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UYBANNHANDAN ~  CONG HOA XA HOQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Pjc lp - Ty do - Hanh phic
S6: 40> /QD-UBND Thanh phé Ho Chi Minh, ngay 28 thdng It ndm 2016
QUYET PINH

Veé viéc cong b thi tuc hanh chinh thudc pham vi chérc ning quan ly
ciia S& Tw phap dwge chuan héa tai Thanh phd H6 Chi Minh

CHU TICH UY BAN NHAN DAN THANH PHO HO CHi MINH

Cén cr Luat TS chirc chinh quyén dia phwong ngay 19 théang 6 nam 2015;

Can cu Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 nim 2010 cta Chinh
phi vé kiém soét thi tuc hanh chinh;

Cin ¢t Nghi dinh s6 48/2013/ND-CP ngay 14 thang 5 nim 2013 ctia Chinh
phii stra d6i, b6 sung mét sb didu cta céc Nghi dinh lién quan dén kidm soat thu
tuc hanh chinh;

Cin ¢ Théng tu sb 05/2014/TT-BTP ngay 07 thang 02 nim 2014 cta B
truéng B§ Tu phép hudng din cbéng bd, niém yét thi tuc hanh chinh va béo cio
tinh hinh, két qua thuc hién kidm soat thu tuc hanh chinh;

Can c Quyét dinh s6 08/QDP-TTg ngay 06 thang 01 nim 2015 cta Thu
tuéng Chinh phtl ban hanh K& hoach don gian héa thi tyc hanh chinh trong tim
nam 2015;

Thuc hién Quyét dinh s6 1050/QD-UBND ngay 31/01/2015 cta Cha tich
Uy ban nhan dan Thanh phd ban hanh K& hoach don gian héa tha tuc hanh chinh
thuéc pham vi chirc ning quan ly, thAm quyén giai quyét ctia Uy ban nhan dan
Thanh phé nam 2015;

Xét dé nghi cta Giam dbc Sé Tu phép tai To trinh s§ 2031/TTr-STP ngay
01 thadng 4 ndm 2016,

QUYET PINH:

Picu 1. Cong bd kém theo Quyét dinh nay 237 tht tuc hanh chinh thubc
pham vi chitc ning quéan 1y ciia S& Tu phap duge chudn hoéa tai thanh phd H6 Chi
Minh.

Danh muc va Nbi dung chi tiét cta thi tyc hanh chinh déing tai trén Cong
thong tin dién t&r ctia Vin phong Uy ban nhan dén Thanh phd tai dia chi
http://vpub.hochiminhcity.gov.vn/portal/Home/danh-muc-tthc/default.aspx.
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Didu 2. Quyét dinh ndy c6 hidu luc thi hanh ké tir ngay ky. Bai bo cic Quyét
dinh céng bd thii tuc hanh chinh thudc pham vi chirc ning quan Iy cta S& Tu phép da
dugc Chi tich Uy ban nhan dan Thanh phd cdng bd trude ddy.

Diéu 3. Chanh Vin phong Uy ban nhan dan Thanh phé, Gidm déc S& Tu
phép, Thii trudng cac S6, ban, nganh, Cha tich Uy ban nhan din quén - huyén, Chi
tich Uy ban nhén dan phudng - x4, thi trin va céc t6 chirc, c4 nhan c¢6 lién quan
chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: CHU TICH
- Nhu Biéu 3; YY)

- B4 Tu phép (Cuc Kiém soat TTHC);

- TT/TU; TI/HDND.TP; TT/UBND.TP;
- UBMTTQVN TP va céc thanh vién (6);
- VPUB: CPVP; Céc phong NC-TH;

- 8¢ Tu phép (P. Kiém soat TTHC);

- S& Théng tin v3 Truyén théng;

- TT Céng bag/’TP; TT Tin hoc TP;

- Luu: VT (CCHC/D). 85
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THU TYC HANH CHINH THUQC PHAM VI
CHUC NANG QUAN LY CUA SO TU PHAP

(Ban hanh kém theo Quyét dinh s6 2403 /QP-UBND ngay 29 thdng i ndm 2016

ctia Chi tich Uy ban nhén dén Thanh phd)

