noi da cap gidy ching nhan ding ky hop
tac x3, gidy chimg nhan dang ky chi nhanh, vin phong dai dién, dia diém kinh doanh
cho hop tac xa it nhat 15 ngdy trude khi tam nging hoat dong.

Thoi gian tiép nhan va tra két qua: Tir thir hai dén thir su va sang thir bay (budi
sang tir 7 gio 30 dén 11 gio 30, budi chiéu tir 13 gio dén 17 gio)

- Buwéc 2: Phong Tai chinh — Ké hoach thudc ij ban nhan dan Quan, Huyén
kiém tra ho so.

+ Truong hop hd so day du, hop 18: cap Gidy bién nhan cho ngudi ndp ho so.

+ Trudng hop hd so chua dy du, chua hop 18: huéng dan, giai thich dé bd sung,
hoan thién ho so.

- Buéc 3: Trong thoi han 05 ngay lam viéc ké tir ngay nhan du ho so hop 1¢,
Phong Tai chinh - K& hoach thugc Uy ban nhan dan Quan, Huyén luu vao ho so ding
ky hop tac xa dé theo ddi. Trudng hop tir chdi phai ¢6 van ban tra 16i néu rd 1y do.

Luwu y: Sau khi hét thoi han da thong bdo, néu van tiép tuc tam ngung hoat dong
thi hop tac xa phai thong bao tiép cho Uy ban nhan dan Quén, Huyén nhung tong thoi
gian tam nging hoat dong lién tiép khong dugc qua 01 nam.

b) Cach thirc thye hién: Nop truc tiép tai Uy ban nhan dan Quan, Huyén.

¢) Thanh phin, s6 lwong ho so:

- Thanh phan hd so:

+ Thong bao vé viéc tam ngumg hoat dong ciia hop tac xa/tam nging hoat dong
chi nhanh/van phong dai dién/dja diém kinh doanh ctia hop tac xi (theo mau);

+ Nghi quyét ctia dai hoi thanh vién hodc quyét dinh bang van ban cua Hoi dong
quan tri vé viéc tam ngung hoat dong cua hop tac xa, tam ngurng hoat dong chi nhanh,



van phong dai dién, dia diém kinh doanh ctia hop tac x4;

+ Ban sao hop 1¢ gié\y chimg minh nhan dan hodc ho chiéu con hiéu luc cua
nguodi dén lam thu tuc;

Truong hop duoc uy quyén thi phai c6 gidy to sau: Hop dong cung cap dich vu
gilta nguodi thanh 1ap hop tac xa, hop tac xa va té chirc 1am dich vu ndp ho so, nhan két
qua va giay gidi thiéu cua to chirc d6 cho ca nhan thuc hién ndp ho so, nhan két qua;
hodc van ban uy quyén cho cé nhan thyc hi¢n ndp ho so, nhan két qua theo quy dinh
cua phap luat.

- S6 lwong hd so: 01 bd ho so

d) Thoi han giai quyét: 05 ngay lam viéc ké tir khi nhan du ho so hop 18.

d) Poi twong thwe hién thii tuc hanh chinh: Hop tic x4.

e) Co quan thue hién thii tuc hanh chinh: Phong Tai chinh - Ké hoach thudc
Uy ban nhan dan Quéan, Huy¢n.

g) Két qua thwe hién thii tuc hanh chinh: Luu ho so dang ky hop tac xa hodc
van ban tur choi néu ro 1y do.

h) Tén miu don, miu to khai: Thong bao vé viéc tam ngimg hoat dong cia
hop tac x@/tam ngung hoat dong chi nhanh/van phong dai dién/dia diém kinh doanh
cua hop tac xa (theo mau quy dinh tai Phu luc I-11 Thong tu s6 03/2014/TT-BKHDT).

i) Lé phi: Khong.

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh: Khong.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat Hop tac xa nam 2012 (c6 hiu luc tr ngay 01 thang 7 nam 2013);

- Nghi dinh s6 193/2013/ND-CP ngay 21 thang 11 nim 2013 quy dinh chi tiét
mot sO diéu cua Luat Hop tac xa (c6 hiu lyc tir ngay 27 thang 01 nam 2014);

- Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nam 2014 hudng dan vé
dang ky hop tac xa va ché do bao cdo tinh hinh hoat dong ctia hgp tac xa (c6 hicu lyc
tr ngay 01 thang 8 ndm 2014);

- Thong tu s6 250/2016/TT-BTC ngay 11 thang 11 nim 2016 cua B6 Tai chinh
hudng dan vé phi va I¢ phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh
thanh pho truc thudéc Trung vong;

- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nim 2016 ctia Hoi dong
nhan dan Thanh pho H6 Chi Minh vé ban hanh céc loai phi, 1€ phi thudc tham quyén
cua Hoi dong nhan dan thanh pho.




Phu luc I-11

TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Doc lap - Tw do - Hanh phic
SO i ngay..... thang..... nam......
THONG BAO

Vé viéc tam ngirng hoat dong ciia hop tic xd/tam ngirng hoat dong chi
nhanh/van phong dai dién/dja diém kinh doanh cia hgp tac xa

Kinh gtri: Tén co quan dang ky hop tac xa
Tén hop tac XA (ghi BANG CHIE il HOQ): ...
S6, ngay cap Gidy chimg nhan dang Ky hop tAc X&: .....o.oveeveeeeeeeeeeeeeeeeeen.
Pia chi tru s& chinh: ..o
1. Déi véi hop tdc xa tam ngirng hoat déng:
Thong bao tam nging hoat dong tir ngdy... thang...nim..cho dén ngay....thang...nam...
2. Péi véi chi nhanh/van phong dai dién/dia diém kinh doanh tam ngung hoat dong:

Thong bao tam ngumg hoat dong tirngay.... thang.... nam.... cho dén ngay.... thang.... ndm....
do1 voi chi nhanh/van phong dai dién/dia di€m kinh doanh sau:

Tén chi nhanh/vin phong dai dién/dia diém kinh doanh (ghi bdng chit in
T2 ) PSR

S6, ngdy cp gidy chting nhan ding ky chi nhanh/vin phong dai dién/dia diém kinh

Dia chi chi nhanh/van phong dai dién/dia diém kinh doanh ..................c..c.ee...
LY do tam NEUNEZ: ..eeieiieeiieeiieeeite ettt ettt s e s e e saeeeaaeesnaee e
Hop tac xa cam két vé tinh chinh xac, trung thuc va hoan toan chiu trach nhi¢m trudce

phap luat vé ndi dung ctia Thong bao nay.

PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va dong ddu)