PHAN I. DANH MUC THU TUC HANH CHINH

A. Danh muc tha tuc hanh chinh thude thim quyén gidi quyét cia S& Tu

phap

STT

Tén thu tuc hanh chinh

I. Linh vyc Ly lich Tw phap

1 | Tht tuc Cép Phiéu ly lich tu phép sé 1, s6 2 cho ¢4 nhan

5 Tha tuc Cép Phidu Iy lich tu phép sb 1 theo yéu cu ciia co quan nha nudc,
t6 chirc chinh tri, t chirc chinh tri - xa hoi

3 Tha tuc Cap Phiéu 1y lich tu phap s6 2 theo yéu ciu ciia co quan tién hanh
t6 tung

II. Linh vue HJ tich

! Thu tuc Déng ky viéc nudi con nudi clia ngudi nude ngodi thudng tri tai
Viét Nam nhén tré em Viét Nam lam con nudi

2 Thi tuc Dang ky lai viéc nhén nudi con nudi ¢6 yéu té nude ngoai

II. Linh vwe Qude tich

1 | Tha tuc Nhéap qudc tich Viét Nam

2 | Thu tuc Thoi quéc tich Viét Nam

3 Thi tuc Tré lai quéc tich Viét Nam

4 Thu tuc Xac nhén co quéc tich Viét Nam

5 | Tha tuc X4c nhan 13 ngudi gbc Viét Nam

6 Tha tuc Thong béo ¢ qube tich nude ngoai

7 Thu tuc Ghi chu vao sb khai sinh viéc théng béo co quéc tich nudc ngoai

g Thu tuc Ghi vao s6 ho tich cac viéc ho tich cua ngudi duge nhap quéc tich
Viét Nam

9 Thu tuc Ghi vao sb ho tich cac viée hé tich cia nguoi dugc tré lai qudc

tich Viét Nam




STT

Tén thi tuc hanh chinh

10

Thi tuc Ghi vao sb ho tich viéc thdi quéc tich Viét Nam

IV. Linh vwe Tro gitp phap ly

1 Thu tuc Dang ky tham gia trg gitp phap ly
2 Thi tuc Thay d6i n6i dung gidy ding ky tham gia trg giup phap ly
3 Thi tuc Chim dirt tham gia tro giup phap ly

V. Linh vire Phé bién gido duc phap luit

Thu tuc Coéng nhan bao cdo vién phap ludt Thanh phé

1
2 | Thituc Mién nhiém béo céo vién phap luét Thanh phd

VI. Linh vue Lujt sw

1 Tha tuc Pang ky hoat dong td chiic hanh nghé luat su

2 Thu tuc Pang ky hoat déng chi nhénh t§ chtrc hanh nghé luét su

3 | Tha tuc Piang ky hanh nghé luat su véi tu cach ca nhan

4 Thi tuc Thanh 14p vin phong giao dich ciia td chirc hanh nghé luat su
Tht tuc Thay dbi noi dung déng ky hoat dong cua td chtrc hanh nghé Tuéat

5 stt, chi nhanh t6 chtic hanh nghé luéat su, luat sur hanh nghé vo1 tur cach cé
nhan |

6 Thu tuc Thay dbi nguoi dai dién theo phép ludt cia cong ty ludt trach
nhiém hiru han hai thanh vién tré 1€n, cong ty luat hop danh
Thu tuc Thay d6i ngudi dai dién theo phép luit clia vin phong luét su,

7 R Ap oot N A sy
cong ty luét trach nhiém hitru han mot thanh vién

8 Thit tuc Chuyén dbi vin phong lujt su thanh céng ty luat

9 Thu tuc Chuyén dbi cOng ty luat trach nhi€m hitu han va cong ty luat hop
danh

10 | Thi tuc Hop nhét cong ty luat

11 | Tha tuc S&p nhép cong ty luat

1 Tha tuc Dang ky hoat dong chi nhanh ctia tb chirc hanh nghé luat su nudc
ngoai, cong ty ludt nudce ngoai tai Viét Nam

13 | Tha tuc Péang ky hoat dong chi nhanh ctia cong ty luat nude ngoai tai Viét

2
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Nam

14 Thu tuc Thay d6i ndi dung Gidy ding ky hoat dong ctia chi nhanh, cong ty
luat nudc ngoai

15 Thu tuc Dang ky hoat déng cta cong ty lust Viét Nam chuyén dbi tir cong
ty ludt nude ngoai |

16 Thu tuc Cép lai Gidy Pang ky hoat dong cta chi nhanh, cong ty ludt nude
ngoai (do bi mét, bi rach, bi chay hoic vi Iy do khac khong ¢ v)

17 | Tha tuc CAp chitng chi hanh nghé lut su trudng hop phai qua tap su

18 Thu tuc Cip chimg chi hanh nghé luat su truong hop khong phai qua tap

su

VII. Linh vwe Thira phat lai

1 Thu tuc Thanh 18p van phong Thira phat lai

2 Thu tuc Dang ky hoat dong van phong Thira phat lai
3 | Thi tuc B4 nhiém Thira phat lai

4 | Thu tuc Cip Thé Thira phét lai

5 | Tha tuc Cép lai Thé Thira phat lai

VIII. Linh vere Giam dinh Tw phap

1 Thi tuc Thanh 18p Vén phong Giam dinh Tu phap

2 | Thi tuc Ding ky hoat dong Vin phong Gidm dinh Tu phép

3 Thu tuc Thay dbi ndi dung ding ky hoat dong ciia Vin phong Giam dinh
Tu phap

4 Thu tuc Cép lai gidy dang ky hoat dong cua Vin phong Gidm dinh Tu
phap

5 Tha tuc Thay dbi, bd sung linh vuc gidm dinh clia Vin phong Gidm dinh
Tu phap

6 Tha tuc Pang ky thay d6i, bd sung linh vyc gidm dinh ctia Vin phong
Giam dinh Tu phéap

7 | Thu tuc Chuyén d6i loai hinh Vian phong Gidm dinh Tu phép

8 | Thu tuc Pang ky chuyén dbi loai hinh Vin phong Giadm dinh Tu phép




STT

Tén thi tuc hanh chinh

IX. Linh vuc Trong tai Thwong mai

1 Thu tuc DPang ky hoat dong trung tAm trong tai |

2 Thu tuc Pang ky hoat ddng Chi nhanh cua Trung tdm trong tai

3 Thu tuc Déang ky hoat dong Chi nhanh cla T8 chire trong tai nudc ngoai
tai Viét Nam |
‘Tha tuc Cép lai Giéy dang ky hoat dong cua Trung tdm trong tai, Chi

4 nhanh Trung tdm trong tai, Chi nhanh cida T6 chirc trong tai nudc ngoai tai
Viét Nam
Tht tuc Thay ddi ndi dung Gidy ding ky hoat dong cia Trung tAm trong

5 | tai, Chi nhanh cua Trung tim trong tai, Chi nhanh cta Té chuc trong tai
nudc ngoai tai Viét Nam

X. Linh vec Cong chitng

1 | Thia tuc Pang ky tap sy hanh nghé Céng ching

2 Thii tuc Thay dbi noi tip su hanh nghé Céng chimg

3 Thi tuc Thay dbi Cong chiing vién huéng din tap su

4 | Thu tuc Chim dit tap su hanh nghé Céng chimg

5 | Tha tuc Pang ky tham du kiém tra két qua tp sy hanh nghé Céng chimg

6 | Tha tuc B nhiém Coéng chimg vién

7 | Thi tuc B6 nhiém lai Cong chimg vién

8 Thu tuc Hop nhét Vin phong Cong chimg

9 Thu tuc Sap nhdp Van phong Cong chung

10 | Thia tuc Chuyén nhuong Vin phong Cong chimg

1y | The tuc Chuyén dbi Van phong Cong chimg do mdt Cong chitng vién
thanh lap

12 | Tha tuc Mién nhiém Céng chimg vién

13 | Thu tuc DBang ky hoat dong Vén phong cong chimg

14 | Thu tuc Thay d6i ndi dung ding ky hoat dong Vin phong cong chimg

15 | Thi tuc Cép lai thé cong ching vién
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Tén thi tuc hanh chinh

XI. Linh vie Tw van phap luit

1 Thi tuc Pang ky hoat déng Trung tm tu vin phéap luét

2 Thi tuc Dang ky hoat dong chi nhanh Trung tam tu vin phap lujt

3 Thi tuc Pang ky thay dbi néi dung, dang ky hoat dong Trung tAm tu van
phap luét, chi nhanh Trung tam tu van phap luat

4 Thi tuc Cép lai Thé tur van vién phép luat

XII. Linh viee Piu gia tai sin

1

Thi: tuc Pang ky danh sach d4u gia vién, thay ddi, bd sung danh sach du
gid vién

XIII. Linh vie Quén tai vién va hanh nghé quan 1y, thanh ly tai sdn

1 Th tuc ding ky hanh nghé quan 1y, thanh 1y tai san v6i tu cach ca nhan
, | Thay d6i thanh vién hop danh cta cong ty hop danh hodc thay dbi chu
doanh nghiép tu nhén cia doanh nghiép quén ly, thanh ly tai san
3 Thu tuc Pang ky hanh nghé quan 1y, thanh 1y tai san d6i v6i doanh nghiép
quan ly, thanh ly tai san
4 Tht tyc Thay dbi thong tin dang ky hanh nghé quan 1y, thanh 1y tai san cta
Quaén tai vién
5 Thu tuc Thay d6i théng tin dang ky hanh nghé ctia doanh ngh1ep quan ly,

thanh 1y tai san

B. Danh muc thi tuc hanh chinh thugc thAm quyén giai quyét ciia cac co’ quan
khac tai Thanh pho

STT

Tén thia tuc hanh chinh

I. Linh vuc Tro gidp phap ly

1 Thu tuc Yéu cau trg gitp phap Iy

2 Thu tuc Thay d6i ngudi thyc hién tro gitip phép 1y

3 Thi tuc Cong nhén, cip Thé cong tac vién trg gitip phap 1y
4 | Thituc Clp lai Thé cong tic vién tro gitp phap ly
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5

Thi tuc Thu hdi Thé cbng tic vién tro gitip phap ly

6

Thu tyc D& nghi thanh toén chi phi thyc hién viée tro gitip phap Iy

II. Linh vue Diang ky giao dich bao dam

Tht tuc Pang ky thé chip quyén st dung dét, thé chip quyén st dung

1 dAt ddng thoi véi tai san gin lién v6i dat hoic thé chip quyén str dung
dAt ddng thoi vé6i tai san gén 1idn v6i dét hinh thanh trong twong lai

5 Thia tuc Pang ky thé chp tai san gén 1ién v6i dit hinh thanh trong tuong
lai

3 Thi tuc Pang ky thé chép tai san gin lién voi dat trong trudng hop chd
s& hiru tai san gén lién v6i dit dong thoi 1a ngudi st dung dét

4 Thi tuc Pang ky thé chip tai san gin 1ién véi dit trong truong hop chi
s& hitu tai san gin lién véi dit khéng dong thoi 14 ngudi sir dung dat

5 Tht tuc Ping ky thay dbi ndi dung thé chip d3 ding ky

6 Thu tuc Pang ky vin ban thong bao vé viée xir ly tai san thé chép trong

. truong hop da ding ky thé chip

7 Thu tuc Yéu cdu sira chita sai sét ndi dung ding ky thé chip do 16i cta
nguoi thue hién dang ky

8 | Thu tuc Xéa ding ky thé chp

9 Thi tuc Pang ky thé chip nha & hinh thanh trong twong lai 14n dau

1o |Thi tuc Pang ky thay d6i ndi dung ding ky thé chip nha & hinh thanh
trong tuong lai

1 Thi tuc Pang ky vin ban thong bao vé viée xir 1y tai san thé chép 13 nha
¢ hinh thanh trong tuong lai

. Thi tuc Yéu cau sira chita sai s6t ndi dung diang ky thé chép do 15i cua
co quan ding ky d6i véi nha & hinh thanh trong twong lai

13 | Thu tuc Xéa ding ky thé chip nha & hinh thanh trong tuong lai

14 | Thu tuc Chuyén tiép diing ky thé chip nha & hinh thanh trong twong lai

15 Thu tuc Cung cip théng tin v& giao dich bao dam béng quyén st dung

dat, tai san gan lién vai dat
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Tén tha tuc hanh chinh

III. Linh vuc Cong chitng

Thi tuc Coéng chimg hop ddng chuyén nhuong quyén sir dung dt

1

2 Thil tuc Coéng chimg hop ddng ting cho quyén sit dung dét

3 Thi tuc Coéng ching hop ddng chuyén ddi quyén sir dung dt néng
nghiép

4 Thi tuc Cong chimg hop déng mua ban nha

5 Thi tuc Cong chimg hop ddng ting cho nha

6 | Thu tuc Cong ching hop ddng ddi nha &
Thi tuc Cong ching vin ban chuyén nhuong quyén sit dung dét trong

7 cum cdng nghiép, khu cong nghiép, khu ché xuit, khu cong nghé cao,
khu kinh té

8 Thi tuc Cong chimg vin ban chuyén nhuong hop déng mua ban nha

0 Tha tuc Cong ching hop ddng cho thug, cho thué lai quyén st dung dat
trong khu céng nghiép, khu kinh té, khu céng nghé cao.

10 Tha tuc Cong ching hop dong sira dbi, bd sung hop dong cho thué, cho
thué lai ’

11 Thu tuc Cong chimg hop ddng cho thué quyén sir dung dat

12 | Thu tuc Cong chimg hop ddng cho thué lai quyén sir dung dét

13 | Thu tuc Céng chimg hop ddng cho thué nha

14 | Thu tyc Cong ching hop ddng cho muon nha

15 | Thu tuc Céng ching hop dong cho & nhe

16 | Thu tuc Cong chimg hop ddng thé chép tau bién, tau bay

17 | Tha tuc Cong chimg hop ddng thé chip nha &

. Thit tuc Coéng chimg hop ddng thé chip quyén sir dung dit, thé chip
quyén sir dung dét ciia ngudi khéc

19 Thi tuc Céng chimg hop dong thé chip nha & hinh thanh trong tuong lai
(trong cac du &n nha ¢ thuong mai).

20 Thu tyc Cong chimg hop dong thé chip nha & hinh thanh trong tuong lai

| khong phai 1a nha & trong dy 4n d4u tu xay dung nha &




STT | Tén thil tyc hanh chinh

21 TFu’l tuc Cong ching hop ddng thé chép quyén tai san phét sinh tir hop
dong

22 | Thu tuc Céng ching hop ddng bao 13nh

23 | Thu tuc Céng chimg hop ddng cAm cb tai san

24 | Thu tuc Cong chimg hop ddng gép vén

25 | Thi tuc Cong ching hop ddng hop tac kinh doanh

26 Th}i tuc Cong chimg van ban théa thuin x4c 18p ché dj tai san cta vo
chong

07 Th}i tuc Coéng chung van ban théa thuan phéan chia tai san chung cta vg
chong

28 Thu tuc Cong c}‘u'mg vin ban thoa thuén nhdp tai sé&n riéng vao téi san
chung ctia vg chong

29 Thu tuc Cong chung Vé‘n bén théa thudn chdm duat hiéu Iuc cta viéc chia
tai sdn chung cda vg chong

30 Tht tuc Cong chfmg vin ban théa thudn phén chia tai san chung sau khi
ly hon

31 Thu tuc Cong ching hop ddng Gy quyén cia vo, chong cho nhau vé viée
mang thai va nhé mang thai h

32 | Tha tuc Céng ching van ban thda thudn mang thai vi muc dich nhan dao

33 | Thu tuc Cong chirg van ban thda thuén vé viée clp dudng |

34 | Tha tuc Cong chimg di chuc

35 | Thia tuc Cong chimg sira dbi, bd sung di chic

36 Tht tuc Nhén lvu gitt di chuc

37 | Tha tuc Cong chirng huy bé di chic

38 | Thi tyc Céng chimg vin ban tir chéi nhén di san

39 | Thu tuc Cong ching van béan thoa thuén phén chia di san

40 | Tha tuc Cong chimg van ban khai nhén di san

41 | Thu tuc Céng chimg hop ddng mua bén tai san ban déu gia
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42 | Thu tuc Cong chimg hop ddng mua bén tai sén
43 | Thi tuc Céng chimg hop ddng muon tai san
44 | Tha tuc Céng ching hop ddng thué tai san
45 | Thu tuc Cong chiing hop dbng thé chép tai san
46 | Tha tuc Céng chimg hop ddng dit coc
47 | Tha tuc Cong ching hop ddng chuyén nhuong phin vén gép
48 | Thi tuc Cong chiing hop ddng ty quyén quéan 1y nha &
49 | Thi tuc Cong chimg hop ddng Gy quyén
50 | Tha tyc Cong ching ban dich
51 | Thi tyc Cip béan sao vin ban cong chimg
52 | Thi tuc Cong chimg hop ddng sira dbi, bd sung hop déng, giao dich
53 Thu tuc Cong chimg vin ban hity bo hop ddng giao dich
54 | Thu tuc Cong ching vin ban chidm dit hop ddng giao dich

IV. Linh vuc Chirng thye

1

Tha tyc Cip ban sao tir sb gbe

Thd tye Ching thuc ban sao tir ban chinh cac gidy to, van ban do co
quan, t§ chic c6 thim quyén cua Viét Nam; co quan, td chirc ¢6 thAm
quyén clia nudc ngodi; co quan, té chirc cb thdm quyén cta Viét Nam
lién két voi co quan, t6 chirc cb thdm quyén clia mr6c ngoai cap hoic
ching nhan '

Tht tuc Chitng thuc chit ky trong cac gidy t&, vin ban (thd tuc nay ciing
dugc ap dung trong trudng hop chimg thuc diém chi khi ngudi yéu ciu
chung thyc chit ky khong ky dugce va truong h(_rp ngudi yéu cau ching
thuc khong thé ky, diém chi dugc)

V. Linh vuec trach nhiém bdi thwong ciia Nha nwéc trong hoat dong quan ly
hanh chinh

1

Thu tuc Gial quyét bdi thudng tai co quan c6 trach nhiém bdi thudong

2

Th tuc Cép va chi tra tién bdi thuong

3

Thu tuc Tra lai tai sén




C. Danh muc thi tuc hanh chirh thudc thim quyén gidi quyét cia Uy ban

nhan din quin, huyén

STT Tén thi tuc hanh chinh
I. Linh vye H9 tich

1 Thi tyc Péng ky khai sinh ¢6 yéu t6 nudc ngoai

2 Thii tuc Pang ky khai tir c6 yéu t6 nudc ngoai

3 | Tha tuc Pang ky két hén c6 yéu t6 nude ngoai

4 Thu tuc Pang ky viéc nhén, cha, me, con c¢é yéu td nudc ngoai

5 Tha tuc Pang ky gidm ho ctr ¢6 yéu td nudc ngodi

6 Tha tuc Pang ky gidm ho dwong nhién c6 yéu t6 nude ngoai

7 Tha tuc Pang ky chim dut giam ho ¢6 yéu tb nude ngoai

8 Tha tuc Dang ky lai khai sinh ¢6 yéu td nude ngoai

9 Thu tuc Pang ky lai khai tir ¢é yéu t6 nudc ngoai

10 | Thu tuc Pang ky lai két hon c6 yéu td nude ngoai

11 | Tha tuc Déang ky thay 64, cai chinh, bd sung hd tich, x4c dinh lai dan toc

19 Thu tuc Ghi vao sb ho tich viéc khai sinh d dugc giai quyét tai co quan
c¢6 thdm quyén cia nude ngoai

13 Thu tuc Ghi vao s6 hd tich viéc khai tir 43 dugc giai quyét tai co quan cd
thAm quyén ctia nudc ngoai

14 Thu tuc Ghi vao sd ho tich viée két hon da dugc giai quyét tai co quan co
thdm quyén cta nudc ngoai

15 Thu tuc Ghi vao sb hé tich viéc ly hén, hiry viéc két hén cta cong dan
Viét Nam d4 duoc giai quyét tai co quan ¢ thdm quyén ctia nwde ngoai

16 Thu tuc Ghi vao sd h tich viéc nudi con nudi da duge giai qu_yét tai co
quan c6 thim quyén ctia nudc ngoai
Thu tuc Ghi vao sb hd tich viéc giam hd; nhin cha, me, con; xdc dinh

17 | cha, me, con di duoc giai quyét tai co quan c6 thim quyén cia nuée
ngoai

18 | Tha tuc Ghi vao sb hd tich viée thay d6i ho tich d3 duoc giai quyét tai co

10
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quan c6 tham quyén clia nudc ngoai

Thu tuc Dang ky khai sinh ¢ yéu t6 nudc ngoai cho ngudi d3 c6 hd so,

19 .
giay to ca nhén

| IL Linh vie Chimg thwe

1 Tha tuc Cép ban sao tir s6 gbc

Thia tuc Chimg thuc ban sao tir ban chinh cic gidy to, vin ban do co
quan, td chic c6 thdm quyén cua Viét Nam; co quan, td chitc c6 thdm
2 quyén cta nudc ngoai; co quan, td chirc ¢6 thdm quyén cua Viét Nam
lién két véi co quan, t6 chirc c6 thAm quyén ctia nuée ngoai cip hodc
ching nhan

Tha tuc Chimg thuc chit ky trong cac gidy td, vin ban (thu tuc nay ciing
dugc ap dung trong trudng hop chimg thye didm chi khi ngudi yéu cu

3 s
ching thuc chit ky khong ky dugce va truong hop nguoi yéu cau ching
thuc khéng thé ky, diém chi duoc)

4 Thu tuc Chung thyc chit ky ngudi dich 1a cong tac vién cua Phong Tu
phap

5 Tha tuc Chimg thuc chir ky ddi véi ngudi khong phai 13 cong tac vién

dich thuat cia Phong Tu phéap

6 | Thu tuc Chimg thuc viée stra @i, bd sung, hily bo hop ddng, giao dich

7 Thi tuc Stra 131 sai sét trong hop dong, giao dich d& dugc chimg thuc

Tha tuc Cip ban sao c6 chimg thuc tir ban chinh hop ddng, giao dich da
dugc chimg thuc ‘

HI. Linh vire Hoa giai ¢ co s

Thi tuc Thue hién hd trg khi hoa giai vién gip tai nan hodc rui ro anh
huéng dén strc khoe, tinh mang trong khi thuc hién hoat dong hoa giai

IV. Linh v Phé bién gido duc, phap luit

1 Thu tuc C6ng nhén bao cao vién phap luat

2 | Thu tuc Mién nhiém b4o c4o vién phép luét

V. Linh vue trach nhiém boi thwong ciia Nhi nwée trong hoat ddng quan ly
hanh chinh
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STT

Tén thu tuc hanh chinh

1 Thu tuc Giai quyét bdi thudng tai co quan c6 trach nhiém bdi thuong
2 Thu tuc CAp-va chi tra tién bdi thuong
3 Thu tuc Tra lai tai sén

D. Danh muc thé tuc hanh chinh thudc thim quyén gidi quyét cia Uy ban
nhin din phuong, xa-thi trin

Tén thi tuc hanh chinh

STT
I. Linh vuc HO tiéh
1 Thi tuc Dang ky khai sinh
2 Thu tuc Pang ky khai tir
3 Thu tuc Ping ky két hon
4 Thu tuc Pang ky viéc nhan cha, me, con
5 Thu tuc Dang ky thay dbi, cai chinh, bd sung ho tich, xac dinh lai dan tdc
6 Thi tuc Bang ky viéc gidm hd cir
7 Thu tuc Pang ky viéc gidm hd duong nhién
8 Thu tuc Pang ky cham dt viéc gidm ho
9 Thu tuc Pang ky lai khai sinh
10 | Thu tuc Bang ky lai khai tir
11 | Tha tuc Piang ky lai két hon
12 | Tha tuc Dang ky khai sinh cho tré bi bd roi
13 | Thi tuc Pang ky khai sinh cho tré em chua xac dinh duoc cha, me
14 | Thu tuc Pang ky khai sinh cho tré em sinh ra do mang thai h
15 | Thu tuc Cép gidy x4c nhan tinh trang hén nhan
16 | Thu tuc Pang ky khai sinh luu ddng
17 | Thu tuc Déang ky khai tr luu dong
18 | Thu tuc Pang ky két hon luu dong
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STT

Tén thi tuc hanh chinh

19 | Tha tuc Dang ky khai sinh cho ngudi di c¢6 hd so, gidy to c4 nhan
20 | Thu tuc Péang ky viéc nubi con nubi trong nude
21 | Thu tuc Pang ky lai viéc nudi con nubi trong nudc

II. Linh vwe Chung thuc

1

Tht tuc Cép ban sao tir sb gbc

Thi tuc Chimg thuc ban sao tir ban chinh céc gidy to, van ban do co
quan, t6 chirc ¢6 thdm quyén cta Viét Nam cp hodc ching nhén

Tha tuc Ching thuc chit ky trong céc gidy to, vin ban (thd tuc niy cling
dugc ap dung trong truong hop ching thuc diém chi khi nguoi yéu céu
chtg thuc chir ky khéng ky dugc va trudng hop ngudi yéu ciu chimng
thuc khong thé ky, diém chi duoc)

Tha tuc Chimg thuc chit ky Gidy bén, cho, ting xe may chuyén ding (4p
dung ca trong truong hop ching thyc diém chi khi ngudi yéu cu chimg
thuc chit ky khong ky duoc va trudng hop ngudi yéu ciu chimg thuc
khoéng thé ky, diém chi dugc)

Thu tuc Chimg thuc chit ky Gidy ban, cho, ting xe ctia c4 nhan (ap dung
ca trong trudng hop chimg thue diém chi khi ngudi yéu ciu chimg thuc
chit ky khong ky duoc va trudng hop ngudi yéu cdu chimg thue khong
thé ky, diém chi duoc)

Thu tuc Chimg thuc chit ky Gidy linh thay luong huu, tro cip bao hiém
x4 hoi hang thang bang tién mit (4p dung céa trong trudng hop chimg
thuc diém chi khi ngudi yéu cau chimg thuc chir ky khong ky duge va
trudmg hop ngudi yéu cdu chimg thuc khéng thé ky, diém chi dugc)

Thu tuc Chimg thuc chit ky Gidy Gy quyén vé viéc ding tén ké khai
huéng chinh séch theo Quyét dinh sé 290/2005/QD-TTg ngay 08 thang
11 ndm 2005 cta Tha twéng Chinh pha vé ché d6, chinh sach dbi véi
mot sb dbi tuong truc tiép tham gia khéng chién chéng M¥ clu nude
nhung chura dugc huong chinh sach cia Pang va Nha nudce (4p dung ca
trong trudng hop chimg thuc diém chi khi ngudi yéu cAu chimg thuc chit
ky khong ky dugc va trudong hop ngudi yéu cdu chimg thuc khong thé
ky, diém chi dugc)

Thi tuc Ching thuc di chuc
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STT Tén thii tuc hanh chinh
9 Thu tuc Ching thuc van ban tir chbi nhan di san 1a dong san
10 | Tha tuc Chimg thyc viéc stra ddi, bd sung, hity bé hop ddng, giao dich
11 | Th tuc Sira 18i sai s6t trong hop ddng, giao dich di duoc ching thyuc
1, | Thitue Cép ban sao c6 chimg thuc tir ban chinh hop dong, giao dich da
duoc ching thuc '
III. Linh vye Hoa gidi & co s&
1 | Thia tuc Bau hoa giai vién
2 Thu tuc Bau t6 truéng t6 hoa giai
3 Thu tuc Thoéi Iam hoa giai Vién
4 Thu tuc Thanh toén thu lao cho hoa giai vién
IV. Linh vwe Pho bién gido duc phap luit
1 | Thituc Cong nhén tuyén truyén vién
2 Thu tuc Cho théi 1am tuyén truyén vién
V. Linh vue trach nhiém bdi thuwong ciia Nha nwée trong hoat dong quan ly
hanh chinh
1 Thu tuc Giadi quyét bdi thudng tai co quan c6 trach nhi¢ém bdi thudng
2 | Thil tuc Cép va chi tra tién bdi thudng
3 Thu tuc Tra lai tai san
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